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Student Consent Agreement 

University of Texas Rio Grande Valley—PhD Rehabilitation Counseling 

 

The course content and experiential activities involved in the Program are designed to 

afford students the opportunity to advance their personal, intellectual, clinical, and 

professional development and functioning. Throughout the program of study, you will be 

given feedback concerning your personal, intellectual, and professional strengths, 

weaknesses and performance. This feedback will come from faculty, supervisors, peers 

and clients. You will be expected to deal with this feedback in a mature and professional 

manner.  

 

The expectations of the Program’s curricula are that you will explore and recognize the 

effect that your personal beliefs, issues, emotions, and behaviors have on your ability to 

function as a counseling professional. The various "techniques" or "skills" courses will 

require that you develop and demonstrate your clinical and professional skills as you 

work with classmates in role-play situations, with clients in actual sessions, and with 

supervisors / supervisees. You will be asked to examine your behaviors, beliefs, and 

emotions in relation to your professional activities and experiences on an ongoing basis.  

 

Program faculty have a responsibility to dismiss students who are unable to render 

competent service due to academic and/or non-academic performance deficiencies.  

If, in the professional judgment of the faculty, a student's academic or non-academic 

performance (as described in the Retention, Remediation and Dismissal policy) is 

deemed substandard, unethical, illegal, and/or professionally unbecoming at any time 

during the course of training, faculty will review the performance and behavior of the 

student and develop a written remediation plan. In the case of serious ethical violation or 

unprofessional behavior, the student will be dismissed without an opportunity for 

remediation.  

 

I _____________________________________________(print student name) 

have read this PhD Rehabilitation Counseling Student Handbook of Policies and 

Procedures.  I have read the most current American Counseling Association Code of 

Ethics and current UTRGV Graduate Handbook.  I agree that the Program faculty has the 

right and responsibility to monitor my academic and non-academic performance as they 

relate to the standards and expectations of the counseling profession. I agree to participate 

fully in all courses and the program.  

 

 

Student Signature: ___________________________________Date: _______________ 

 

 

 

Advisor Signature: 

__________________________________________Date:________________ 
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The University of Rio Grande Valley 

 

Doctoral Program in Rehabilitation Counseling (PhD) 

 

Doctoral Student Handbook 

2016 Edition 
 

 

INTRODUCTION 
 

Mission 

The mission of the Doctorate of Philosophy Program in Rehabilitation Counseling is to 

train Rehabilitation Counselor Educators and researchers, Rehabilitation Administrators, 

and Rehabilitation Counselors in order to meet the growing and critical demand statewide 

and nationally to educate next-generation counselors, conduct original research regarding 

the issues facing persons with disabilities, and ultimately strive to meet the personal, 

vocational, and independent living needs of persons with disabilities. 

 

Purpose of Guide 

This guide is intended to assist students and faculty to understand the structure, policies 

and procedures of the PhD in Rehabilitation Counseling at the University of Texas Rio 

Grande Valley by providing an overview of degree requirements, curriculum, 

comprehensive exam, dissertation procedures, and matriculation sequence for graduation. 

 

Vision 

The PhD in Rehabilitation Counseling is designed to prepare future leaders in the field by 

preparing top research rehabilitation education faculty, skilled rehabilitation 

administrators, and certified-ready rehabilitation counselors.  The degree prepares 

students to work in a variety of settings having a diverse set of skills with the ability to 

apply research and theory to practical issues facing persons with disabilities. The 

dissertation is expected to address issues in rehabilitation counseling and add to the body 

of literature designed to enhance our understanding and provide solutions to working 

with persons with disabilities.  Learning research principles, planning and conducting 

empirical research are critical to successful completion of the PhD Additional educational 

objectives of the program are: 

 

a) To add to the number of bilingual rehabilitation educators, administrators 

and counselors in Texas and nationally.  Students are immersed in a 

multicultural geographic area rich with the cultural traditions and values of 

Hispanic/Latino citizens.    

b) To provide doctoral students with a grant writing and rehabilitation 

administration skill base and experience to prepare them for a career in 

academe as researchers and educators as well as administrators and/or 

certified counselors. 
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c) To teach students how to become effective educators and teachers by 

learning to create and/or offer a distance education course as part of their 

teaching requirement as well as prepare and teach a classroom curriculum.  

d) To provide supervised practical experience in advanced counseling 

through classroom lecture and a field-based practicum in a community 

rehabilitation setting.   

e) To gain knowledge of contemporary rehabilitation research issues, learn to 

critique studies as would a journal editorial board member, and be 

required to solely author or co-author at least one empirical or conceptual 

study that will be submitted for publication prior to exiting the program, 

independent from completing their dissertation. 

f) To understand and conduct needed areas of border research regarding the 

physical and mental health issues of persons with disabilities. 

g) To learn administrative skills, budget fiscal management, principles of 

organizational psychology in the workplace, and how to be an effective 

leader. 

 

Program Objectives 

 

A. Professional Leadership and Identity 

1. Students will demonstrate leadership skills in local, state, regional or national 

professional organizations. 

2. Students will become members of relevant professional organizations and 

demonstrate knowledge regarding professional affiliations and accreditation 

standards. 

3. Students will demonstrate knowledge and skills of ethical and legal issues in 

counselor education.  

 

B.  Teaching 

1. Students will demonstrate skills in the development of coursework and teaching 

in a classroom setting. 

2. Students will demonstrate skills in designing syllabi for a variety of rehabilitation 

services and counseling education courses. 

3. Students will demonstrate skills in the utilization of technology in the classroom. 

 

C.  Clinical Counseling Practice 

1. Students will demonstrate counseling skills. 

2. Students will demonstrate skills to (a) assess clients, and (b) diagnose and treat 

clients in counseling sessions including with a multicultural perspective. 

3. Students will provide live supervision or videotape or counseling sessions, which 

demonstrate the skills to work with clients from a variety of cultural and disability 

backgrounds. 

 

D.  Supervision 

1. Students will demonstrate knowledge of the theories, techniques and ethics of 

supervision. 

2. Students will demonstrate the skills to supervise counselors. 
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3. Students will demonstrate the skills to supervise individuals from different, 

cultural, ethnic, racial, backgrounds and with differing world views, sexual 

orientation, and religious/spiritual beliefs. 

 

E.  Research 

1. Students will demonstrate knowledge of and skills to conduct qualitative research 

projects relevant to counselor education and rehabilitation of individuals with 

disabilities. 

2. Students will demonstrate knowledge and skills to conduct quantitative research 

projects relevant to counselor education and rehabilitation of individuals with 

disabilities. 

3. Students will demonstrate ethical conduct in research. 

4. Students will demonstrate the knowledge of how research can be utilized to 

inform public policy. 

 

F. Disability and Multicultural Competence 

1. Students will demonstrate the knowledge and skills to work effectively in a 

counseling setting with clients who have disabilities and/or are culturally different 

showing the attitudes of respect and giving evidence of knowledge of the specific 

disability and cultural differences. 

2. Students will demonstrate the skills to focus attention to individual and population 

differences that affect counseling practice that may arise in teaching or 

supervision including cultural, racial, ethnic, regional, world view, religious, 

spiritual, or people with different sexual orientations. 

3. Students will demonstrate the knowledge of societal evolution and the role of 

advocacy. 

 

ADMISSION CRITERIA AND APPLICATION PROCESS 

 
Admission Criteria: 

Admission standards for the PhD program in Rehabilitation Counseling shall 

include the following: 

a) a GPA of 3.25 or higher in a student’s graduate program 

b) Graduate Record Exam (GRE) scores 

c) official transcripts of all graduate course work 

d) Apply online http://www.utrgv.edu/graduate/ . Submit three on-line 

recommendations from former professors and/or employers 

(recommenders are encouraged to write a letter of reference and 

upload on when prompted by an email requested from an applicant) 

e) applicants will have 2 years of direct experience with people with 
disabilities 

f) interview with faculty regarding the applicants personal, social and 

academic attributes 

g) earned graduate degree from an accredited institution in a related field 

to rehabilitation counseling (may require leveling [Foundation] 

courses). 

http://www.utrgv.edu/graduate/
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h) three page typed double spaced essay as to why you would like to 

obtain a PhD in Rehabilitation Counseling and what you propose to do 

with the degree 

 

Application Process 

Please note that the entire PhD application process is completed online through the 

Graduate College using  http://www.utrgv.edu/graduate/  The School of Rehabilitation 

Services and Counseling will not accept nor is it responsible for any application 

materials. Potential students can upload their application materials, have their GRE 

scores sent directly to the Graduate College, and type in the e-mail addresses of their 

three recommenders/references who will then be notified by Embark to submit a 

recommendation.  Recommendations or letters can be uploaded directly onto the system.  

Further information about the PhD in Rehabilitation Counseling can also be found online 

at the College of Health Affairs link: 

http://www.utrgv.edu/en-us/academics/colleges/health-affairs/ 

 

Matriculation Sequence 

Matriculation for the PhD in Rehabilitation Counseling at UTRGV involves a sequence 

of events scheduled once a year with a cohort of students.  The sequence generally 

approximates the following: 

September to March 31 (note that March 31 is the deadline for fall semester) 

 

Application – Applicants submit a complete online application file to the 

Graduate School through Embark. The Graduate College pre-screens candidates for 

completed files.  Incomplete folders by the March 31 deadline will not be reviewed by 

the PhD Program.  Applicants are highly encouraged to check the status of their online 

application to make sure it is complete. If in doubt, contact the Graduate College. 

 

April and May  

PhD Program Admissions Committee reviews completed student applications and selects 

top applicants for interviews. Students accepted into the program are notified first by the 

Graduate College, followed by a letter from the PhD Coordinator. A separate list of 

students are placed on a ranked waiting list, pending initially accepted students to 

confirm their acceptance.  If any of the initially accepted students decline, students on the 

ranked waiting list will be notified of acceptance in order of rank. 

 

May to Mid-August 

Doctoral students accepted into the program will be notified regarding any/all 

applications for financial assistance including doctoral assistantships, if available. 

Students awarded financial assistance will meet with the Director of the School for 

doctoral assignments.  Full-time assistantship assignments typically involve 20 hours per 

week work commitment. 

  

http://www.utrgv.edu/graduate/
http://www.utrgv.edu/en-us/academics/colleges/health-affairs/
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Admission to Completion Chart Spring Admission 
Figure 1 

Admission to Completion Process for PhD in Rehabilitation Counseling 
 

Please note that the approximate times stated are under ideal 
circumstances. 

 

 By March 31  
Application deadline to Graduate 

College  

  

April and May  
Part I:  Initial 

Screening 

 
PhD Selection Committee screens and 

interviews top applicants 

 Part II.  Applicants notified 

regarding acceptance 

determination 
  

  

Summer I & II  

Notification regarding research assistant 

ship or RSA scholarship AND pass 

Qualifying Exam 

 
 Advisor 

Assignment  

  

 

1st and 2nd 

years (full time) 

 

Pass Multiple Choice Research and Stats 

Exam 

 

   

End of 2nd 

year (full-time) 
Complete Portfolio 

   

Early in 3rd 

Year 
 

Dissertation Chair and Committee  

Appointed  

      

TBD  
 

Defense of Dissertation Proposal  
  

      

Student has 10 

years to 

complete degree 

after time of 

entry 

 

Admission to Candidacy  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

   

Check with 

Graduate 

College 
regarding 

ongoing 

registration 

Complete Dissertation 

   

Check with 

Graduate 

College Re: 

deadline dates 

for defending, 

application to 

graduate, etc. 

Defend Dissertation 

   

 Granting of PhD Degree 

Students MUST BE 

ENROLLED.  Either 

finishing REHS 9690 

or REHS 9190 
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Admission to Completion Chart Fall Admission 
Figure 1 

Admission to Completion Process for PhD in Rehabilitation Counseling 
 

Please note that the approximate times stated are under ideal 
circumstances. 

 

  

 By October 31  
Application deadline to Graduate 

College  

  

October and 

November 
 

Part I:  Initial 

Screening 

 
PhD Selection Committee screens and 

interviews top applicants 

 Part II.  Applicants notified 

regarding acceptance 

determination 
  

  

Spring 

Semester 
 

Notification regarding research assistant 

ship or RSA scholarship AND pass 

Qualifying Exam 

 
 Advisor 

Assignment  

  

 

1st and 2nd 

years (full time) 

 

Pass Multiple Choice Research and Stats 

Exam 

 

   

End of 2nd 

year (full-time) 
Portfolio Completed 

   

Early in 3rd 

Year 
 

Dissertation Chair and Committee  

Appointed  

      

TBD  
 

Defense of Dissertation Proposal  
  

      

Student has 10 

years to 

complete degree 

after time of 

entry 

 

Admission to Candidacy  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

   

Check with 

Graduate 

College 
regarding 

ongoing 

registration 

Complete Dissertation 

   

Check with 

Graduate 

College Re: 

deadline dates 

for defending, 

application to 

graduate, etc. 

Defend Dissertation 

   

 Granting of PhD Degree 

Students MUST BE 

ENROLLED.  Either 

finishing REHS 9690 

or REHS 9190 
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STUDENT EVALUATION  

Student Evaluation 

At the end of each Semester, all PhD Rehabilitation Counseling faculty will meet review 

the students using the PhD Rehabilitation Counseling Student Performance Evaluation 

forms (Appendix O-R).  Students are evaluated on academic, clinical, professional, and 

professional disposition.  A comprehensive exam is required based on the PhD 

Rehabilitation Counseling Program Objectives (pages 2 & 3).  Students’ research will be 

evaluated at the submission of their dissertation at their dissertation defense.  PhD 

program policies and procedures will reviewed and revised as appropriate per student 

evaluations. 

 

 Academically students are required to maintain a minimum 3.25 GPA.    A student who 

receives a grade of C or lower in 9 semester hours of credit attempted toward the doctoral 

degree, regardless of the student’s classification, whether or not in repeated courses, is 

ineligible for any advanced degree and will not be permitted to re-enroll.  A doctoral 

student whose overall GPA falls below 3.25 in a given semester is automatically placed 

on academic probation the following semester.  Within the following nine semester credit 

hours, the overall GPA must return to 3.25 for doctoral students or the student will be 

suspended for a minimum of one semester.  A student who receives an F in any course is 

automatically dismissed from the graduate program.  A suspended graduate student may 

petition for readmission.  Students will be reviewed academically at the end of each 

semester and yearly each Spring Semester. 

 

Clinically students will complete a self-assessment of their clinical skills upon entry to 

REHS 8312 using the PhD Rehabilitation Counseling Student Clinical Performance 

Evaluation.  Students will be evaluated by the site supervisor using the Student Clinical 

Performance Evaluation mid-term and final for the field experience REHS 8317 

Advanced Counseling Practicum II, and by the site supervisor mid-term and final for 

REHS 8600 Internship: Counseling. Students will be reviewed yearly each Spring 

Semester (Appendix L). 

 

Professionally students will be evaluated yearly each Spring Semester using the PhD 

Rehabilitation Counseling Student Professional Performance Evaluation (Appendix M). 

 

Professional Disposition students will be evaluated year each Spring Semester using the 

PhD Rehabilitation Counseling Student Professional Disposition Evaluation (Appendix 

N). 

 

Comprehensive Exam:  Students, after completing the academic portion of the program 

and prior to Candidacy, will take a Comprehensive Exam consisting of writing on select 

questions organized according to the Program Objectives for the PhD in Rehabilitation 

Counseling Program. A. Professional Leadership and Identity,  B.  Teaching,  C.  Clinical 

Counseling  Practice,  D.  Supervision,  E.  Research, and  F. Disability and Multicultural 

Competence.  The Comprehensive Exam evaluation rubric will be used to evaluate each 

section (Appendix P) 
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Dissertation students will be evaluated on their submission of their dissertation by the 

chair and members of the dissertation committee at the time of their Dissertation Defense 

(Appendix O). 

 

Evaluation Recommendations  

Recommendations regarding each individual student’s GPA, clinical, professional and 

disposition performance, and overall progress will be discussed with the PhD 

Coordinator.  The PhD Coordinator will document in the student's file any changes and 

agreements with each student on areas of needed improvement.  If a student disagrees 

with the recommendations presented by the advisor, the student will prepare a letter 

which sets out the student’s position on the matter under contention, and the letter will be 

sent to the PhD Coordinator. In instances where the PhD Coordinator is the student's 

academic advisor, the letter of appeal shall be sent to the Director of the School for 

consideration.  A meeting will be held between the student, the academic advisor, and 

PhD Coordinator (or alternatively Director of the School) regarding the student appeal, 

and the disposition as to whether the student is required to retake coursework, continue 

practical work, etc. 

 

A student may take a leave of absence but the student must notify the PhD Program 

Coordinator in writing of circumstances that force the student to take any semester off, or 

which affect the student’s ability to complete course requirements on time.  In keeping 

with University grading policy, students are not permitted to take incompletes except in 

rare cases brought about by health, family, or economic reasons.  A record of incompletes 

or of inactivity per Graduate College policy in pursuit of the course of study may result in 

a recommendation by the academic advisor or PhD Coordinator to dismiss a student from 

the program.  Students who are on scholarship or are research assistants may in most 

instances lose their financial assistance if a leave of absence is taken or if the student is 

placed on academic probation.  The student must then reapply for financial assistance 

with no guarantee of being awarded. 

