
Effective April 22, 2024



Ideal-logic provides 
custom systems to 
report all minor 
activity on campus in 
a centralized 
dashboard, where 
this information can 
be maintained and 
tracked by 
compliance staff. 

Presenter Notes
Presentation Notes
There are two portals: A Compliance portal and Registration (Participants) portal.The compliance portal is where the Program Directors will submit the details of their camp/event, list their college or division dean, and all designated individuals. 



To host a youth program at UTRGV, you will no longer need to submit the Youth 
Programs online form, the DocuSign request to host form, or the CBC/CPT Submission 
Excel form. Ideal-logic’s compliance portal has integrated all forms in to one simple 
application process. The software will automatically email the corresponding staff to 
complete their background check and child protection training. It’s a win, win!



• When minors are left under the full 
supervision of UTRGV for the duration of a 
Youth Program.

Custodial 
Care

• When minors are under the full 
supervision of a parent, legal guardian, 
teacher, or other adult while participating 
in a UTRGV sponsored or affiliated event. 

Non-
custodial 

care



CUSTODIAL CARE PROGRAMS

Step 1
•Register your camp/program through the compliance portal of Ideal-logic.

•https://apps.ideal-logic.com/utrgvypp

Step 2

•Our office will begin the process of customizing your participant registration form.

•Please complete the Microsoft form using the link listed below. Our office will use this information to build your participant registration.
•https://forms.office.com/r/QHKu6jJT0H

Step 3
•Our office will set up a 30-minute meeting with you to finalize your participant registration form. 

•During this meeting, we will show you how to navigate your Participant Dashboard.

Step 4
•Access your program’s Registration portal on Ideal-logic with the link provided during the scheduled meeting

Step 5
•Make registration available to participants!

https://apps.ideal-logic.com/utrgvypp
https://forms.office.com/r/QHKu6jJT0H


NON-CUSTODIAL CARE PROGRAMS

Step 1

• Register your camp/program through the 
compliance portal of Ideal-logic.

• https://apps.ideal-logic.com/utrgvypp

Step 2
• Our office will receive your compliance 

registration request. Once approved you 
will receive an email confirmation. 

https://apps.ideal-logic.com/utrgvypp


Presenter Notes
Presentation Notes
You will use this same link to register for custodial and non-custodial camp.



Step 1: 

Select “Youth Program 
Registration Form.” 



Step 2: 

Answer the “Screening 
Questions.”



Step 3: 

Scroll through the list 
and select your 
department from the 
options. If your 
department is not listed, 
please select “Add a 
New 
Department/Responsible 
Area”.



Step 4: 

Input your “Youth 
Program Name”. This 
will match the name to 
your Registration 
Form. 

Select the date(s) of 
your camp/event.



Step 5: 

Select the College/Division.

Select the College/Division 
Head or Dean.

Select the Program Type.

***Programs that are under the office of 
College Access and K-12 Partnership, 

select Ms. Cynthia Valdez as 
College/Division head.

Presenter Notes
Presentation Notes
Under Second College/Division Head : Add the college administrator if they are under academic affairs. The College/Division Head that you list, will not have to approve anything. They will only receive an email informing them of the event you requested to host. 



The 
College/Division 
Head will only 
receive this 
email informing 
them of the 
request. 

Presenter Notes
Presentation Notes
Under Second College/Division Head : Add the college administrator if they are under academic affairs. The College/Division Head that you list, will not have to approve anything. They will only receive an email informing them of the event you requested to host. 



Step 6: 

Select recommended 
Grade Level.

Provide a brief description 
of the program/event.

Select the program 
location. The locations 
listed are UTRGV 
campuses, if off-site select 
other. 



Step 7: 

Complete the following 
questions. 

Selecting “Yes” on the Field 
Trips question, will prompt 
you to input ALL trips.



All Youth Programs must carry liability insurance with coverage at least equivalent to the Camp 
Insurance Program offered by The University of Texas System Office of Risk Management. 

Steps to follow through UT Systems.
1. You may access the ONLINE INSURANCE FORM in the ORM Camp Portal with your institution 

credentials. Click New Camp Application, after that then choose which type of camp will they be 
hosting: Non-sport, sport, or online, and the respective application will appear. Note the form will 
not let you submit it without answering all questions.A copy of your submission is sent to UT 
System ORM Camp Policy Coordinator for further processing. 

2. You will receive an automatic email notification 72 hours after the end date of the camp 
instructing you to fill out the audit form in the portal system. You will have 72 hours to log in and 
complete the form and submit.

3. If not completed, the form will be locked, and Invoice will be issued off the original application 
form by Southwest Special Risk Insurance. 

https://apps.utsystem.edu/ormcamps/camplist


5. Failure to cancel your insurance request or make date changes in the camp portal prior to the 
start date will result in a $25.00 fee administer by Southwest Special Risk Insurance. Keep in mind 
no changes can be made after the start date of the camp.

6. Make sure to initiate a PO at the time of submission in portal and make sure to include PO 
number in the audit form.

7. Youth Program Directors must pay after the completion of the youth program. Failure may result in 
the non-acceptance of future camp applications. Feel free to contact the Youth Program Support 
Manager in case of any questions at 956-665-2522 or youthprogramprotection@utrgv.edu



Step 8: 

Continue with the following 
questions.

Input “0” if the age range 
does not apply to your 
program participants.

Select “Refresh” before 
proceeding.



Step 9: 

Select/Add the Program 
Director.

Select/Add the Activity 
Contacts.

Add the Designated 
Individuals that will interact 
with minors in your 
program. Include Program 
Director, Activity Contact(s), 
and Third-Party personnel.

Presenter Notes
Presentation Notes
Youth Program Director: Faculty or staff member responsible for the overall implementation and management a Youth Program with the primary responsibility for the care of minor participants.Designated Individual: A UTRGV employee, affiliate, volunteer, or contractor who interacts with, supervises, chaperones, or oversee minors in a Youth Program. The Designated Individual(s) roles may include positions as counselors, chaperones, coaches, mentors, instructors, etc. These individuals are responsible for the safety and well-being of minors in their care. 



Step 10: 

The “Review” tab will 
provide all the information 
you input. If everything is 
correct, please select 
“Submit Activity”.



•

•



The system will email the “Designated 
Individuals” listed on the compliance 
registration form, to complete their 
pending requirements. 
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