  

In the rare case of a recommendation that a student be dismissed for academic reasons, 

the student must be provided due process procedures (the right to appeal), which are 

stated in the policies of the University of Texas system, the University of Texas Rio 

Grande Valley, and the Statutes of Texas and the United States of America. 

 

STUDENT RETENTION REMEDIATION AND DISMISSAL 

A student’s acceptance into any program does not guarantee his or her fitness to remain 

in that program. The Program faculty have an ethical and professional responsibility to 

protect current and future clients/students, the profession, and program by insuring 

students consistently meet the professional and ethical standards of the field.  Students 

will receive regular and ongoing evaluation of their academic and non-academic 

performance. The faculty is responsible for assuring that only those students who 

continue to meet program expectations are allowed to continue in the program.  

 

Evaluating Student Academic Performance.  This evaluation includes coursework, 

clinical skills development, and timely progress toward degree completion. These are 

evaluated through your assignments and final grades each semester, through the Clinical 
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Skills Evaluation form in your clinical courses, and through your completion of program 

courses and other requirements needed for successful graduation. 

 

Evaluating Non-Academic Performance.  This evaluation includes adherence to 

standards of professionalism, ethical behavior, and self-regulation. These are evaluated 

through observation of interactions and behavior in each course, in your clinical work and 

interactions with colleagues, faculty and staff. While evaluation is ongoing, a more 

formal evaluation will occur at the end of each semester.  These evaluations consist of the 

PhD Rehabilitation Counseling Student Professional Performance Evaluation (Appendix 

P) and PhD Rehabilitation Counseling Student Professional Disposition Evaluation 

(Appendix Q). If Program faculty have concerns about student performance, students will 

be informed as soon as possible. If a student has questions about their performance at any 

time, they are instructed to visit with their advisor. Faculty seek to identify additional 

help students may need to be successful, and to recognize outstanding achievements of 

students in their work. Faculty may work on an informal basis with students evidencing 

academic or non-academic deficiencies when circumstances indicate that this method 

may be productive. The faculty member and student will discuss the problems, review 

appropriate measures of correction, and establish a timeline for change, documenting the 

process. However, the severity of the problem may not allow for this method and 

informal methods are not procedurally required. When, in the professional judgment of a 

program faculty member, a student is not meeting academic or non-academic program 

standards, or university standards, the faculty member will consult with the other 

program faculty and department head to determine appropriate steps. 

 

Student Retention.  Program faculty strive to retain students in the program and assist 

them in working towards the successful completion of the PhD Rehabilitation Counseling 

degree. 

 

Student Remediation. Program faculty have a responsibility to assist students in 

remediation who are unable to meet the academic and non-academic standards of the 

program. The faculty also recognizes their obligation to: a) assist students in obtaining 

improvement assistance, and b) consult with colleagues and document their decision to 

refer students for assistance or to request that students be dismissed from the program. 

 

Remediation will occur when a rating of “1” or “2” on any criteria on the Student 

Evaluation Forms and/or serious concerns of faculty about student performance indicate 

the need for a written student remediation plan. A faculty member or members will 

discuss with the student and document what behavior(s) need to be changed, 

requirements for remediation, time limits for expected changes, and consequences if 

remediation efforts are unsuccessful. Lack of participation in the remediation plan or 

failure to fully meet the expectations of the remediation plan will result in program 

dismissal. 

 

Academic Dismissal. Academically students are required to maintain a minimum 3.25 

GPA.    A student who receives a grade of C or lower in 9 semester hours of credit 

attempted toward the doctoral degree, regardless of the student’s classification, whether 

or not in repeated courses, is ineligible for any advanced degree and will not be permitted 
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to re-enroll.  A doctoral student whose overall GPA falls below 3.25 in a given semester 

is automatically placed on academic probation the following semester.  Within the 

following nine semester credit hours, the overall GPA must return to 3.25 for doctoral 

students or the student will be suspended for a minimum of one semester.  A student who 

receives an F in any course is automatically dismissed from the graduate program.  A 

suspended graduate student may petition for readmission.  Students will be reviewed 

academically at the end of each semester and yearly each Spring Semester. 

 

Non-Academic Dismissal.  The following constitute “unsatisfactory” performance and 

will result in dismissal from the program without  an opportunity for remediation.  A 

student’s failure to successfully meet all the requirements of the student’s remediation 

plan or any serious ethical violation or unprofessional behavior. 
 

ACADEMIC ADVISORS AND THEIR ROLES 

Roles  

Each student will be assigned a faculty member as his or her academic advisor.  This is 

not to prohibit freedom of access between students and other faculty; however, it is 

intended for the advisor to be available to the student for academic assistance.  The 

advisor’s role is to advise, discuss perceived problems, provide support, and generally to 

guide the student through the stages of doctoral study.  The student will work with the 

faculty advisor in exploring dissertation topics of interest.  Unless, through appropriate 

channels, the student or advisor requests a change in the appointed advisor, that faculty 

member will remain as advisor until the Dissertation Committee and its selected Chair 

assume full responsibility.  Note that the initial faculty advisor does not necessarily mean 

he/she will be the selected Dissertation Committee Chair .  The Chair typically is a 

faculty member the student selects based on mutual research interests and/or the faculty 

members permission to serve as dissertation Chair. 
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DEGREE REQUIREMENTS 

 
Hours Required 

A minimum of 66 semester credit hours of post-master’s degree coursework is required 

for those individuals who hold a Master’s degree in Rehabilitation Counseling  

from an accredited institution or a related field to rehabilitation counseling field. Students 

from related disciplines (e.g., clinical psychology, counseling and guidance, school 

psychology, social work, etc.) must complete up to 27 hours of graduate level foundation 

courses (Appendix J). Courses are the  8000 level.  Courses at the 6000 and 7000 may be 

applied toward the degree only with a waiver.  The majority of the coursework will be at 

the 8000 level.  The degree plan (Appendix A) is structured as follows: 

 

Semester Credit Hours 

  Research courses    15 hours 

  Core, Major courses     36 hours 

  Electives     3  hours 

  Dissertation     12 hours minimum* 

 
* Continuous Enrollment  

 

Transferring Courses 

A maximum of 6 semester hours of relevant doctoral coursework may be transferred to 

the doctoral program and will be applied to the degree plan.  No course with a grade 

lower than “B” may be transferred.  

 

Maximum Period for Completion  

A student has a maximum of 10 years from the date of first entry into the program to 

complete the degree.  Under special circumstances, an additional year may be granted by 

the student’s Doctoral Dissertation Committee.  If a student exceeds the 10-year limit, the 

Doctoral Dissertation Committee will determine if the student will be permitted to 

continue in the program and what additional coursework or activities will be required to 

complete the degree. Courses that have been transferred in and applied to the doctoral 

program prior to the 10 years will otherwise count toward the student's 10 year 

completion time period unless special permission to waive the time limit has been given 

by the Dean of the Graduate College. 

 

Courses Offered    

All courses are not taught each semester.  Students should consult the UTRGV Schedule 

of Classes published before registration each semester and consult with their advisor to 

determine which courses will be offered during a particular semester.  Only students 

admitted to the doctoral program may enroll in 8000 level courses.  Enrollment is with 

approval of the academic advisor or PhD Coordinator.  Appendix B shows a course by 

course sequence for three years of full-time study. 
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RESIDENCY AND RESEARCH 

Residency 

Sometime during the first two years of enrollment, the program requires two consecutive 

semesters of full-time study consisting of nine or more hours. A full time student who 

takes nine to twelve hours in the fall and spring semesters as well as six hours during 

each summer can complete all doctoral coursework by the end of year two, leaving the 

dissertation to complete following successful completion of the comprehensive 

examination.  All coursework is typically offered once per week in the evenings, with the 

earliest course beginning at 4:40 p.m.; therefore, students who must continue to work 

have an opportunity to complete their degree in the evening without work interruption. 

  

Research 

During the first year of full-time study, students will enroll in four consecutive sequential 

research courses. Beginning in the fall semester, each research course is a prerequisite to 

the one following; therefore, students are encouraged to be cognizant of these course 

offerings.  Student grasp of statistics, research design, statistical analyses, SPSS, and the 

ability to read and critique empirical journal publications is critical to successfully 

receiving any PhD Students are advised to begin thinking about their own research 

interests in rehabilitation counseling early on in their program, and begin to contemplate 

potential dissertation topics.  Students are also encouraged to consider a well-versed in 

statistics faculty member to be part of their dissertation committee. 

 

 

PhD Rehabilitation Counselor Doctoral Portfolio 

The main assessment for the Comprehensive Evaluation System is the PhD 

Rehabilitation Counseling Portfolio, which will contain documentation and evidence of 

student accomplishments in the program. 

The process of assembling the Portfolio is intended to be a major self-directed learning 

and professional development activity of the PhD program.  It is through this process that 

the student will organize, integrate, and consolidate what he or she has learned in the 

program.  The student is expected to demonstrate his or her knowledge base, 

competencies, and skills have reached a level of attainment commensurate not only with 

the expectations of faculty, but also with his or her own expectations as they relate to 

professional development.   

The portfolio process is both summative and formative.  Students are asked to consider 

portfolio development throughout their program, reflecting on the experiences or 

components that will demonstrate competencies.  Students are also asked to consider 

developing or seeking out academic, leadership, teaching, clinical counseling, 

supervision, research, disability. multicultural counseling and professional development 

experiences that will enhance their ability to demonstrate competence.  The portfolio is 

one part of the Comprehensive Evaluation System used in the PhD program.  
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Doctoral Competencies  

As a result of participating in the PhD Program, the student is expected to demonstrate 

mastery of all of the competency areas identified in the PhD Portfolio. 

 

 

PhD Portfolio: A selective, reflective, and collaborative collection of evidence used to 

document the student’s development and competency.  The development of the portfolio 

should be ongoing during the student’s coursework and include materials from required 

and elective courses, professional development experiences, clinical work, and self-

developed materials. 

Collecting Materials and Developing the Portfolio 

Portfolio components will be submitted throughout the students’ matriculation in the 

academic portion of the program.  They will submit every to TK20 the semester they 

complete the Portfolio component.  The student will pass the portfolio and other 

comprehensive examinations before taking dissertation credits. 

 

A. Professional Leadership and Identity 

 

REHS 8313 Rehabilitation Administration & Leadership (Summer II), First Summer II 

Semester (paper) 

 

REHS 8302 Grant Writing, Second Fall Semester (grant project) 

 

B.  Teaching 

 

REHS 8318       Distance Education Teaching (Summer I), First Summer I Semester 

(project) 

 

REHS 8314 Supervised Teaching Experience, Second Fall Semester (teaching 

philosophy) 

 

C.  Clinical Counseling Practice 

 

REHS 8312   Advanced Counseling Practices I, First Fall Semester (video of clinical 

competence) 

 

D.  Supervision 

 

REHS 8315    Internship Supervision Experience, First Spring Semester (paper) 

 

E.  Research 

 

EDRE 8306    Multivariate Analysis, Second Fall Semester, Part A Research, multiple 

choice examination . 
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REHS 8310    Research Topics in Rehabilitation, Second Spring Semester (paper) 

 

F. Disability and Multicultural Competence 

 

REHS 8306     Adv. Career Dev. For People with Disabilities, First Spring Semester 

(paper) 
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PORTFOLIO SUBMISSION AND EVALUATION  

 

1.  Portfolio Component Submission: 

 

• Portfolio Components received after the date and time required will 

not be accepted for review. 

• A submission after the required date and time will be considered a 

fail.   

• A submission after the required date and time will automatically 

result in the portfolio component being scored as “unsatisfactory.”  

 

2.  Portfolio Evaluators: Portfolio Components are reviewed by the program faculty 

within two weeks.   Students will receive feedback and evaluations from the evaluators 

within the semester of submitting the Portfolio Component.   

 

4. Portfolio Evaluations Including Syllabus Assignments and Evaluations Rubrics:  

 

A. Professional Leadership and Identity 

 

REHS 8313 Rehabilitation Administration & Leadership First Summer II Semester 

(paper) 

  
Rehabilitation Administration Paper 

  
For this literature-based paper, you must select a relevant, contemporary topic related to 

administration/management, advocacy, and/or leadership issues from a setting you might 

become employed in (counseling agency, rehabilitation, human services, non-profit, 

higher education, etc.). Consult with Dr. Reed, as needed, as to the appropriateness of 

your topic idea. Using professional sources, the paper must be 12-15 pages of 

narrative (plus citations) using APA writing style; adhering to APA format is a key 

component of this assignment. 

Examples of the types of topics include: 

• Leadership development of female managers; 

• Advocacy strategies for leadership development; 

• Improving data-driven decision making; 

• Evaluating faculty academic performance; 

• Improving decision-making abilities in a small community–based non-profit; 
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• Increasing worker satisfaction; 

• Leading and managing a new counseling practice; 

• Current workplace accommodation issues; 

• Managing conflict in a human service setting; 

• Mediating workplace complaints; 

• Managing change from the leader’s perspective; 

• Promoting excellence in leaders; 

• Hiring and retention to increase diversity. 

REHS 8313 Rehabilitation Administration & Leadership 

 
Point 

totals 

(100) 

Dimension 

 

Outstanding 

90 - 100 

Competent 

80 - 90 

Needs Work 

≤ 80 

 Adherence to the 
assignment 
(20) 

Narrative is between 12 – 15 pages Narrative is close to 12 – 15 
pages 

Narrative is not 
between 12 – 15 
pages 

 Literature review article 
(10) 

The paper demonstrates doctoral-level 
knowledge of a literature review article. 

The paper demonstrates some  
knowledge of a literature 
review article. 

The paper does 
not demonstrate 
knowledge  
of a literature 
review article. 

 Abstract/Introduction 
(10 points) 

Presents sufficient background materials so 
that the audience, new to the material, can 
comprehend the topic. 

 
 
 

Presents some background on 
the issues but still the leaves 
the reader unsure. 

 
 

Insufficient 
background 
which makes the  

case difficult to 
understand. 
 
 

 APA style 
(30) 

APA style format is consistently followed. 
 
Citations and references are correct and 

consistent. 
 
Headings are used correctly. 
 
 

APA style format is followed 
with some errors. 
 

Citations and references are 
generally correct and 
consistent. 
 
Headings are generally used 
correctly. 
 

APA style format 
is inconsistently 
followed  

with numerous 
errors. 
 
Citations and 
references are 
incorrect, 
missing,  
and inconsistent. 

 
Headings are not 
used or are used 
incorrectly. 
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 Writing 
(30) 

Writing is coherently organized, logical, 
and flows easily. It is concise and 
persuasive. 
 

Paragraph construction is correct and 
efficient. 
 
No grammatical or spelling errors. 
 
Key terminology is defined; no unknown 
jargon used. 
 

The paper is generally well 
organized and most of it flows 
well.  
 

Fairly concise although could 
be improved in places. 
 
Paragraph construction is 
reasonable although examples 
of too long and/or too short 
exist. 
 

Minimal grammatical or 
spelling errors exist. 
 
 
 

The paper is 
poorly organized, 
not structural  
logically, and has 

flow problems. 
 
Paragraph 
construction is 
poor. 
 
Numerous 
grammatical and 

spelling errors 
exist. 
 
Key terminology 
is not defined; 
jargon used. 
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REHS 8302 Grant Writing, Second Fall Semester (Grant Project) 

 

Completed Proposal 

20 points 

  

This is the major, culminating project for the course. Therefore, a high level of quality is 

expected. You will be rewriting, revising, and continuing the preliminary proposal. All 

sections discussed in the course (given modifications as relevant to your RFP) must be 

included. When submitting, you must include a copy of the RFP.  This is a final grant 

proposal. A rubric is available on Blackboard. 

  

Unless agreed upon by the instructor, the proposal must include the following 

sections:            

  

• Introduction 

• Documentation of Need/Problem Statement 

• Goal & Objectives 

• Methodology 

• Evaluation 

• Personnel 

• Future Funding 

• Innovative Practices 

• Budget 

• Budget Narrative 

 

 Format: Typed, double-spaced, 12-point font. Use tables and/or charts as appropriate. 

Cite references as per APA style 

Length: As indicated in the RFP (or as agreed to by the instructor) but generally in the 15 

– 20-page range. 
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REHS 8302 Rubric for Grant Proposal  

Dr. Barbara Schoen, UTRGV  

 Category  Total 

Points 

Meets  

(up to 2.5 – 3 

Points)  

Nearly Meets  

(up to 1 – 2 

points)  

Does Not Meet  

(0 – 0.5 points)  

Introduction 

& Literature 

Review  

3 Thorough 

introduction and 

background with 

adequate sources 

and statistics  

Introduction and 

background 

sources and 

statistics are not 

fully articulated  

Introduction and 

background fail to 

articulate sources and 

statistics  

Writing 

Technique  

2 Uses acceptable 

style and 

grammar (0 

errors)  

Uses adequate 

style and 

grammar  

(1-4 errors)  

Fails to use acceptable 

style and grammar  

(5 or more errors)  

Justification 

and 

Feasibility  

3 Provides a strong 

rationale for the 

project’s 

significance that 

is a well-

structured, 

logical argument  

Shows some 

effort to present 

the rationale and 

significance of 

project in the 

form of a well-

structured 

argument  

Rationale and 

significance of the 

proposed work is not 

articulated.  

Goal, 

Objectives, 

Action Steps 

(GOAS)  

3 Explanation of 

the projects 

GOAS is 

detailed, cogent 

and clear  

Explanation of 

the GOAS is 

adequate but 

lacks some detail  

Explanation of GOAS 

is unorganized and 

lacks detail  

Methodology  3 The explanation 

of the methods to 

achieve the 

project’s scope 

and GOAS is 

clear and rational  

The explanation 

of the methods 

to achieve the 

project’s scope 

and GOAS is 

adequate  

The explanation of the 

methods to achieve the 

project’s scope and 

GOAS is unorganized 

and lacks rational  

Evaluation  3 The method of 

evaluation 

method is clearly 

articulated and 

connects 

The method of 

evaluation is 

only partially 

explained. Some 

elements of the 

The evaluation 

methods connection to 

the project goals and 

objectives is not 

presented and/or the 
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explicitly to 

stated activities.  

assessment plan 

and/or methods 

lack clarity.  

evaluation method is 

incompatible with 

project goals and 

objectives.  

Budget and 

Narrative  

3 Budget is 

reasonable and 

directly related to 

project activities. 

All costs are 

relevant, 

essential and 

justified in the 

budget narrative 

or notes.  

Budget is 

generally 

reasonable and 

related to project 

activities. 

Majority of costs 

are justified in 

the budget 

narrative or 

notes.  

Budget expenses are 

not reasonable and not 

clearly related to 

project activities. Costs 

are partly justified in 

the budget narrative or 

notes.  

Total Points 20  

  

20-18 ≥ 90%; 17-16 ≥ 80% **MUST HAVE 80% to PASS.  < 80% DOES NOT 

PASS 
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B.  Teaching 

 

REHS 8318       Distance Education Teaching (Summer I), First Summer I Semester 

(project) 

 

Final Project:  

You will produce an Online Education Strategic Three-Year Plan for a designated 

college/university. This activity involves formal writing, with content and references 

correctly formatted in MLA style. Additional details and examples are posted on our 

class Blackboard website.  
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1. REHS 8318 Project Rubric: 1 

 

Please score:* 

* 

Please score: Scoring Rubric 

4.65-5.00 4.00-4.64 0-4.00 

Exceeds Expectations Meets 

Expectations 

Below Expectations 

Please score: Criterion 

Criterion 

Assigned 

Score 

Weigh

t 

Point

s 

CONTENT/FORMAT 

I. Introduction/Front Matter 

a. Vision/Value Statements 

b. Mission Statement 

c. General Assessment/Recommendation 

TARGET 

• Adheres to basic APA conventions in structure, in-text 

citations, and references with few errors. 

• The strategies clearly indicate what the department wants to 

edit or implement to achieve the indicated objective. 

• The strategies will support the engagement of students in 

meaningful co-curricular opportunities. 

•  x 0.1 
 

II. Conceptual and Theoretical Foundations 

a. Two Overarching Theoretical Orientations for the Degree 

Program (Primary/Secondary) 

TARGET 

• Provides detailed information reflecting how and why the 

strategy has been selected and how it supports the overall 

objectives and goals given. 

• The theoretical orientations clearly support the creation of a 

campus environment that meets students’ evolving cultural, 

facilities, physical, and social needs. 

•  x 0.1 
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Please score: Scoring Rubric 

4.65-5.00 4.00-4.64 0-4.00 

III. Learners, Learning Styles, and Other Student 

Factors 

a. Analysis of Student Body 

b. Population Specific Opportunities and Challenges 

c. Learning Style Model 

TARGET 

• Learning styles will support the engagement of students in 

meaningful co-curricular opportunities. 

• Both opportunities and challenges are accurately presented 

and thoroughly discussed. 

•  x 0.1 
 

IV. Support Services 

a. Analysis of Existing Student and Faculty Resources 

b. Needed Student and Faculty Resources 

TARGET 

• Current services are accurately identified and 

discussed in relation to expected needs of students, 

staff and faculty members. 

• Relevant divisions, offices, services and staff are 

identified and discussed. 

• Various stakeholders are included. 

•  x 0.1 
 

V. Instructional Design 

a. Two Models for Course and Program Development 

(Primary/Secondary) 

b. Development Plan: Timeline, Schedule of Course Roll-

Outs 

TARGET 

• The design clearly addresses what the program wants to edit 

or implement to achieve the indicated objective. 

• Design will support the engagement of students in 

meaningful co-curricular opportunities. 

• Target timeline dates are appropriate for the given strategies, 

tactics, and best practices. 

•  x 0.1 
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Please score: Scoring Rubric 

4.65-5.00 4.00-4.64 0-4.00 

• Target dates are realistic based on recognition of 

quarter/semester/academic year schedules. 

VI. Faculty Considerations 

a. Selection, Training 

b. Incentives for Developing Online Courses and Teaching 

Online 

c. Standards for Digital Professionalism 

TARGET 

• The appropriate division/office and faculty members within 

the program are responsible for oversight. 

• Various stakeholders are included throughout. 

• Incentives are realistic and in line with best practices. 

• Professionalism standards are included. 

•  x 0.1 
 

VII. Teaching Environments and Teaching Interactions 

a. Learning Management System 

b. Specific Plans/Strategies for Faculty and Student 

Communities of Inquiry 

TARGET 

• Teaching environment and interactions are appropriate for 

the nature of the program and its goals. 

• It is clear the selected environment and LMS will help the 

program accomplish goals/objectives. 

• The tactics are new or recently modified initiatives for the 

department (i.e. something they are not already doing). 

• If data collection is to be used, the methods are clearly 

articulated. 

•  x 0.1 
 

VIII. Ethical and Legal Issues in Online Education 

a. ACA Code of Ethics Standards for Online 

Teaching/Learning 

TARGET 

• ACA code is included, and relevant sections are identified. 

•  x 0.1 
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Please score: Scoring Rubric 

4.65-5.00 4.00-4.64 0-4.00 

• Location-specific ethical and legal issues are identified and 

thoroughly discussed. 

IX. Institutional Considerations 

a. Recommended Business Models (Primary/Secondary) 

TARGET 

• Key elements of the selected model are evident (i.e. more 

than a cursory summary). 

• The primary and secondary models are appropriate to the 

setting and to the program’s goals. 

• There is clear evidence of internal consistency between 

theoretical models, design, and business models. 

•  x 0.1 
 

X. Appendix 

a. Team Credentials: CV, Individual Online 

Teaching/Education Philosophy 

b. CACREP requirements for online education 

c. Three Sample Syllabi 

d. References/Bibliography 

TARGET 

• All required elements are present and properly formatted. 

• CV is error-free, well-formatted, and meets industry 

standards for content/length. 

• Teaching Philosophy is well-organized, clear, and coherent, 

free of typographical or grammatical errors. 

• The relationship between the discipline, students, and 

personal/professional beliefs about teaching and learning are 

clear. 

• Syllabi meet class standards and include CACREP 

standards. 

• References and bibliography use APA conventions. 

•  x 0.1 
 

  
Rubric 

Score: 

 



                                                                                 Doctoral Student Handbook 27 

Please score: Scoring Rubric 

4.65-5.00 4.00-4.64 0-4.00 

  
 

Rubric 

Mean: 

 

 

Please score:* 

* 

Please score: Scoring Rubric 

4.50-5.00 4.00-4.49 0-4.00 

Exceeds Expectations Meets 

Expectations 

Below 

Expectations 

Please score: Criterion 

Criterion 

Assigned 

Score Weight Points 

STRATEGIC ANALYSIS 

I. Introduction/Front Matter 

a. Vision/Value Statements 

b. Mission Statement 

c. General Assessment/Recommendation 

TARGET 

• Includes a vision and mission statement that is relevant to 

and aligns well with the overall vision and mission of the 

institution. 

• The core beliefs reflect qualities of highly effective online 

programs. 

• The mission statement conveys what the program is 

striving to accomplish to prepare students for the 21st 

century. Is internally consistent (appropriate for the 

program’s needs, lifecycle stage, and stakeholder needs; 

and the sections of the plan are consistent with each 

other). 

•  x 0.1 
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Please score: Scoring Rubric 

4.50-5.00 4.00-4.49 0-4.00 

II. Conceptual and Theoretical Foundations 

a. Two Overarching Theoretical Orientations for the 

Degree Program (Primary/Secondary) 

TARGET 

• Clearly and insightfully present an accurate, coherent, and 

complete primary/secondary orientation that is 

appropriate to the typical learner profile of the selected 

institution. 

• Includes a compelling justification for selection. 

• Thorough understanding of the key elements of the 

selected theories is evident (i.e. more than a cursory 

summary). 

•  x 0.1 
 

III. Learners, Learning Styles, and Other Student 

Factors 

a. Analysis of Student Body 

b. Population Specific Opportunities and Challenges 

c. Learning Style Model 

TARGET 

• Accurately identifies the strengths of the student body 

along with population and location specific benefits and 

concerns. 

• Clearly and insightfully present an accurate, coherent, and 

complete learning model that is appropriate to the typical 

learner profile of the selected institution. 

•  x 0.1 
 

IV. Support Services 

a. Analysis of Existing Student and Faculty Resources 

b. Needed Student and Faculty Resources 

TARGET 

• Presents a clear, accurate, and strengths-focused review 

and analysis of existing services for students. 

• Presents a clear, accurate, and strengths-focused review 

and analysis of existing services for faculty. 

•  x 0.1 
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Please score: Scoring Rubric 

4.50-5.00 4.00-4.49 0-4.00 

• Identifies resources for both groups that are realistic and 

appropriate to the selected institution’s profile. 

V. Instructional Design 

a. Two Models for Course and Program Development 

(Primary/Secondary) 

b. Development Plan: Timeline, Schedule of Course Roll-

Outs 

TARGET 

• Clearly and insightfully present an accurate, coherent, and 

complete primary/secondary orientation that is 

appropriate to the typical learner profile of the selected 

institution. 

• Includes a compelling justification for selections. 

• Thorough understanding of the key elements of the 

selected models is evident (i.e. more than a cursory 

summary). 

•  x 0.1 
 

VI. Faculty Considerations 

a. Selection, Training 

b. Incentives for Developing Online Courses and 

Teaching Online 

c. Standards for Digital Professionalism 

TARGET 

• Faculty members are selected for professional 

development activities using a recognized measure of 

suitability for online teaching. 

• Professional development activities reflect sustained, on-

going quality training that includes specific, well-

recognized standards for digital professionalism. 

• Professional development activities reflect a variety of 

delivery methods including professional learning 

communities, reflective practice, trainer-led sessions and 

online professional development. 

•  x 0.1 
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Please score: Scoring Rubric 

4.50-5.00 4.00-4.49 0-4.00 

VII. Teaching Environments and Teaching 

Interactions 

a. Learning Management System 

b. Specific Plans/Strategies for Faculty and Student 

Communities of Inquiry 

TARGET 

• The selected LMS is relevant to the overarching goals of 

the institution. 

• The selected LMS meets industry standards for speed and 

interactivity. 

• The selected LMS is typically used by peer and 

aspirational institutions. 

• The teaching environment provides a high level of 

flexibility for communication, including chat, discussions, 

COIs, etc. with specific plans/strategies for community 

building online. 

•  x 0.1 
 

VIII. Ethical and Legal Issues in Online Education 

a. ACA Code of Ethics Standards for Online 

Teaching/Learning 

TARGET 

• A reasonably sophisticated understanding of 

common and subtle ethical and legal issues 

presented in the ACA code is evident. 

• ACA Code standards are clearly reflected and 

applied. 

•  x 0.1 
 

IX. Institutional Considerations 

a. Recommended Business Models (Primary/Secondary) 

TARGET 

• Selected models are socioculturally relevant to the 

location and to the program. 

• Thorough understanding of the key elements of 

the selected model is evident (i.e. more than a 

cursory summary). 

•  x 0.1 
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Please score: Scoring Rubric 

4.50-5.00 4.00-4.49 0-4.00 

• Section reflects the guest speaker’s key points and 

demonstrates thorough understanding of those 

points. 

X. Appendix 

a. Team Credentials: CV, Individual Online 

Teaching/Education Philosophy 

b. CACREP requirements for online education 

c. Three Sample Syllabi 

d. References/Bibliography 

TARGET 

• CV reflects a clear picture of the career trajectory 

thus far and includes unique strengths, skills, and 

specialties. 

• Teaching Philosophy addresses the relationship 

between the discipline, students, and 

personal/professional beliefs about teaching and 

learning clearly and concisely. 

• Syllabi are reflective of best practices for online 

teaching and learning. 

• References and bibliography advanced the 

reader’s understanding of the topic and provide a 

roadmap for further exploration. 

•  x 0.1 
 

  
Rubric 

Score: 
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REHS 8314 Supervised Teaching Experience, Second Fall Semester (teaching 

philosophy) 
 

REHS  8314 assignment 

Personal Teaching Philosophy Statement 

  
Each student will develop their own teaching philosophy statement using 
knowledge gained in the course. This statement, following conventional guidelines 
common in education, will not exceed one page, single-spaced. 
  
Your submission will be evaluated based upon the rubric in Black Board. General 
categories of evaluation include: (1) Overall writing; (2) Goals for student learning; 
(3) Teaching methods; (4) Measuring student success; (4) Teacher-student 
relationship. As we will discuss in class, your own teaching philosophy statement 
should cover these key areas yet also provides the reader some personal insights 
into you as a teacher and a person; as such, it reflects values as well as skills. 
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REHS 8314 Teaching Philosophy Statement Rubric  

Total = 

100 

Criteria Exemplary 

(20-18 points) 

Good 

(17-15) 

Needs Work 

(14-13) 

Poor 

(12-0 points) 

 Writing 

Style 

Writing is 

consistently clear, 

grammatically 

correct, and 

provides personal 

insights into the 

writer. 

For the most 

part, writing 

is clear and 

grammaticall

y correct yet 

remains 

formal with 

little insight 

into the 

writer. 

Writing is not 

always clear; 

grammatical 

errors and typos 

exist. No personal 

insight into the 

writer. 

Writing is not 

clear; 

consistent 

typos, poor 

sentence 

structure, etc.  

 Goals for 

Student 

Learning 

Clearly articulated 

and goes beyond 

learning of facts; 

includes attitudes 

and values. 

Articulated 

but more 

focused on 

content 

mastery. 

Stated but unclear 

as to how it will 

be accomplished; 

methods not 

always consistent 

with overall 

goals. 

Unclear or not 

stated; 

inconsistent 

methodology 

to stated 

goals. 

 Teaching 

Methods 

Provides clear 

evidence of an 

inclusive, student-

focused, multi-

methods teaching 

style; provides 

personal insights 

into the 

individualized 

teaching style. 

Provides 

some 

evidence of 

an inclusive, 

student-

focused, 

multi-

methods 

teaching 

style; 

provides 

some 

personal 

insights into 

the 

individualize

d teaching 

style. 

Provides little 

evidence of an 

inclusive, student-

focused, multi-

methods teaching 

style; provides 

little personal 

insights into the 

individualized 

teaching style. 

Provides no 

evidence of an 

inclusive, 

student-

focused, 

multi-methods 

teaching style; 

provides no 

personal 

insights into 

the 

individualized 

teaching style. 

 Measuring 

Student 

Success 

Specific examples 

of assessment 

methods are 

provided. 

Assessments are 

aligned with 

learning goals. 

Some 

examples of 

assessment 

methods are 

provided. 

Assessments 

are 

somewhat 

Examples of 

assessment 

methods are 

provided but 

assessments do 

not appear to be 

aligned with 

learning goals 

No examples 

of assessment 

methods are 

provided. 

Assessments 

are not 

aligned with 

learning goals 
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aligned with 

learning 

goals 

 Teacher-

Student 

Relationsh

ip 

Demonstrates an 

open, caring, and 

facilitative 

philosophy to 

students; 

understands the 

needs and realities 

of adult learners.  

Demonstrate

s a caring 

philosophy 

to students; 

has some 

understandin

g of the 

needs and 

realities of 

adult 

learners.  

Does not directly 

address the issues 

of a facilitative 

philosophy to 

students; does not 

directly address 

the needs and 

realities of adult 

learners.  

Demonstrates 

an 

authoritarian 

style of 

teaching; 

appears 

insensitive to 

the needs and 

realities of 

adult learners.  
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C.  Clinical Counseling Practice 

 

REHS 8312   Advanced Counseling Practices I, First Fall Semester (video of clinical 

competence) 

 

Counseling Videos and Evidence-based Progress Notes:  (50 Points or 25 Points 

Each for 2 Videos with Accompanying Progress Notes).  Students will demonstrate 

advanced counseling skills/techniques, to include a demonstration of informed consent 

and limits to confidentiality, rapport building, an in-depth understanding of the presenting 

problem(s), treatment planning, and an advanced application of counseling techniques 

covered during this course and during previous counseling courses and 

experiences.  Counseling videos must be geared toward emotional issues the client is 

verbalizing that may include anxiety, depressive symptoms, stress, career issues, LGBTQ 

issues, family concerns, romantic relationships, and disability and chronic 

illness.  Students will be sure they provide emotional counseling vs. case management-

type of services.  For example, if a client is stressed about school and work, students 

might use reality therapy WDEP techniques to help them better understand their career 

goals as opposed to developing an exercise plan that includes going to the gym three 

times/week. 

  
Counseling Videos and Evidence-based Progress Notes:  

Video demonstrations must be 30-40 minutes in length and both sessions must be 

accompanied by a detailed progress note (see attached progress note at end of 

syllabus).  In addition, students will be required to develop a comprehensive treatment 

plan for their student client (see section below for details of the treatment plan 

requirements).  Please refer to the rubric below for video guidelines. 
(B.1.a., B.1.b., B.1.c., B.1.d., B.1.e., B.1.f., B.5.f,) 

  
Students will conduct two (2) “mock” counseling sessions (not an intake) to demonstrate 

the ability to apply their counseling skills.  The “mock client/student will be a UTRGV 

undergraduate student who has volunteered to participate as a “mock client/student.  The 

mock client/student will be videotaped for  both sessions.  Students must be sure the 

mock client/student signs the Informed Consent to Videotape Client Form to obtain 

written consent to videotape the sessions from the mock client/student prior to 

videotaping the first session.  The form is located at the end of this syllabus and on 

Blackboard. 
  

NOTE:  All students in this class will meet via telephone with the instructor 

(approximately 30 minutes) to obtain feedback on both counseling videos.  Students must 

meet with the instructor  prior to completing their second video.  Students are responsible 

for e-mailing the instructor to set up feedback meeting times.  
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Advanced Counseling Skills Rubric: REHS 8312 

Name: 

______________________________________Date:_____________________________  

Form Completed 

by:____________________________________________________________ 

Counseling 

Skills  

Exceeds target (2) 

100% - 90% 
Meets target (1)  

89% - 80% 

  

Does not meet target (0)  

Grade  79% and below 
Grade 

1. Counseling 

Relationship  

Counselor 

demonstrates 

strong ability in 

establishing 

counseling 

relationship. 

Adept in 

conveying 

positive regard, 

respect, warmth, 

non-judgmental 

attitude, empathy, 

authenticity, and 

congruence. 

Counselor 

demonstrates an 

ability to 

develop and 

deepen the 

counseling 

relationship with 

the client by 

displaying 

positive regard, 

respect, warmth, 

non-judgmental 

attitude, 

empathy, 

authenticity, and 

congruence. 

Counselor does not 

sufficiently develop and 

deepen the counseling 

relationship by demonstrating 

the ability to display positive 

regard, respect, warmth, non-

judgmental attitude, empathy, 

authenticity and congruence.  

 

Comments: 

 

2. Comprehensive 

use of skills  

Counselor 

demonstrates a 

strong ability to 

effectively and 

appropriately 

utilize a wide 

range of 

counseling skills. 

Counselor 

demonstrates the 

use of a range of 

counseling skills 

including open- 

ended questions, 

summarization, 

and clarification. 

 

Range of skills used was too 

narrow and/or skills 

incorrectly applied.  

 

Comments: 
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Counseling 

Skills  

Exceeds target (2) 

100% - 90% 
Meets target (1)  

89% - 80% 

  

Does not meet target (0) 

Grade  79% and below 

Grade 

3. Structure and 

direction of 

interview  

Counselor 

demonstrates 

strong ability in 

creating and 

maintaining clear 

structure and 

productive focus 

over the course of 

the interview. 

Counselor 

demonstrates the 

ability to 

maintain 

structure, focus, 

and direction of 

the interview, 

proceeding 

through defined 

stages, and is 

able to end 

session 

effectively.  

 

Counselor does not 

demonstrate the ability to 

maintain structure, focus, and 

direction of the interview.  

 

Comments: 

 

4. Accurate 

attention to 

affect, content 

and meaning 

and ability to 

conceptualize 

and accurately 

assess client 

issues. 

Counselor 

demonstrates 

strong ability in 

attending to client 

affect, content, 

and meaning as 

demonstrated by 

accurate and 

effective 

reflection, 

exploration, and 

summarization. 

Able to 

conceptualize 

underlying issues. 

Counselor 

adequately 

explores and 

reflects client’s 

expression of 

affect, content or 

meaning. Able to 

minimally 

conceptualize 

underlying 

issues. 

 

Counselor does not actively, 

accurately, and/or sufficiently 

explore and reflect client’s 

expression of affect, content 

or meaning. Unable to 

conceptualize underlying 

issues. 

 

Comments: 
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D.  Supervision 

 

REHS 8315    Internship Supervision Experience, First Spring Semester (paper) 

 

Professional Paper on the Application of a Supervision Model in a Rehabilitation 

Setting  

1. Students will write a professional APA paper applying a Supervision Model in a 

rehabilitation setting. This is a conceptual article instead of a research article.  Students 

will give a general introduction stating the theory and model of supervision and 

rehabilitation setting with some contextual information—how many agencies, where are 

they, who provides services or what services are provided.  The body of the paper will 

have two major points, first, in depth information about the Supervision Model including 

essence, connection, expectations and agenda, power, shared meaning, trust, supervisee’s 

story, standards, education, skills, treatment and personal skills.  Second major point, the 

rehabilitation setting will include unique population served, environment of the agency, 

unique procedures of the agency, unique qualifications of the counselors and unique 

challenges.  The discussion portion of the paper will include an interface between the 

supervision model and the rehabilitation agency—an emphasis on why this model of 

supervision is suited for the agency.  Finally, conclusions with finish the paper including 

2-3 concepts that encourage rehabilitation agency supervisors in this setting to adopt the 

model of supervision for the agency (2.b, 2.e).  

 

 

  



                                                                                 Doctoral Student Handbook 39 

Rubric: Content 

For those paper that 

are of A quality 90% 

to 100% 

For those papers that are of B 

quality 80% to 89% 

For those papers that are of C or 

less quality 70% to 79% 

Introduction provides 

a context for the paper 

and logically leads to 

the thesis paragraph 

and thesis sentence.  

Transitions between 

introduction 

paragraphs move the 

reader to the thesis. 

The thesis is clearly 

identified.  The 

purpose of the paper is 

succinctly declared.  

Main points are 

foreshadowed in the 

thesis paragraph.  2-5 

main points.  Main 

points are marked by 

heading, subheadings, 

and sub-subheadings. 

The points are logical 

and connected.  

Logical transitions 

lead the reader through 

the paragraphs.  

Discussion involves 

synthesizing the main 

points.  Main points 

are expanded and 

connected to one 

another.  Implications 

are presented. 

Summary, conclusions 

and recommendations 

are provided and 

synthesize the paper.  

Title page, abstract, 

Introduction, citations 

and references are 

APA 

Introduction provides a 

context of the paper and 

somewhat logically leads to a 

thesis sentence.  Thesis is 

stated but not clearly or 

succinctly.  Some semblances 

of foreshadowing of the main 

points are evident.  Main 

points (2-5) are given.  Some 

heading are evident.  The 

reader is moved through the 

paragraphs but the transitions 

are sporadic and weak.  

Discussion is evident but a 

tight synthesis is not evident.  

Summary, conclusions and 

recommendations are given 

but do not possess a strong 

logical connection. Title page, 

abstract, Introduction, 

citations and references are 

APA 

Introduction provides somewhat 

of a context of the paper and 

somewhat logically leads to a 

thesis sentence.  Thesis is stated 

but vaguely.  Poor foreshadowing 

of the main points is evident.  

Main points (2-5) are given.  Few 

heading are evident.  The reader 

is moved through the paragraphs 

but in a disconnected fashion.  

Discussion is evident but 

disconnected.  Summary, 

conclusions and 

recommendations are given but 

do not possess a strong logical 

connection. Title page, abstract, 

Introduction, citations and 

references are APA 
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For those papers that are of D or 

less quality 60% to 69% 

For those papers that are of F or 

less quality 59% and below 

Introduction provides a poor 

context of the paper and poor 

connection to a thesis sentence.  

Thesis is vague.  Poor 

foreshadowing of the main 

points is evident.  Main points 

(2-5) are given.  No heading are 

evident.  The reader is confused 

when moving through the 

paragraphs because of the 

disconnection.  Discussion is 

disconnected.  Summary, 

conclusions and 

recommendations are given but 

have no connection. Title page, 

abstract, Introduction, citations 

and references are APA 

Introduction provides a poor 

context of the paper and poor 

connection to a thesis sentence.  

Thesis is stated vaguely.  Poor 

foreshadowing of the main 

points is evident.  Main points 

(2-5) are given.  No heading are 

evident.  The reader is confused.  

Discussion is  not evident  

Summary, conclusions and 

recommendations are not given. 

Title page, abstract, Introduction, 

citations and references are  

NOT APA 
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Analysis 

 

For those papers that are of A 

quality 90% to 100% 

For those papers that are of B 

quality 80% to 89% 

The introduction shows an 

analysis that gives context to the 

thesis paragraph and thesis 

sentence.  The thesis paragraph 

and thesis sentence are clear and 

succinct and demonstrate the 

purpose of the paper.  Main 

points (2-5) are developed and 

reflect an analysis of the 

concepts.  Concepts are linked 

and expand on each other.  The 

paragraphs show cohesion and 

smooth transitions.  The reader 

is lead through the analysis in a 

very explicit way.  The 

discussion is the main analysis 

of the paper.  It demonstrates 

the writer’s reflections on the 

concepts that have been 

developed and supported.  It 

shows the reader a synthesis of 

concepts that create new 

knowledge.  Implications of the 

concepts are given.  Summary, 

conclusions and 

recommendations are connected 

to the discussion.  They do not 

restate concepts of the 

discussion but present the 

concepts and show their 

importance or significance 

The introduction shows 

somewhat of an analysis that 

gives context to the thesis 

paragraph and thesis sentence.  

The thesis paragraph and thesis 

sentence are present and 

demonstrate the purpose of the 

paper.  Main points (2-5) are 

somewhat developed and reflect 

an analysis of the concepts.  

Concepts are linked but do not 

expand on each other.  The 

paragraphs show a loose 

cohesion and somewhat 

disjointed transitions.  The 

reader is only presented the 

concepts.  The discussion shows 

the reader somewhat of a 

synthesis of concepts that tries 

to create new knowledge.  

Implications of the concepts are 

given.  Summary, conclusions 

and recommendations are 

presented.  They restate 

concepts of the discussion and 

do not present the concepts and 

show their importance or 

significance 
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For those papers that 

are of C quality 70% to 

79% 

For those papers that 

are of D quality 60 % to 

69% 

For those papers that 

are of F quality 59% 

and below 

The introduction has a 

poor analysis that gives 

no context to the thesis 

paragraph and thesis 

sentence.  The thesis 

paragraph and thesis 

sentence are present but 

poorly demonstrate the 

purpose of the paper.  

Main points (2-5) are 

poorly developed and 

show little reflection or 

analysis of the 

concepts.  Concepts are 

linked but do not 

expand on each other.  

The paragraphs show a 

loose cohesion and 

somewhat disjointed 

transitions.  The reader 

is only presented the 

concepts.  The 

discussion has a poor 

synthesis of concepts. 

Implications of the 

concepts are not given.  

Summary, conclusions 

and recommendations 

are presented.  They 

restate concepts of the 

discussion and do not 

present the concepts 

and show their 

importance or 

significance 

The introduction has a 

no analysis that gives 

no context to the thesis 

paragraph and thesis 

sentence.  The thesis 

paragraph and thesis 

sentence are hard to 

follow and do not 

demonstrate the 

purpose of the paper.  

Main points (2-5) are 

poorly developed and 

show no reflection or 

analysis of the 

concepts.  Concepts are 

not linked. The 

paragraphs show no 

cohesion and are 

disjointed.  The reader 

is only presented the 

concepts.  The 

discussion has a poor 

synthesis of concepts. 

Implications of the 

concepts are not given.  

Summary, conclusions 

and recommendations 

are presented.  They 

restate concepts of the 

discussion and do not 

present the concepts 

and show their 

importance or 

significance 

The introduction has a 

no analysis that gives 

no context to the thesis 

paragraph and thesis 

sentence.  The thesis 

paragraph and thesis 

sentence are not 

present.  Main points 

(2-5) are poorly 

developed and show no 

reflection or analysis of 

the concepts.  Concepts 

are not linked. The 

paragraphs show no 

cohesion and are 

disjointed.  The reader 

is only presented the 

concepts.  The 

discussion has a poor 

synthesis of concepts. 

Implications of the 

concepts are not given.  

Summary, conclusions 

and recommendations 

are presented.  They 

restate concepts of the 

discussion and do not 

present the concepts 

and show their 

importance or 

significance 
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E.  Research 

 

REHS 8310    Research Topics in Rehabilitation, Second Spring Semester (paper) 

 

Systematic Review Assignment Description and Rubric  

Assignment points = 100  

Each students will write/prepare a systematic literature review (SLR) paper. Paper should 

be written in APA 6th edition. The final SLR will be no less than 20 pages and no more 

than 30 pages (including title, abstract, and references pages). Prepare your assignment 

using the assignment rubric posted on the Blackboard. The following are required:  

  

a. Systematic literature review topic must be related to disability and rehabilitation 

counseling.  

  

b. Each student will submit topic/title of her/his Systematic Literature Review for 

Instructor’s feedback and approval. Students will use the feedback to modify (if 

needed) their topics.  

  

c. Systematic literature review must be prepared using Preffered Reporting Items for 

Systematic Reviews and Meta-Analysis (PRISMA) and other Cochrane Reviews 

guidelines (discussed in class).  

  

d. Assignment must be submitted using SafeAssign tool on Blackboard. Students 

should review report generated by SafeAssign and modify their paper based on 

SafeAssign reports and then re-submit the revised version of the assignment on 

Blackboard.    

   

e. Submission of Systematic Literature Review for publication: Students will submit 

the final draft of their manuscripts to for publication. In addition to the submission 

of the final manuscript, an email confirmation of manuscript submission to a 

journal should be submitted to the Course Instructor. Submit your manuscript to 

one of the following journals; Rehabilitation Counseling Bulletin, Journal of 

Applied Rehabilitation Counseling, Rehabilitation Research Policy and 

Education, Psychiatric Rehabilitation  

Journal, Journal of Vocational Rehabilitation, Australian Journal of Rehabilitation 

Counseling, Journal of Mental Health Research and Intellectual Disabilities, Journal of 

Counseling and Development, and Disability and Rehabilitation.  
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Content  Competent   Need Improvement   Poor  

Title 

Page  4 

pts  

All information is 

included and properly 

formatted. Descriptive 

title and good 

summary running 

head.  4-3 pts  

Not all information 
is included and/or 
not properly 
formatted.  
2-1 pts  

Lacks 

proper 

preparation 

of title 

page. 1 – 0 

pt  

Abstract: brief summary 

of the study 4 pts  

Concise abstract 

(purpose, findings, and 

implications). 4-3 pts  

Long and lacking key 

information. 2-1 pts  

Lacks key 

information.  

1 – 0 pt (s)  

Introduction: 12 pts  

• Background 
literature review; 
significance of 
study.   

• Purpose/objective 
of paper  

• 2- 3 Research 

questions  

An introduction based on 
literature; clear purpose 
statement, and well-
structured research 
questions (2-3).   
12-10 pts  

Introduction not 
based on relevant 
literature; some 
contents of 
introduction not 
included or not 
accurate. 
Information 
somewhat unclear.  
 9-6 pts  

Vague and lack 

important 

components of 

introduction; 

content not 

accurate. 5 – 0 

pts  

Method: 25 pts  

• Research design. • 
Search strategy  
• Inclusion criteria  

• Data extraction  

Adequately describe 

method, information 

clear and can aid 

replication of study. 

Clearly describe key 

components of method 

section. 25-20 pts  

Some attempts to 

describe 

components of 

method section, but 

not clearly 

described. 1814 pts  

Fails to describe 

method. 

Contents not 

clear and/or 

missing. 13 – 0 

pts  

Results: 22 pts  

• Summary of findings  

• 2 – 4 Tables/figures  

Clear presentation of 

results and includes key 

information extracted 

from literature. Two or 

more tables/figures. At 

least 20 articles included 

in systematic review 

results. 22-19 pts  

Some attempts to 

describe 

components of 

results section, not 

clear extraction of 

key information, 

and less than 2 

table. 18-13 pts  

Fails to describe 

method. 

Contents not 

clear and/or 

missing. 12 – 0 

pts  



                                                                                 Doctoral Student Handbook 45 

Discussion: 18 pts  

• Discussion of  

findings/literature review  

• Implications for 
rehabilitation 
counseling 
practice and 
research  

• Conclusion  

  

Adequately discussion of 
results and literature 
review.  
Discussion of implications 
for practice and research.  
Concise conclusion. 18-15 

pts  

Some attempts 

to discuss key 

results, 

inadequate 

literature 

review. Some 

components not 

included. 13-10 

pts  

Vague and lack 

important 

components of 

introduction; 

content not 

accurate. 8 – 4 

pts  

Citations and References: 
10 pts  

• Citations and 

references formatted in 

APA 6th edition.  

Citations and references 
prepared and formatted 
in APA 6th edition.   

10-9 pts  

Few APA 6th ed. 

Mistakes. Citation & 

references mostly in 

APA. Citations and 

references missing. 

8-6 pts  

Lack of 

understanding 

of APA 6th ed. A 

couple of 

citation and 

references  

• At least 20 references.  

  

   included. 4 – 0 

pts  

Writing Mechanics: 5pts 

grammar, spelling, 

heading, and other APA 

6th edition style issues.  

Follows APA style; Three 

or more levels of 

headings, almost no 

grammatical errors, 

almost no spelling errors, 

etc. 5-4 pts  

Inconsistent with 

APA style. At least 2 

levels of heading, 

few than 5 

grammatical errors 

and clear evidence 

of proofreading. 4-3 

pts  

Does not follow 
APA style, more  
than 5 

grammatical 

errors, no 

evidence of 

proofreading, 

etc. 2 – 0 pts  
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F. Disability and Multicultural Competence 

 

REHS 8306     Adv. Career Dev. For People with Disabilities, First Spring Semester 

(paper) 

 

 

Portfolio Paper - Discuss issues/problems in employment/vocation service delivery due to 

individual and population differences (cultural, racial, ethnic, regional, world view, 

religious, spiritual, or people with different sexual orientations) and the potential 

consequences for the individual and population served. In addition, discuss the skills 

needed to provide effective service in these multicultural contexts. TN: In this discussion, 

demonstrate knowledge of the specific disability and cultural difference.  

How has societal, including professions/professionals in the helping field, changed 

towards persons with disabilities and what role has advocacy played in such change?  

Take Note: For this assignment 80% and better is considered a passing evaluation. 
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  RUBRIC REHS 8306  

Criteria 
100% - 90%  

A 

89% - 80 %  

 B 

79% - 70%  

C 

69% - 60% 

 D   

59% - 

F 

Content Fully 

demonstrates 

a thorough 

understanding 

of the 

contents 

related to the 

questions. 

  

Sufficiently 

demonstrates 

adequate 

understanding 

of the 

contents 

related to the 

questions. 

  

Adequately 

demonstrates 

some 

understanding 

of the 

contents 

related to the 

questions. 

  

Minimally 

demonstrates 

minimal 

understanding 

the contents 

related to the 

questions. 

  

Demonstrates 

no 

understanding 

of the 

contents 

related to the 

questions. 

Concepts  Fully 

provides 

accurate and 

complete 

explanations 

of key 

concepts and 

research  

relation to the 

questions.  

Sufficiently 

provides 

accurate and 

complete 

explanations 

of key 

concepts and 

research  

relation to the 

questions. 

Adequately 

provides 

accurate and 

complete 

explanations 

of key 

concepts and 

research  

relation to the 

questions. 

Minimally  

provides 

accurate and 

complete 

explanations 

of key 

concepts and 

research  

relation to the 

questions. 

No accurate 

and complete 

explanations 

of key 

concepts and 

research  

relation to the 

questions. 

 

Support Uses 

evidence 

appropriately 

and 

effectively, 

providing 

sufficient 

evidence and 

high quality, 

credible, 

relevant 

sources 

related to the 

questions – 

all the time 

Uses 

evidence 

appropriately 

and 

effectively, 

providing 

sufficient 

evidence and 

high quality, 

credible, 

relevant 

sources 

related to the 

questions – 

most of the 

time 

Uses 

evidence 

appropriately 

and 

effectively, 

providing 

sufficient 

evidence and 

high quality, 

credible, 

relevant 

sources 

related to the 

questions – 

sometimes 

Minimally uses 

evidence 

appropriately and 

effectively. 

 

Instead depends on 

cliches or 

overgeneralizations 

for support, or 

offers little 

evidence of any 

kind.  

 

  

Do not Use 

evidence 

appropriately 

and 

effectively. 

Instead uses 

irrelevant 

details or 

lacks 

supporting 

evidence 

entirely.  

  

 
Fully 

demonstrate 

In-depth 

Sufficiently 

demonstrate 

In-depth 

Adequately 

demonstrate 

In-depth 

Minimally 

demonstrate In-

depth discussion & 

Did not 

demonstrate 

In-depth 
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discussion & 

elaboration 

of the 

questions. 

discussion & 

elaboration 

of the 

questions. 

discussion & 

elaboration 

of the 

questions. 

elaboration of the 

questions. 

 

 

discussion & 

elaboration 

of the 

questions. 

 

 

 

 

 

DISSERTATION 

 

Dissertation Chair and Committee Selection Process 

The doctoral student will nominate the Chair of his/her dissertation based on that faculty 

member’s approval, knowledge of, and familiarity with the topic being researched.  With 

the advice and counsel of the designated dissertation committee Chair, the student will 

also nominate preferred dissertation committee members.  Dissertation Committee Chairs 

must hold full graduate faculty status.  A faculty member outside the Department of 

Rehabilitation may be selected as Co-Chair with the PhD Program dissertation Chair in 

the rare instances where the student’s dissertation topic is in a related area (e.g., play 

therapy techniques for children with disabilities).  

 

If any committee member-designate declines or is unable to serve on a committee, the 

Chair-designate shall, after conferring with the student, nominate a replacement to be 

approved by the Director of the School.  If a selected dissertation Chair-designate 

declines or is unable to serve, the PhD Coordinator shall, with the agreement of the 

student, designate and approve a new Chair. Dissertation committees are typically 

comprised of three, and no more than five faculty members.  Many students also consider 

a professor well versed in statistics for their committee.  

 

The Director of the School of Rehabilitation Services and Counseling and PhD 

Coordinator will confer with the faculty each semester with respect to the load of each 

professor and the possibility of nominating qualified persons to serve on dissertation 

committees from various departments and institutions. No faculty member can serve as 

dissertation committee Chair on more than four committees simultaneously. 

 

Composition of the Dissertation Committee 

Selection of the Dissertation Chair and Committee is crucial to the progression of the 

student through the doctoral program.  In most cases, students will become familiar 

during their studies with individual faculty members’ personalities, teaching styles, and 

expertise.  However, some individual faculty members with valuable expertise will be 

relatively unknown to students if they have not taken classes with them.  Because it is 

important to select a group of dissertation committee members that best represent the 

skills and backgrounds needed to guide their doctoral research, students are encouraged 
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to familiarize themselves with the backgrounds, experiences, and expertise of all 

Department of Rehabilitation faculty with graduate status.   Students are  required to 

purchase the UTRGV Guide to Thesis and Dissertation Completion for information 

regarding dissertation instructions and preparation.  Faculty vitas for all doctoral program 

faculties are available on the School of Rehabilitation Services and Counseling website 

found at:  

 

http://portal.UTRGV.edu/UTRGV_main/daa_home/hshs_home/hshs_rehab/      

 

The process below describes appropriate student actions for dissertation committee 

selection. 

 

1. The Dissertation Committee 

 

a. Preferably all, but at least three of the members of the dissertation 

committee shall be nominated from among the faculty and practitioner-

scholars who have earned doctorates and who possess the expertise to 

contribute to the proposed study.  Faculty members nominated to 

dissertation committees shall have graduate faculty status.   

b. Dissertation committees will have a minimum of three members and will 

normally not exceed five members, including the Chair.  A majority of the 

committee members shall be members from the School of Rehabilitation 

Services and Counseling. 

c. All designated dissertation committee members, including the Chair and 

Co-Chair (if appropriate) shall be approved by the doctoral student, the 

designated Chair, and the PhD Coordinator before submission to the 

Director of the School, College Dean, and subsequently to the Dean of the 

Graduate College. 

          d. Doctoral students and Chairs are encouraged to consider inviting one of 

their statistical rotational professors to be a member of the dissertation 

committee.  Such invitations should be extended in writing by the 

dissertation Chair to the PhD Coordinator following exploratory contacts 

by the student with a promising appointee.  Separately, students may 

consider non-faculty appointees or appointees from other institutions; 

however, all appointees must have a doctorate in an appropriate field of 

study.  Non-faculty appointees, like other committee members, serve 

without remuneration and agree to contribute their time and to assume 

responsibility for any expenses incurred.  Prior to being appointed, a non-

faculty member being considered shall submit a curriculum vitae or 

resume for review.  Approval of such a member of the dissertation 

committee is otherwise subject to the same approval process as all others. 

The PhD Coordinator, Director of the School, College Dean, and Dean of 

the Graduate College must approve such appointments, a process 

generally taking six to eight weeks; therefore, this process must begin 

early in the formation of the student’s doctoral committee (Appendix C). 

Only after approval by the university’s Graduate Council to a dissertation 
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committee can the non-faculty appointee act as a committee member 

carrying out duties and responsibilities. 

e. Only with the approval of the PhD Coordinator (while non-institution 

committee designee approvals are pending), the designated Chair and 

dissertation committee members are authorized to review proposals, 

recommend changes, and approve the initiation of plans for conducting the 

dissertation research. However, it is strongly advised that students have 

all approvals in hand before commencing research. 

f. Official advancement to candidacy status will be confirmed only after the 

committee membership has been approved by the Dean of the Graduate 

College. 
 

2. The Dissertation Chair Person(s) 

 

a. The Chair shall be nominated by the doctoral student with the approval of 

the PhD Coordinator and the concurrence of the designated faculty 

member.  With the approval of the PhD Coordinator, the student's 

academic advisor may become the student’s dissertation Chair. 

b. The Committee Chair shall be a faculty member, with full graduate faculty 

status, and with experience serving on dissertation committees, carrying 

out research, teaching doctoral level courses, and who possesses expertise 

in the area of the proposed study. 

c. A Co-chair may, when necessary, be designated to serve with the Chair 

with the consent of the student and appropriate approvals cited above.  Co-

chairs shall be faculty members with more specialized expertise in the 

students topical study area than those required for Chair.  In rare cases and 

with approval of the Chair, the Co-Chair will work with the student to 

publish.   

 

3. A Faculty Review Committee will be appointed by the Dean of the College of 

Health Affairs to recommend individual faculty members for inclusion on 

approved lists of those qualified for being dissertation Chairs and those qualified 

for membership on doctoral committees. 

 

4. Prerequisites for Advancement to Candidacy 

 

a. The successful completion of the Comprehensive Written Examination is 

one of the prerequisites for approval of the Chair and the committee for 

the dissertation study. 

b. The successful defense of a proposal for dissertation study also is a 

prerequisite. 

c. Only with approval of the PhD Coordinator, dissertation committee and 

designated Chair is the student authorized to proceed with the study, even 

though final approvals for memberships may still be in progress. However, 

it is strongly advised that students have all approvals in hand before 

commencing research (See Appendix D for Application for Dissertation 

Committee).  
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5. Committee Actions 

The individual committee members and the Chair(s) are expected to be of service to the 

doctoral candidate in finalizing a full proposal, developing instrumentation and 

procedures, and reviewing draft portions of the dissertation.  Such service by individual 

committee members is coordinated by the Chair to assure continuity of effort and to 

avoid conflicting guidance or efforts.  Actions to be taken by the Dissertation Committee 

will include the following: 

a. To approve the full dissertation proposal; 

b. To serve as a resource to the student during dissertation research and 

writing; 

c. To agree on a date for the defense of the dissertation once it is in near-

final form; 

d. To decide on the defense of the dissertation as:  Passed, Pass pending 

revisions, or No pass;  

e. Ensure that if the dissertation study involves human subjects, the student 

has also received approval from the Institutional Review Board (IRB) 

before the collection data process  

https://www.irbnet.org/release/index.html  as well as having obtained Citi 

training certification https://www.citiprogram.org/  ; and, 

f. To sign multiple copies of the title page of the dissertation as evidence of 

its acceptance. 

All actions a. through f. above shall be by consensus. 

 

6. Certifying the Candidates for the Degree 

Following the successful oral defense of the dissertation and upon completion of the 

following, the doctoral candidate will be recommended for the degree of Doctor of 

Philosophy (PhD) in Rehabilitation Counseling. 

a.        A copy of the completed dissertation will be provided to all committee 

members and other officials of the College and University as directed. 

b. The approved program of studies for the candidate will be reviewed and 

the PhD Coordinator will certify completion of all program requirements. 

c. A transcript of all courses completed will be secured, reviewed, and 

presented to the Dean of the Graduate College to document completion of 

degree requirements.   

d. A letter of transmittal certifying the candidate as qualifying for the PhD 

will be signed by the dissertation Chair(s) and PhD Coordinator, and 

submitted to the Dean of the Graduate College via the Director of the 

School of Rehabilitation Services and Counseling and the Dean of the 

College of Health Affairs.  

 

Role and Responsibility of the Dissertation Chair and Committee  

https://www.irbnet.org/release/index.html
https://www.citiprogram.org/
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Once nominated and approved by the PhD Coordinator, Director of the School , Dean, 

and Vice Provost, the dissertation committee shall have full responsibility for guiding the 

development of the student’s proposal for study, approving the proposal, defense of the 

proposal, reviewing the dissertation, and approving the final product leading to the 

recommendation for the degree of Doctor of Philosophy in Rehabilitation Counseling. 

 

When the Chair and members of the Dissertation Committee are satisfied that the 

dissertation meets the scholarly standards for such a document, the Chair will recommend 

to the PhD Coordinator that the student is ready for the conferral of the doctoral degree.  

The PhD Coordinator checks with the Graduate Office of the University to determine if 

all the requirements for the degree have been met.  After the Graduate Office certifies the 

completion of all student requirements, the PhD Coordinator recommends the student to 

the Dean of the College of Health Sciences and Human Services for conferral of the 

doctoral degree at the next commencement.  Once the Dean is satisfied that all 

requirements have been completed for the doctoral degree, the Dean then recommends 

the candidate to the Dean of the Graduate College for conferral of the doctoral degree.  

The Chair of the dissertation committee has the responsibility of seeing that the approved 

format for dissertation in the doctoral program is followed and submitted to the Graduate 

College for approval.  The Dissertation Committee has the responsibility of seeing that 

the dissertation reflects the high standards of the scholarly community. 

 

Upon mutual agreement, the dissertation Chair and doctoral student should continue to 

work together after the dissertation has been completed to publish the results of the 

research in a scholarly journal or elsewhere deemed appropriate.  Publishing the results of 

research is highly recommended in that it creates new knowledge for other educational 

leaders as well as enhance a student's vita in seeking faculty appointments. 

 

Dissertation Proposal  

During the first year after admission to the program, students explore the disciplinary 

knowledge base and educational problems in seminar fashion with selected faculty.  The 

focus is on learning how to use literature, theory, and research methods to define 

problems and to investigate potential dissertation topics.  Coursework and discussions are 

intended to generate ideas, create interest, and develop an understanding as to how data 

may be used to explore and/or develop solutions in working with persons with disabilities 

and other rehabilitation counseling issues. 

 

Toward the end of their coursework and upon successful completion of the Written 

Comprehensive Exam, the student will begin considering a dissertation Chair and 

committee to select a topic and develop a preliminary dissertation proposal.  The student, 

working with faculty and in research seminars, will develop this proposal with a full 

array of references following APA style and will present it to his or her dissertation Chair 

for its critique.  

 

The dissertation proposal will include at least three sections as outlined in Figure 2 in 

this section. 

1. The introduction will include the statement of the problem and/or statement of 

purpose, identify specific hypotheses and/or research questions, designate 



                                                                                 Doctoral Student Handbook 53 

necessary limitations, and provide definitions of key terms. A rationale for the 

importance of or need for the study should be included in this introductory 

section along with some background on the context and/or history of the 

problem. 

2. A thorough review of relevant literature in rehabilitation counseling will be  

included with a proposed conceptual framework for the study. 

3.  The third section should propose research design and methodology that will 

guide data collection and analysis. Based on the dissertation committee review, 

the student will revise and extend the proposal as warranted.  Once the student 

augments and/or revises the proposal to the satisfaction of the dissertation Chair 

and all committee members as well as obtains all Institutional Review Board 

clearances, can then proceed with data collection.  See Figure 2. 
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Outline for Development of 

Dissertation Proposals 
Figure 2 

 

BASIC REQUIREMENTS: 

 

• Select a topic (consult with relevant faculty member(s)) – then develop a proposal 

• Develop a draft of topic for proposal with consultation with relevant faculty 

member(s) 

• References cited in text and listed in a bibliography 

• Proposal modified as warranted 

• Dissertation Chair approval acceptance 

• Oral defense of proposal to dissertation committee and selected guests 

• Final refinements of proposal prior to continuing on with the study data collection 

 

PROPOSAL FORMAT: 

 

 Section One – Introduction 

• Statement of the problem 

• Statement of the purpose 

• Limitations of the study 

• Definitions of terms 

• Significance: Theoretical/Practical 

 

 Section Two – Review of Literature 

• Relevant sources in the field reviewed 

• Synthesis and Integration of necessary/relevant ideas 

• Conceptual framework for the study 

 

 Section Three – Design of the Study 

• Proposal focus of research 

• Research questions and/or hypotheses 

• Methodology-plan to follow 

• Data collection – strategy and overall plan 

• Data analysis process 

• Timeline for work 

 

OTHER CONSIDERATIONS:  

 

• Theoretical framework 

• Internal Review Board (IRB) permission and Citi human subject training certification 

• Feasibility of proposal 

• Alterable variables (identify independent and dependent variables; prediction and 

outcome for quantitative studies) 

• Epistemological orientation and perspective (for qualitative studies) 
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• Defense of the Dissertation Proposal 

Following completion of both the Comprehensive Exam and the Dissertation Proposal, 

the selected dissertation committee Chair will guide the doctoral student in developing a 

full proposal for a dissertation study.  This proposal, when approved by the Chair, will be 

presented to the dissertation committee, discussed and orally defended by setting up a 

defense date in writing (Appendix F). 

 

The proposal will be submitted to all members of the dissertation committee when 

approved by the Chair.  The student will schedule a meeting for orally defending the 

proposal through the PhD Coordinator at the convenience and availability of the members 

of the dissertation committee.  At least two full weeks will be allowed for committee 

members to review the proposal before the scheduled defense. 
 

The defense of the proposal for a study will involve an oral presentation by the student 

regarding the design of the study followed by systematic questions from dissertation 

committee members to clarify intent and to check and clarify student understanding of 

the entire proposal.  The questioning should be followed by suggestions for revisions of 

the proposal.  Finally, after temporarily dismissing the student from the room, the 

committee will, by consensus, decide on the dissertation proposal as follows: 

• Approval without revisions,  

• Approval with revisions, or 

• Not approved. 

 

If approved, the student will, subject to final certification as such by the PhD Coordinator 

and Dean of the Graduate College, be considered “advanced to candidacy” and allowed 

to proceed with the work (data collection) part of the study.  Approval from the 

Institutional Review Board (IRB) before the collection of data process begins must also 

be obtained when working with human subjects.  If not approved, the student shall, with 

the assistance of the Chair and others, develop a new or substantially modified proposal 

for later oral defense. The Chair will report in writing on the outcome of the proposal 

defense to the PhD Coordinator.  

 

Any student may petition, in writing, to the Dean of the College of Health Affairs to 

replace the Chair or any other member of the committee for cause (see Appendix G for 

procedures).  In such a case, the Dean and PhD Coordinator will meet with the Chair of 

the committee and, if deemed desirable, with the entire committee to determine whether 

changes are in the best interest of the student, the program, and the University.  If a 

change is to be made in the Chair or committee membership, the Dean of the College of 

Health Affairs will consult with  the Director of the School and PhD Coordinator 

concerning the desirable course of action. 

 

The preparation of a dissertation proposal that is approved by the dissertation committee 

serves as a contract between the student and the dissertation committee.  If the Chair or 

other members of the dissertation committee leave the university, the student cannot be 

required to change the dissertation topic once approved.  In such an event, the dissertation 

Chair will consult with the student to find a new Chair and/or committee members to 

replace those who have left. 
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Development of the Dissertation 

The approved dissertation proposal provides a detailed plan of action for the doctoral 

candidate to follow in pursuing a research study to completion.  The precise form of the 

dissertation will evolve from the character of the research methodology.  While many 

dissertations contain the standard five chapters with appendixes, some may take different 

forms.  Quantitative studies will specify research hypotheses, detail analytical 

procedures, and report findings with detailed tabulations.  However, qualitative and other 

research methodologies call for modifications in the traditional dissertation format and 

the way the design, methodology, findings, and conclusions are presented.  

 

Research methodologies that may require variations in format for the dissertation in its 

final form include: 

• Qualitative/ethnographic studies, case studies 

• Analysis of studies (reviews and comparisons of findings from various 

studies) 

• Meta-analysis studies (re-analysis of statistical findings across studies) 

• Program development studies (descriptive analysis of program 

implementation events) 

• Historical, policy analysis, legal cases, etc. 

 

Many of these research methodologies can serve as effectively as traditional methods in 

generating new understanding about problems, issues and practices in rehabilitation 

counseling.  However, all research methods must be rigorously applied and carefully 

guided (See Figure 3 in this section for Traditional Dissertation Formats).  Alternative 

methods of research must have the guidance of professors who are competent to guide the 

research.  As such, a student cannot proceed without an advisor who has appropriate 

expertise in non-traditional research methodology.  

 

Final Oral Defense 

A final draft of the complete dissertation must be presented to the Chair 2-3 weeks prior 

to the anticipated date for dissertation defense (refer to Figure 1 in the Admission section 

for sequence and timeline).  The following sequence will be followed.  

1. If the Chair approves the completed draft after recommended corrections 

have been made, the final dissertation will be given to each member of the 

dissertation committee and another copy delivered to the PhD Coordinator 

and the Office of the COHA Dean at least two weeks prior to the final oral 

defense date. 

2. The meeting date for a final oral defense shall be set with dissertation 

committee agreement.  The final draft of the completed dissertation should 

be delivered to the committee members before or at the same time as the 

scheduled defense form is delivered (Appendix H). 

3. Accompanying the final draft will be an abstract of the study in two or 

three pages. 

4. All faculty members of the COHA will be notified of the date of the 

defense and provided with a copy of the 2-3 page dissertation abstract.   
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5. The dissertation committee will meet on the scheduled date and the 

candidate will orally present his/her findings, defend the dissertation from 

methodological, theoretical and applications perspectives, and respond to 

as well as receive suggestions for final revisions. 

6. The oral defense of the dissertation will be open to all faculty members of 

the university and to doctoral students.  The final defense must be 

scheduled during a time inclusive to the academic semester.  The defense 

is a public meeting; therefore, the date, time, and place must be when 

faculty and students are in session, not during a break within or between 

semesters.  Candidates can expect that faculty other than committee 

members, students in the doctoral program, and sometimes staff will be in 

attendance.  At some point during the end of the oral defense, the 

dissertation Chair will invite questions from individuals in the audience. 

7. At the completion of the oral defense, the committee, in executive session, 

will vote on the product and the ability of the candidate to defend it orally.  

The possible votes on the defense are to: 

• Approve with honors 

• Approve 

• Approve with minor revisions 

• Approve with major revisions in which case another oral defense 

may be required; or 

• Fail, without the opportunity for the student to repeat the process. 

 

The dissertation committee and Chair will make every effort to see that the dissertation 

that is presented at a final oral defense is worthy of defense.  Ordinarily, the candidate is 

not allowed to proceed to the defense of the dissertation if the Chair deems the 

dissertation to not be of the quality which merits a defense before the full Committee.  

The Chair ordinarily insists on revisions until she/he believes it is worthy of defense 

before the full committee.  Hence, failure of a student in the final defense is anticipated to 

be a rare event.  However, it can occur, given the fact that each committee member votes 

on the product and the ability of the student to defend it.  The vote to fail should be based 

only on thoughtful committee discussions, leading to consensus that the student cannot be 

expected to produce a satisfactory study even with further time and assistance. 

 

If the committee’s decision is to fail and dismiss the candidate, the candidate may appeal 

that decision to a committee appointed by the Dean of the College of Health Affairs.  If 

that appeal committee votes to reinstate the candidate, it will also request the Department 

Chair to appoint a new dissertation Chair and Committee.  The Dean of the College of 

Health Affairs must approve the new appointments.  If the appeal Committee appointed 

by the Dean of the College of Health Affairs votes not to reinstate the candidate, the 

candidate may appeal the decision to the Dean of the Graduate College, whose decision is 

final. 

 

Dissertation Completion 

After dissertation committee approval, the dissertation will be sent to the Office of the 

Dean of the Graduate College for recording.  The Dean of the Graduate College may 

write a memo to the Chair of the Committee, with copies to the dissertation committee 
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members and the College Dean, commenting on the quality and relevance of the final 

work, and suggesting how future work might be improved. 

 

The Dean of the Graduate College must approve the graduation of a candidate for the 

PhD degree.  The Dean of the Graduate College will review the record of the candidate to 

ascertain whether all other requirements of the University have been met, such as the 

proper fees, clearing incompletes, clearing the library and other such matters.  The Dean 

of the Graduate School sees to it that the candidate’s name is placed on the graduation list 

for the next scheduled graduation ceremony.  

 

The submission of the paperwork to the Dean of the Graduate College must be done with 

enough time to clear all records and processes so that the student may graduate when 

ceremonies are scheduled (refer to Figure 1 for timeline).  It is the student’s 

responsibility to know the leeway time needed and to see that all matters such as library 

clearances, review of grades, submission of the dissertation to the Dean of the 

Graduate College for review, binding of  dissertation, registering the dissertation  with 

the University of Michigan microfilming center for dissertation abstracts, and 

distributing the copies to all concerned parties are done so as to allow time for the 

name of the candidate to be placed on the appropriate graduation list.   

 

The Chair of the dissertation committee will, at the ceremony of graduation, place the 

hood on the graduate’s shoulders. 

 

Binding and Distribution of Dissertations and Abstracts 

 Students should correct all errors and format (Appendix H).  

Hardback bound copies of student dissertations should be distributed to the following: 

1. The UTRGV Library  

2. The Doctoral Program Office 

3. The Dissertation Chair 

Softbound copies should be distributed to all members of the Committee.  Abstracts 

must be revised based on committee suggestions and provided to the following: 

1. The University of Michigan  (microfilm, candidate pays for this) 

2. Members of the Dissertation Committee 

3. Office of Community Relations, UTRGV 

4. UTRGV Library 

5. COHA Dean 

 

The School of Rehabilitation Services and Counseling will be responsible for 

coordinating efforts to distribute abstracts and to facilitate the preparation of journal 

articles and news releases for public and professional information. At any time during a 

student's progression through the doctoral program, if and when problems arise that 

cannot be mutually agreed upon by the student and departmental faculty, the student has 

a right to academically appeal (Appendix I). 
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Traditional Dissertation Format  
 

Figure 3 
 

Title page 

Signature page 

Acknowledgements 

Abstract of the Dissertation 
 

Chapter One – INTRODUCTION 

 

-Background to the topic  

-Purpose of the study 

-Focus and research questions  

-Design and theoretical framework 
-Limitations 

-Overview of methods 

 
Chapter Two – REVIEW OF RELATED LITERATURE 

  

Several sections discussing scholarly literature from each theoretical and research perspective 
related to the study.  Some indication of how these have been integrated in a conceptual or 

theoretical framework for the study. 

 

Chapter Three – METHODS AND PROCEDURES 

 

-Overview of design 

-Research questions  
-Sampling procedures and rationale 

-Instrumentation (development, selection, reliability, utility) 

-Data gathering procedures 
-Data analysis procedures 

-Schedule of events 

 

Chapter Four – FINDINGS  

  

-Review of procedures 

-Presentation of data 
-Detailed analysis and/or interpretation of data 

-Detailed displays and discussion of findings from each analytical procedure 

-Detailed reporting of answers to research questions or hypotheses 

-Discussion of cautions and limitations in interpreting findings 
 

Chapter Five – SUMMARY AND CONCLUSIONS 

 
-Review of purpose and focus of the study 

-Summary of relevant findings 

-Interpretation of findings in perspective 
-Implications for professional practice, policy, and further research 

 

Bibliography or References 



                                                                                 Doctoral Student Handbook 60 

RIGHTS AND RESPONSIBILITIES 

Student Rights 

All students have the right to privacy concerning their performance, confidential advice 

received from faculty and staff, and all of their records.  All students have a right of full 

disclosure of their academic and performance records.  A recommendation from anyone 

is presumed to be accessible to the student who is referred to in the statement of 

recommendation unless the student specifically and in writing exempts his/her own right 

to review the recommendation report. 

 

The student’s dissertation is the intellectual property of the doctoral student.  The 

dissertation Chair and committee must respect that property right, citing the work of the 

student whenever the Chair uses the dissertation in writing or oral presentations. 

 

Harassment of students by other students, by faculty members, or by university staff shall 

be referred to the proper university authority.  Subsequent action must accord with the 

Handbook of Operating Procedures of the University of Texas Rio Grande Valley. 

 

Student Responsibilities 

 Students are expected to make continuous progress toward completion of the 

degree.  Points to keep in mind: 

1. Students who wish to take a leave of absence from the program must present a 

request to that effect in writing to the PhD Coordinator before beginning a leave 

from the program.  The student will be informed of the decision regarding such a 

request in a timely manner. 

2. If the student has successfully defended a proposal and collected the relevant data, 

she/he is expected to make continuous progress toward completing the research 

and successfully defending it.  If more than two academic years have passed 

without a final oral defense, the student may be required to repeat the proposal 

defense process and collect new data.   

3. The PhD Coordinator will confer with the Dissertation Committee Chair for each 

student annually to determine if continuous progress is being made.  If after such 

conferring, it is determined that the student is not making continuous progress 

toward completion, a letter will be sent to the student informing them of this 

assessment and directing them to contact their dissertation Chair immediately.  

Students receiving two such letters may be dropped from the program. 

4.  If a student is to be dismissed from the program, due process must be followed as 

stated in the UTRGV Handbook of Operating Procedure (HOP), the regulations of 

the University of Texas System, the common and statutory law of the State of 

Texas, and the Constitution of the United States.  Notice and Hearing must be 

conducted in accordance with the norms established in all the above bodies of 

law. 
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SUSPENSION/PROBATION POLICY  

A student who receives an F in any course is automatically dismissed from the graduate 

program. In order for a degree-seeking doctoral student to remain in good academic 

standing, the student must maintain a 3.25 grade point average during the program. A 

student who receives a grade of C or lower in 9 semester hours of credit attempted toward 

the doctoral degree, regardless of the student's classification, whether or not in repeated 

courses, is ineligible for any advanced degree and will not be permitted to re-enroll. A 

doctoral student whose overall GPA falls below 3.25 in a given semester is automatically 

placed on academic probation the following semester. Within the following nine semester 

credit hours, the overall GPA must return to 3.25 for doctoral students or the student will 

be suspended for a minimum of one semester. A student who receives an F in any course 

is automatically dismissed from the graduate program. A suspended graduate student may 

petition for readmission.  

  

To petition for readmission into a graduate program, the suspended student must submit a 

written request through the Academic Program Coordinator or Faculty School Director 

and the Dean of the College to the Graduate College Dean. The Graduate College Dean 

may approve or deny admission to the graduate program.  

  

At the graduate level, grades are not replaced by retaking a course.  

 The Graduate College sends letters at the end of each semester to students who have 

been placed on probation or suspension status. Students on suspension are given at least 

one week for the appeal process, which includes submitting an appeal to their program 

coordinator/director who must make a decision and forward the appeal to the Graduate 

College through the chair and dean. If an approved appeal is not received in the Graduate 

College within the specified timeframe, the student is dropped from classes if they are 

enrolled in that semester.  
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APPENDIX A    
Doctoral Degree Plan 

The University of Texas Rio Grande Valley 
PhD in Rehabilitation Counseling 

 
Student Name:   _____________________________  Student Number: ____________ 

________________________________________________________________________ 

_ Core Curriculum Courses  (36 hours)   Sem/Year SCH   Grade 

 
REHS  8300 Seminar in Dissertation Writing    Spring 2___ ____    ____   

REHS  8302 Grant Writing in Human Services  Fall 1___ ____    ____     

REHS  8311 Seminar Rehab Research & Publishing     Spring 2_ ____    ____     
REHS  8312 Advanced Counseling Practices I  Fall 2____ ____    ____     

REHS  8313 Rehab Admin & Grant Management  Spring 1__ ____    ____     

REHS  8314 Supervised Teaching Experience  Fall 2____ ____    ____     

REHS  8315 Intern Supervision Experience   Spring 2__ ____    ____     
REHS  8317 Advanced Counseling Practices II  Spring 1 __       ____        ____ 

REHS  8318 Distance Educ Teaching Experience I  Spring 1__ ____    ____ 

REHS  8306 Adv Career Develop & Dis   Fall 1 ____ ____    ____ 

REHS 8307 Counseling Internship    Spring 2__      ____       ____ 

REHS 8307 Counseling Internship    Spring 2__      ____       ____ 

 

Research and Statistics Required (15 hours) 

EDRE 8302 Introduction to Statistics   Fall 1 _ ____    ____     

EDRE 8304 Intermediate Statistics    Spring 1___ ____    ____     

EDRE 8306 Multivariate Analysis     Fall   2_ ____    ____     

REHS 8310 Research Topics in Rehab   Spring 2___ ____    ____     

REHS  8305 Qualitative Research in Rehabilitation  Fall 1 ____ ____    ____     

 

Dissertation  (minimum 12 hours) 

 

REHS  9690 Dissertation (repeat 2 semesters)  Spring 3_ ____    ____     

REHS  9190 Dissertation (continued enrollment) 
 
Electives  (3  hours) 

 

    

 

 

Student Signature _____________________________ Date____________________ 

 

PhD Coordinator Signature _____________________ Date____________________ 

 

School Director Signature ________________________ Date ___________________ 

 

Dean Signature _____________________________ ___ Date____________________ 
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APPENDIX B 
Full Time 3 Year Degree Plan 

 
PhD Course Sequence 

 
Fall Year 1 (9-12 hours) 

• REHS 8350         Introduction to Statistics 

• REHS 6395         Clinical Practices (new-  

                              remedial/optional) 

• REHS 8306     Adv. Career Dev. PWD 

• REHS 8314          Supervised Teaching Exp 

 

Spring Year 1 (9 hours)                                              

• REHS 8305         Mixed Methods & Qual Research 

• REHS 8312      Advanced Counseling  

• EDRE 8304           Intermediate Statistics 

 

Summer 1 Year 1 (6 hours) 

• REHS 8318         Distance Education  

• Elective              (if not taking 6395) 

Summer 2 Year 1 (3 hours) 

• REHS 8313         Rehab Admin & Leadership 

Fall Year 2 (9 hours) 

• REHS 8317        Adv Counseling Practices Practicum  

• EDRE 8306        Multivariate Analysis  

• REHS 8310        Research Topics 

 

Spring Year 2 (9 hours) 

• REHS 8307     Internship Part 1 

• REHS 8311     Sem in Rehab Research & Pub  

• REHS 8302          Grant Writing 

 

Summer Year 2 (6 hours) 

• REHS 8300     Sem in Dissertation Writing (10 weeks) 

• REHS 8307     Internship Part 2 (10 weeks) 

Fall Year 3 (9 hours) 

• REHS 8315          Internship Supervision 

• REHS 9690          Dissertation I 

Spring Year 3 (6 hours) 

• REHS 9691    Dissertation II 

 
Must be enrolled in either REHS 9690 or 9190 when defending the dissertation 
                                    Total Hours: 66 hours 
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Ph.D Course Sequence 
Spring  

 
Spring Year 1 (9 hours)                                              

• REHS 8305         Mixed Methods & Qual Research 

• REHS 8312      Advanced Counseling  

• EDRE 8304           Intermediate Statistics 

 

Summer 1 Year 1 (6 hours) 

• REHS 8318         Distance Education  

• Elective              (if not taking 6395) 

Summer 2 Year 1 (3 hours) 

• REHS 8313         Rehab Admin & Leadership 

Fall Year 1 (9-12 hours) 

• REHS 8350         Introduction to Statistics 

• REHS 6395         Clinical Practices (new-  

                              remedial/optional) 

• REHS 8306     Adv. Career Dev. PWD 

• REHS 8314          Supervised Teaching Exp 

 

Spring Year 2 (9 hours) 

• REHS 8307     Internship Part 1 

• REHS 8311     Sem in Rehab Research & Pub  

• REHS 8302          Grant Writing 
 

Summer Year 2 (6 hours) 

• REHS 8300     Sem in Dissertation Writing (10 weeks) 

• REHS 8307     Internship Part 2 (10 weeks) 

Fall Year 2 (9 hours) 

• REHS 8317        Adv Counseling Practices Practicum  

• EDRE 8306        Multivariate Analysis  

• REHS 8310        Research Topics 

 

Spring Year 3 (9 hours) 

• REHS 8315          Internship Supervision 

• REHS 9690          Dissertation I 

Summer 1 Year 3 (6 hours) 

• REHS 9691    Dissertation II 

 
Must be enrolled in either REHS 9690 or 9190 when defending the 
dissertation                                    Total Hours: 66 hours 
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APPENDIX C 
Graduate Council Guidelines 

 
 

The primary purpose of the Graduate Council is to make 
recommendations on all matters related to graduate curricula, polices and 
practices.  
 

The graduate council is composed of a least fifteen graduate faculty 
members and two non-voting graduate students from all academic units.  The 
Collection Development Librarian is an ex-officio member.  

 
 
The Graduate Council has responsibility for  
 

• Approving the admission of faculty members to Graduate Faculty status.  
 
 

• Formulating and reviewing policies and proposals affecting graduate 
courses, degree programs, and, as appropriate, professional certification.  

 

• Reviewing proposals for new graduate programs, or changes in existing 
graduate programs, certification programs and courses.  
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APPENDIX D 
Application for Dissertation Committee  

Defense Form 
 

The University of Texas Rio Grande Valley  
Office of Graduate Studies  

 
Student’s Name____________________________________Date____________ 
 
Degree Sought________________________in the department of ___________ 

  
Dissertation Title___________________________________________________ 
 
________________________________________________________________ 
 
TO BE APPROVED BY THE STUDENT’S ADVISOR, THE DEAN OF THE 
COLLEGE AND BY THE DEAN OF THE GRADUATE COLLEGE 

 
Name of Committee Chair___________________________________________ 
 
Name of Committee Member_________________________________________ 
 
Name of Committee Member_________________________________________ 
 
Name of Committee Member_________________________________________ 
 
Type a brief statement of the proposed dissertation topic:  
 
 
 
 
 
I agree to supervise this student in the preparation of the dissertation above 
 
Signature of the Dissertation Chair_____________________________________ 
 
APPROVAL OF THE COMMITTEE AS NOTED  
 
Student’s Faculty Advisor___________________________Date_____________ 
 
Dean of College___________________________________Date_____________ 
 
Dean of the Graduate College___________________  Date_____________ 
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Appendix E 
Replacement of Dissertation Committee Member 

 
 

This procedure does not apply to complaints based on allegations of discrimination, matters 
concerning grade appeals, or matters that are reviewable pursuant to other procedures provided 
by the Rules and Regulations or Policies of the Board of Regents, the UTRGV Handbook of 
Operating Procedures or other approved policies or procedures of The University of Texas 
System.  Students with questions concerning grade appeals or discrimination must contact the 
appropriate academic personnel or compliance officer and refer to appropriate policies in the 
Handbook of Operating Procedures (See Subsection D. for related policies).  
 
In an effort to resolve misunderstandings or concerns, a student must first make every effort to 
resolve the problem by discussing his or her concerns with the faculty or staff member against 
whom the complaint is lodged.  If the concern still exists, the student may discuss the complaint 
with the appropriate chair or hear of the department in which the complaint originated.  
 
In addressing the student’s complaint the department chair or head should solicit information from 
both the student and the employee, may confer with anyone having information pertinent to the 
complaint, and/or may hold a meeting between the student and the employee in an effort to 
mediate and resolve the complaint.  
 
If the complaint is not resolved to the student’s satisfaction, the student may appeal in writing to 
the next administrative level.  The appeal must be make within sixty (60) days after the student’s 
initial meeting with the department Chair or head.  A decision made at the administrative level 
must be mailed or delivered in person to the student within (30) days of the receipt of the 
student’s written appeal.  
 
Additional appeals may be pursued through the appropriate lines of authority to the vice provost 
level.  The thirty (30) day time line applies to each appeal and to each notification of decision as 
described above.  Decisions at the vice provost level will be final. 
 
The aforementioned procedures are as stated in Student Complaint Procedures Section 5.8.1 
Handbook of Operating Procedures. 
 
 
Any student may petition, in writing, to the Dean of the College to replace the Chair or any other 
member of the committee for cause.  
 
Questions to consider before a written request for a change in dissertation chair or any member.  
 

1. What have you done before this to resolve your problem? 
2. Have you discussed your concerns with the member against whom the complaint 

will be lodged? 
3. Have you discussed your concerns with a third party who could also serve to 

mediate and resolve the problem? 
4. How will the change resolve your concern? 
5. Have you considered all possible solutions before submitting a written request? 
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APPENDIX F 
SCHEDULING FORM 

 

FINAL Dissertation Defense Date for: 
 

 

Submit this form to the School of Rehabilitation Services and Counseling office, HSW 1.276 at least two 

weeks before the FINAL dissertation defense date.  Because the dissertation defense is a public event, this 

information will be distributed to faculty in the program, department, and college.   

 

 

 

Date of FINAL Defense:  _____________________   Day of Week:  ___________________ 

 

Scheduled Time:  ___________________    Location:  _______________________________   

 

 

 

I acknowledge: 1) receiving the FINAL dissertation write-up titled ________________ 

 
________________________________________________________at least two weeks before the  

 

scheduled FINAL defense date, and 2) agreeing to attend the FINAL defense meeting as indicated above: 

 

 

Committee Chair:  ___________________________________   Date:  _____________ 

    

Committee Member:  _________________________________   Date:  _____________ 

 

Committee Member:  _________________________________   Date:  _____________ 

 

Committee Member:  ___________________________   Date:  _____________ 

 

Committee Member:  _________________________________   Date:  _____________ 

 

 

*  Dissertation Committee members should receive the FINAL dissertation document at least two weeks 

prior to the scheduled defense date.  That can happen before, but no later than the date that this form is 

submitted.  A copy of the approved FINAL dissertation should be submitted to the PhD Coordinator in 
HSW 1.276 with the title page signed by all committee members.   

 

 

For use by doctoral program staff: 

 

 Date FINAL Dissertation Defense Scheduling Form Received:   _________________________      

  

 Date FINAL Dissertation Distributed to:   Committee Members:   _______   Director:  ______ 

  

 FINAL Dissertation copy Attached?*:  _____Y  ____ No        To Grad. Sch. on:   ___________ 

 

 Notice of Defense Date     _____ Doctoral Faculty        _____  COE Faculty 

         Distributed to:           _____ Doctoral Students     _____  UTRGV Media Relations 
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APPENDIX G 
GRADUATION APPLICATION 

 
Complete this form online by linking 

 
http://www.utrgv.edu/_files/documents/graduate/utrgv-graduation-

application.pdf  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.utrgv.edu/_files/documents/graduate/utrgv-graduation-application.pdf
http://www.utrgv.edu/_files/documents/graduate/utrgv-graduation-application.pdf
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APPENDIX H 
Dissertation Binding     

 
PROQUEST 

Dissertations Publishing 
Price List 

 
FULL PUBLISHING SERVICES  
 
Doctoral Dissertations     $55.00____________ 
  
Master Theses      $45.00____________ 

 
 
COPYRIGHT SERVICES (Dissertation or Masters Thesis)*  
       
        $45.00_____________ 
 Includes application, preparation and submission  
           (for the author) of the required copies, paperwork,  
  and $20.00 registration fee.  
 
COPIES FOR SCHOOL AT TIME OF PUBLICATION  
 
 School-Microfilm or fiche     $13.00_____________ 
 
BINDING FEE 
 
 For original dissertation/masters thesis**______X$16.50_____________ 
 
  Plus additional copies______         TOTAL  
 
PAYMENT:_____________ 
 
ACCT. NO. ____________ 
 
Name:____________________________________ 
 
*Optional  
** The University requires three copies. (One for the department and two for the 
    Library)  Students can order any number of extra copies they desire.  
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APPENDIX I 

Academic Appeals 
 

Periodically, misunderstandings arise with regard to academic expectations and 
final grades.  Students wishing to appeal final grades or misunderstandings in 
academic standards should discuss the matter with the instructor of the class.  If 
no resolution occurs, and the student wishes to pursue the matter further, he or 
she should appeal in writing to the department chair involved.  The department 
chair will respond in writing to the student within 10 class days of the receipt of 
the student’s written appeal.  

 
Pursuant appeals will be written and directed within 10 class days of the date of 
the department chair’s decision to the College Academic Appeals Committee.  
The committee will consist of a panel of three faculty members, two of whom may 
not be from the department in which the appeal originated. The dean of the 
college will appoint the panel members upon receipt of the written appeal and 
notify the student in writing of the date, time and location of the hearing and the 
names of the members of the panel.  The student and the faculty member 
involved may appear in person before the panel and present evidence and/or 
witnesses.  The hearing will be closed to the public and no person other than the 
student, the faculty member involved and panel members may be present.  No 
person may represent the student or faculty member.  

 
After the College Academic Appeals Committee has heard the appeal, it will 
deliberate and come to a decision.  The committee’s decision will be written and 
mailed or delivered in person to the student and faculty member within three 
class days of the close of the hearing.  The student may appeal in writing within 
10 class days to the Dean.  The Dean’ decision will be final and must be mailed 
or delivered in person to the student within 10 class days of the receipt of the 
student’s written appeal.  This policy may be found in the Student Guide. 
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APPENDIX J 
Foundation Course Descriptions 

 

REHS  6300 Foundations of Rehabilitation 

An introduction to the broad field of rehabilitation services and counseling.  Study 

includes historical, legislative and organizational bases; rehabilitation process; 

personnel standards and types of rehabilitation facilities; independent living; and 

vocational programs and occupations related to the field. 

 

REHS  6310 Case Management in Rehabilitation 

Procedures and processes in individualized case planning, recording, management in 

reporting systems used by rehabilitation professionals in providing and coordinating 

available services to persons with disabilities. Emphasis is upon the rehabilitation 

process, the professional/client relationship and interviewing techniques.  Focus is 

upon case management in public, private and medical rehabilitation settings. 

 

REHS  6320 Psychosocial Aspects of Disability 

The course reviews the psychosocial aspects of individual and family adjustment to 

disability and chronic illness, including research on the adjustment process and on the 

relationship of psychological, cultural and societal variables involved in the 

adjustment to disability. 

 

REHS  6345 Medical Aspects of Disability 

This course explores the anatomy and physiology of disease and chronic illness 

including the diagnosis, prognosis, symptomatology, vocational implications and 

functional abilities of persons with physical, mental, sensory and emotional 

disabilities.  Case studies are used. 

 

REHS  6350 Job Placement 

Provides an overview of job placement based on a systems perspective. Students will 

have an opportunity to explore various job placement philosophies, programs and 

techniques as well as to gain hands-on experience in job analysis, labor market 

analysis and career exploration. 

 

REHS  6360 Counseling Theories 

Study of the major counseling theories and principles in relation to persons with 

disabilities.  Course focuses on psychoanalytic, cognitive behavioral, client centered, 

feminist theory, existential, reality, behavioral, and other major counseling theorists. 

 

REHS  6370 Counseling Techniques 

A follow-up to counseling theories, this course focuses on a variety of counseling 

techniques stemming from major theories in the field. Role-playing and class 

demonstration, and videotaping student sessions with feedback are used as well as 

case studies illustrating various techniques. 
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APPENDIX K 
Core and Elective Course Descriptions 

 

REHS  8300 Seminar in Dissertation Writing  

This course introduces students to the dissertation writing process and procedures.  

Stages of dissertation development, university approvals for using human 

participants, generating ideas for the dissertation and weighing the feasibility of 

various ideas are discussed.  

 

REHS  8302  Grant Writing in Human Services 

This course involves an understanding and in-depth analysis of grant writing as well 

as the process and procedures for competitions with various agencies. Students will 

learn about where to look for grants, and actively write and compete for a grant. 

Skills in researching and literature review narrative creation, budget development, 

and meeting grant priorities are explored. 

 

REHS  8305  Qualitative Research in Rehabilitation 

The purpose of this course is to facilitate skill development in the areas of reading, 

understanding, interpreting, and using rehabilitation research.  Students will become 

more knowledgeable consumers of research and will feel more empowered to use 

research for the purpose of improving their current or future professional practice.  In 

addition, students will have opportunity to conduct research as part of a research team 

in order to understand the process and purpose of research design, data collection, 

analysis, and interpretation. 

 

REHS  8311  Seminar in Rehabilitation Research and Publishing 

Examines contemporary studies in rehabilitation research with an emphasis on 

critically analyzing studies of individual interest. An introduction to journal editorial 

board manuscript review will be discussed with case samples for critically reviewing. 

Students will also demonstrate researching and writing ability by either co-authoring 

or solely existing research with faculty or developing a conceptual paper for 

publication. 

 

REHS  8312  Advanced Counseling Practices I 

This in-class course offers an in-depth, advanced understanding of the major theories 

and techniques used for counseling persons experiencing developmental crises and 

severe psychopathology.  The course is designed to provide students with an 

opportunity to integrate theory and research, using a brief, solution-focused approach 

to counseling detailing the most prominent of mental health disorders.  Crisis 

intervention techniques will also be examined.   

 

REHS  8313 Rehabilitation Administration and Leadership 

The course will examine leadership, management, and administration in a variety of 

settings but primarily in the business world. Students will gain an understanding of 

leadership traits, he decision-making process, team building, workplace culture, how 

to lead and manage change, the planning process, etc. In addition to traditional 
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lectures and in-class activities, each student will also select and present on a known 

leader. 

 

REHS  8314**     Supervised Teaching Experience (may be repeated for up to 9 hours) 

Under the supervision of advising faculty, students will teach an undergraduate class 

by preparing and delivering various lectures for a specified course.  Students will 

demonstrate teaching skills using a variety of multimedia modalities as well as other 

didactic teaching methods.  

 

REHS  8315 Intern Supervision Experience 

Under the supervision of advising faculty, students will supervise undergraduates or 

graduates performing their internship. Students will learn necessary accreditation 

standards criteria for supervising student interns and learn procedures and strategies 

in the process. 

 

REHS 8317 Advanced Counseling Practices II 

Students will spend a minimum of 12 hours a week in a public or private mental 

health agency field placement preapproved by the Program Coordinator. Each student 

will carry a caseload of 4-6 clients whose presenting concerns range from 

developmental issues to severe psychopathology. Students will be responsible for 

conducting client intakes; developing treatment plans; providing individual, group, 

and couples therapy; and completing paperwork and other case management 

functions. Students will be required to attend didactic supervision. 

 

REHS  8318 Distance Education Teaching Experience I 

This course involves an introduction to, and the development of, a web-based course 

in rehabilitation counseling.  Students will learn either WebCT or Blackboard with 

Bobby approval development technology to develop a course utilizing University 

computer professional staff. 

 

REHS 8600  Counseling Internship 

A total of 600 hour internship experience is required and must include supervised 

experiences in at least three of the five doctoral core areas (counseling, teaching, 

supervision, research and scholarship, leadership and advocacy). 

 

Research and Statistical Requirements (12 hours) 

 

EPSY 8350  Introduction to Statistics  

The content of this course will include central tendency; variance; normal, t, chi 

square and F distributions; bivariate correlation and regression analysis, t-test 

between means, goodness of fit and test of independence of chi square; one-way, two-

way and three-way factorial ANOVA. There will be an emphasis on hypothesis 

testing; Type I and II errors; and understanding of statistical significance and practical 

or functional significance. 
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EPSY 8351  Intermediate Statistics  

The content of this course will include partial, semi-partial and multiple correlation 

and regression analysis; discriminant analysis; experimental design Models I, II, III; 

ANOVA: repeated measures, higher-order factorial, nested, analysis of covariance; 

methods of multiple comparisons; introduction to linear models and MANOVA; 

Hotelling’s T-squared, Wilk’s lambda, Lawley-Hotelling trace, Roy’s GCR. There 

will be an emphasis on the blending of research design and statistical analysis. 

Prerequisite: ED 6367 or consent of instructor. 

 

 

EPSY 8352  Multivariate Analysis  

The content of this course will include introduction to exploratory and confirmatory 

factor analysis; principal component theory; number of factor extracted; path 

analysis; canonical analysis; and analysis of covariance structures. Prerequisites: ED 

6367 and EPSY 6351 or equivalent or consent of instructor. EPSY 6353 Seminar 

 

REHS 8310 Research Topics in Rehabilitation 

Current research topics, trends, and research techniques will be examined including 

both quantitative and qualitative methodologies. This course will serve as the 

capstone research course focusing previously learned statistical analyses and 

methodologies into a rehabilitation counseling focus. Prerequisites: EPSY 6350, 

EPSY 6351, EPSY 6352, or consent of the instructor. 

 

Dissertation  (12 hours) 

 

REHS  9690 Dissertation (must be repeated twice for 2 semesters) 

Students will choose an adviser and dissertation committee in their second semester 

of the program.  The dissertation consists of a minimum 12 hours of comprehensive 

qualitative or quantitative research on an agreed-upon topic in the field of 

rehabilitation counseling and working with persons with disabilities.  Students must 

be enrolled in either 9690 or 9190 when defending. 

 

REHS  9190 Dissertation (1 hour ongoing until completed, if needed). Students 

must be enrolled in either 9690 or 9190 when defending. 

 

Elective Courses  may include: 
 

REHS  6380 Special Topics 

This course will be offered in a specialized area not already addressed in the doctoral 

program.  Topics are generated by student demand or faculty expertise. 

 

REHS  8353 Seminar in Forensic and Private Rehabilitation 

Students will be introduced to the field of forensic rehabilitation in the private sector.  

An understanding of forensic vocational assessment and life care planning in 

litigation is presented as well as vocational expert testimony with the Social Security 

Administration. Students learn and demonstrate the basic skills in performing forensic 



                                                                                 Doctoral Student Handbook 76 

vocational assessments and life care plans using case studies. A field based 

observation experience is included. 

 

REHS  8354 Seminar in Assistive Technology 

This didactic course introduces students to a variety of assistive devices and 

technologies available for persons with physical, cognitive and sensory disabilities. 

In-class learning involves the functional limitations of various disabilities and how 

assistive technology enables persons at work, home or play. The psychosocial 

considerations for persons who need to rely on technology will also be addressed. 

Students will also explore assistive technology web sites online for a variety of 

disabilities. Students will learn how to use various devices using the Dept. of 

Rehabilitation’s state-of-the-art $150,000 Assistive Technology Lab as well as field 

experiences with community agencies for persons who are deaf and/or blind.  

 

REHS  8355 Seminar in Addictions             

This course focuses on the models of addiction, assessment, treatment planning, 

aspects of behavior change, program planning and evaluation, and counseling issues.  

Harm reduction and dual diagnosis are explored.  Students additionally explore 

advanced concepts and state-of-the-art treatment modalities in the area of addictions. 

Issues to be discussed include ethics, pharmacology, advanced medical treatment, 

medication issues and family cultural issues. 

 

REHS  8357 Seminar in Assessment 

This course focuses on the principles, methods, and theoretical foundations of 

psychological and vocational assessment, with an emphasis on psychological tests 

and measures.  Topics to be examined include intelligence, achievement, personality, 

behavior, and emotional functioning among persons with disabilities.  Career 

guidance and placement factors will also be investigated.  In addition, testing issues 

relating to standardization, validity, and test reliability in a multicultural society will 

be explored.  Students will be provided with an overview of the most frequently used 

assessment measures, including their history and development and procedures for 

administration and interpretation.  Guidelines for generating relevant treatment 

recommendations will also be provided. 

 

REHS  8101 Independent Study (may be repeated for up to 9 hours) 

This course involves prior approval with a professor who is able to work one-to-one 

with a student on a concentrated area of study or desired specialization. 

 

REHS 8380  Special Topics in Rehabilitation  

This course will be offered in a specialized area in rehabilitation counseling not 

already addressed in the doctoral program. Topics are generated by student demand 

or faculty expertise. May be repeated three times for credit. 
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APPENDIX L 

UTRGV PhD in Rehabilitation Counseling 

Student Clinical Performance Evaluation 

Clinical Ability/Skill 

 

Rating Scale 
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 1 2 3 4 5 6 7  

I. Relationship/interpersonal skills 

CACREP Sec. 2.F.5.f. & n.; Sec 6. 

B.1. a & f. 

        

1. Able to establish a good rapport 

with client(s).   CACREP Sec. 

2.F.5.f. & n.; Sec 6.B.1. a & f.                 

        

2. Can convey genuine interest in 

the client. CACREP Sec. 2.F.5.f. 

& n.; Sec 6.B.1. a & f. 

        

3. Ability to convey warmth and 

caring to the client. CACREP Sec. 

2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

4. Can facilitate client expression 

of thought and feeling. CACREP 

Sec. 2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

5. Can recognize and adjust to 

cultural differences. CACREP Sec. 

2.F. 2. b. c. d. & f. 5.f. & n.; Sec 

6.B.1. a & f. 

        

6. Can recognize and adjust to 

client disabilities. CACREP Sec. 

2.F.5.f. & n.; Sec 5. 1. b. & m. Sec 

6.B.1. a & f. 

        

5. Can recognize and skillfully 

interpret client covert messages 

CACREP Sec. 2.F.5.f. & n.; Sec 

6.B.1. a & f. 
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II. Counseling Behaviors CACREP 

Sec. 2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

1. Conveys feeling comfortable in 

the role of counselor. CACREP 

Sec. 2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

2.Ability to show client the person 

behind the counselor (conveys 

genuineness). CACREP Sec. 

2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

3.Can resist feeling threatened or 

becoming defensive. CACREP 

Sec. 2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

4. Able to convey competence to 

the client. CACREP Sec. 2.F.5.f. 

& n.; Sec 6.B.1. a & f. CACREP 

Sec. 2.F.5.f. & n.; Sec 6.B.1. a & f.  

        

5. Able to keep session moving 

toward some counseling outcome. 

CACREP Sec. 2.F.5.f. & n.; Sec 

6.B.1. a & f.  

        

6. Able to respond to important 

developments during session. 

CACREP Sec. 2.F.5.f. & n.; Sec 

6.B.1. a & f.  

        

7. Can trust counselor intuition 

during session. CACREP Sec. 

2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

8. Able to maintain control of the 

counseling session. CACREP Sec. 

2.F.5.f. & n.; Sec 6.B.1. a & f. 

        

9. Able to respond to client in a 

culturally appropriate manner. . 

CACREP Sec. 2.F. 2. b. c. d. & f. 

5.f. & n.; Sec 6.B.1. a & f. 

        

III.  Counseling Assessment 

CACREP Sec. 2. F. 2. c. 5. g. & h. 

7.  j. l. & m. Sec. 5. D. 1. c. 2. i. m. 

s. 3. a. & b. Sec. 6. B. 1. c.  
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1. Able to comprehend client 

issues. CACREP Sec. 2. F. 2. c. 5. 

g. & h. 7.  j. l. & m. Sec. 5. 1. c. 2. 

i. m. s. 3. a. & b. Sec. 6. B. 1. c. 

        

2. Able to appropriately 

conceptualize the case. CACREP 

Sec. 2. F. 2. c. 5. g. & h. 7.  j. l. & 

m. Sec. 5. 1. c. 2. i. m. s. 3. a. & b. 

Sec. 6. B. 1. c. 

        

3. Able to assess multicultural 

dimensions of the case. CACREP 

Sec. 2. F. 2. c. 7. m. Sec. 5. D. 2. s. 

Sec. 6. B. 1. f. 

        

4. Able to identify relationships 

among conceptual themes as 

expressed by the client. CACREP 

Sec. 2. F. 2. c. 5. g. & h. 7.  j. l. & 

m. Sec. 5. D. 1. c. 2. i. m. s. 3. a. & 

b. Sec. 6. B. 1. c. 

        

5. Able to recognize the 

significance of client statements in 

relation to presenting problem. 

CACREP Sec. 2. F. 2. c. 5. g. & h. 

7.  j. l. & m. Sec. 5. D. 1. c. 2. i. m. 

s. 3. a. & b. Sec. 6. B. 1. c. 

        

6. Can assist the client to identify 

appropriate outcome and/or 

process goals. . CACREP Sec. 2. 

F. 2. c. 5. g. & h. 7.  j. l. & m. Sec. 

5. D. 1. c. 2. i. m. & s. 3. a. & b. 

Sec. 6. B. 1. c. 

        

Adapted from Evaluation of Therapists Rating Scale Performance (Short Form) scale.  Bernard 

(1982) 
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APPENDIX M 

UTRGV PhD in Rehabilitation Counseling 

Student Professional Performance Evaluation 

Professional Ability, Attitude and 

Skills 

 

Rating Scale 
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 1 2 3 4 5 6 7  

I. Professional Relationships 

CACREP Sec. 2. F. 1. b. c. 2. a. 

Sec. 5. D. 2. b. 3. d. Sec. 6. B. 5. g. 

h. k. & j. 

        

1. Able to take a respectful, helpful 

professional approach to people 

including people from diverse 

backgrounds and people with 

disabilities.   CACREP Sec. 2. F. 

1. b. c. 2. a. Sec. 5. D. 2. b. 3. d. 

Sec. 6. B. 5. g. h. k. & j.                 

        

2. Able to work respectfully and 

collaboratively with faculty. 

CACREP Sec. 2. F. 1. b. c. 2. a. 

Sec. 5. D. 2. b. 3. d. Sec. 6. B. 5. g. 

h. i. k. & j. 

        

3. Able to work respectfully and 

collaboratively with support staff. 

CACREP Sec. 2. F. 1. b. c. 2. a. 

Sec. 5. D. 2. b. 3. d. Sec. 6. B. 5. g. 

h. k. & j. 

        

4. Able to work respectfully and 

collaboratively with fellow 

students. CACREP Sec. 2. F. 1. b. 

c. 2. a. Sec. 5. D. 2. b. 3. d. Sec. 6. 

B. 5. g. h. k. & j. 

        

5. Able to work respectfully and 

collaboratively with other 

professionals. CACREP Sec. 2. F. 

1. b. c. 2. a. Sec. 5. D. 2. b. 3. d. 

Sec. 6. B. 5. g. h. k. & j. 
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II. Ethics CACREP Sec. 2. F. 1. i. 

3. i. 4. j. 5. d. 6. g. 7. m. 8. j. Sec. 

5. D. 5. w. Sec. 6. B. 1. f. 2. k. 3. h. 

4. l. 5. l.  

        

1. Is knowledgeable of ethical 

codes, standards and guidelines, 

rules and regulations relevant to 

counseling. CACREP Sec. 2. F. 

1. i. 3. i. 4. j. 5. d. 6. g. 7. m. 8. 

j. Sec. 5. D. 5. w. Sec. 6. B. 1. f. 

2. k. 3. h. 4. l. 5. l. 

        

2. Able to recognize and analyze 

ethical and legal issues across 

the range of professional 

activities.    CACREP Sec. 2. F. 

1. i. 3. i. 4. j. 5. d. 6. g. 7. m. 8. 

j. Sec. 5. D. 5. w. Sec. 6. B. 1. f. 

2. k. 3. h. 4. l. 5. l. 
        

3. Able to seek appropriate 

information and consultation when 

faced with ethical issues. CACREP 

Sec. 2. F. 1. i. 3. i. 4. j. 5. d. 6. g. 7. 

m. 8. j. Sec. 5. D. 5. w. Sec. 6. B. 

1. f. 2. k. 3. h. 4. l. 5. l. 

        

III. Leadership.  CACREP Sec. 6. 

B. 5. a. b. c. d. e. f. g. h. i. j. k. l. 

        

1. Able to participate as a leader in 

team activities. CACREP Sec. 6. 

B. 5. a. b. c. d. e. f. g. h. i. j. k. l. 

        

2. Able to understand the purpose 

and structure of meetings and how 

to facilitate them. CACREP Sec. 6. 

B. 5. a. b. c. d. e. f. g. h. i. j. k. l. 

        

7. Able to self-evaluate one’s skills 

as leader. CACREP Sec. 6. B. 5. a. 

b. c. d. e. f. g. h. i. j. k. & l. 

        

IV. Professional Competencies. 

CACREP Sec. 2. F. 1. k. & l. 2. e. 

5. f. Sec. 6. B. 5. l. 
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1. Demonstrates critical thinking 

and analysis skills. CACREP 

Sec. 2. F. 1. k. & l. 2. e. 5. f. 

Sec. 6. B. 5. l. 

        

2.  Demonstrates utilization of 

resources to promote learning. 

CACREP Sec. 2. F. 1. k. & l. 2. e. 

5. f. Sec. 6. B. 5. l. 

        

3. Demonstrates time management. 

CACREP Sec. 2. F. 1. k. & l. 2. e. 

5. f. Sec. 6. B. 5. l.  

        

4. Demonstrates self-

understanding and reflection. 

CACREP Sec. 2. F. 1. k. & l. 2. e. 

5. f. Sec. 6. B. 5. l. 

        

5. Demonstrates self-care. 

CACREP Sec. 2. F. 1. k. & l. 2. e. 

5. f. Sec. 6. B. 5. l. 

        

Adapted from the Association of Directors of Psychology Training Clinics (ADPTC) Practicum 

Competencies Workgroup Robert L. Hatcher, PhD & Kim Dudley Lassiter, PhD Revision Date: 

May 20, 2004 
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APPENDIX N 

UTRGV PhD in Rehabilitation Counseling 

Student Dispositions Evaluation 

Disposition  

* 

** 

Rating Scale 

 V
ery

 

P
o
o
r 

P
o
o
r 

B
elo

w
  

A
v
erag

e 

A
v
erag

e 

 A
b
o
v
e 

A
v
erag

e 

V
ery

 

G
o
o
d
 

E
x
cellen

t 

N
/A

 

 1 2 3 4 5 6 7  

1. Is responsive to instructor / 

supervisor feedback. 

* 

** 
        

2. Respectfully responds to other 

points of view. 

* 

** 

        

3. Provides peers with appropriate, 

constructive feedback. 

* 

** 

        

4. Actively participates in class 

discussion. 

* 

** 

        

5. Complies with requirements for 

completion of assignments. 

* 

** 

        

6. Prepares for class, is organized 

& manages time. 

* 

** 

        

7. Demonstrates enthusiasm for 

course content. 

* 

** 

        

8. Shows initiative and is 

dependable and responsible 

* 

** 
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9. Respects confidential nature of 

information shared. 

* 

** 

        

10. Actively & positively 

participates in small group 

activities. 

* 

** 

        

11. Openly and willingly brings in 

new ideas and information to class 

* 

** 

        

Evidence-based citations: 

 

* Swank, J. M., Lambie, G. W., and Witta, E. L. (2012). An exploratory investigation of the 

counseling competencies scale: A measure of counseling skills, dispositions, and 

behaviors. Counselor Education and Supervision, 51, 189-206. 

 

** Christensen, J. (2015).  Building a consensus on the professional dispositions of counseling  

            students: A content analysis on counseling student retention policies (Doctoral Dissertation).  

            Retrieved from Dissertations and Thesis database.  ISBN 9781321797206 
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APPENDIX O 
UTRGV PhD Dissertation Assessment Rubric 

Outstanding Very Good Acceptable Unacceptable 

Original and 

Significant 

Ambitious, Brilliant 

Creative, Elegant 

Exciting, Insightful 

Sophisticated, 

Thoughtful 

Very well organized 

Interdisciplinary 

Connects components 

in a seamless way 

Exhibits mature and 

independent thinking 

Asks new questions 

Clearly states problem 

and why it is 

important 

Focused, logical and 

rigorous 

Theoretically 

sophisticated and 

shows deep 

understanding of 

theory 

Brilliant research 

design 

Develops new tools, 

methods, approaches 

and types of analysis 

Rich data from 

multiple sources 

Analysis is 

comprehensive, 

complete, and 

sophisticated 

Is solid 

Is well written and 

organized 

Has some original 

ideas, insights and 

observations 

Has a good question 

or problem that tends 

to be small and 

traditional 

Is the next step in a 

research program 

Shows understanding 

and mastery of subject 

matter 

Is strong, 

comprehensive and  

coherent  

Well executed 

research 

Demonstrates 

technical competence 

Uses appropriate 

theory, methods and 

techniques 

Obtains solid, 

expected results 

Makes a modest 

contribution to the 

field 

Demonstrates 

technical competence 

Shows ability to do 

research 

Demonstrates an 

understanding of a 

theory, but is not 

imaginative 

Uses standard 

methods 

Has predictable 

results 

Makes a contribution 

Poorly written 

Spelling and grammar 

errors 

Contains errors and 

mistakes 

Plagiarizes 

Misread or misses 

sources 

Demonstrates that 

procedures, concepts 

or processes are not 

understood 

Relies on inappropriate 

or incorrect methods 

Data are flawed 

Incoherent analysis 

Has results that are 

obvious, already 

known, or 

misinterpreted 

Does not make a 

contribution 
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Results are significant 

Conclusion ties the 

whole research 

together 

Is publishable in a 

top-tier journal 

Changes the way 

people think 

Pushes the disciplines 

boundaries and opens 

new areas for research 

3 2 1 0 

 

 


