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WHAT IS IDEAL-LOGIC?

|deal-logic provides r——
custom systems to
report all minor
activity on campus in
a centralized
dashboard, where
this information can & e e o
be maintained and n s pament st marg
tracked by
compliance staff.

O
oy compliance staff,



Presenter Notes
Presentation Notes
There are two portals: A Compliance portal and Registration (Participants) portal.

The compliance portal is where the Program Directors will submit the details of their camp/event, list their college or division dean, and all designated individuals. 


IDEAL-LOGIC WILL REPLACE...THE OLD PROCESS!

To host a youth program at UTRGV, you will no longer need to submit the Youth
Programs online form, the DocuSign request to host form, or the CBC/CPT Submission
Excel form. Ideal-logic’s compliance portal has integrated all forms in to one simple
application process. The software will automatically email the corresponding staff to
complete their background check and child protection training. It's a win, win!
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WHAT ARE CUSTODIAL & NON-CUSTODIAL
CARE PROGRAMS?

* When minors are left under the full
supervision of UTRGV for the duration of a
Youth Program.

* When minors are under the full
supervision of a parent, legal guardian,
teacher, or other adult while participating
in a UTRGV sponsored or affiliated event.




Step 1

Step 2

Step 3

Step 4

Step 5

THE NEW PROCESS:
CUSTODIAL CARE PROGRAMS

*Register your camp/program through the compliance portal of Ideal-logic.

+ Our office will begin the process of customizing your participant registration form.

*Please complete the Microsoft form using the link listed below. Our office will use this information to build your participant registration.

* Our office will set up a 30-minute meeting with you to finalize your participant registration form.

+During this meeting, we will show you how to navigate your Participant Dashboard.

*Access your program’s Registration portal on Ideal-logic with the link provided during the scheduled meeting

*Make registration available to participants!



https://apps.ideal-logic.com/utrgvypp
https://forms.office.com/r/QHKu6jJT0H

THE NEW PROCESS:
NON-CUSTODIAL CARE PROGRAMS

UTRGV Youth Program/Activity Reviewed

» Register your camp/program through the
compliance portal of Ideal-logic.

of the no
ck and child protection trainin

Step 1

« Our office will receive your compliance
registration request. Once approved you
Step 2 will receive an email confirmation.

Please contact Youthprogramprotection@utrgv.edu with questions or call 956-665-2147,

Click to Open this Activity
Sent from UTRGVY Youth Program Compliance, a service of Ideal-Logic, LLC. i ideal-logic

You are welcome to reply to this message. Replies will be sent to youthprogramprotection@utrgv.edu.



https://apps.ideal-logic.com/utrgvypp

LOG IN TO IDEAL-LOGIC - COMPLIANCE
PORTAL USING THIS LINK:

HTTPS://APPS.IDEAL-LOGIC.COM/UTRGVYPP


Presenter Notes
Presentation Notes
You will use this same link to register for custodial and non-custodial camp.


UTRGV Youth Program Protection

No unread announcements

User Training Video

#— Youth Program Regjistration Resource Center Step 1 :

Self-Administer Trainings

- Ilnciden't Report Form - j | : ’ SeIeCt “Youth Prog ram

Click to start a report form !
independent ¢

remauloe b Reg Istration Form.”

Youth Program Training /
Other Actions

& Edit Your Profile

Update your contact information




New Activity

i/ Screening Questions

1.5creening
Questions
> Activity Questions

Are individuals under the age of 18 a primary audience for this program?*

Are minors in the program in the care, custody, and ol of a parent/legal guardian/chaperone at all
times?*

Continue
Based on your answers above, the program is considered a Custodial Care Youth Program and is
required to be registered. Please click Next button at the bottom of this window to continue.”

Step 2:

Answer the “Screening
Questions.”



{3} Activity

Department/Responsible Area

2. Activity® : ) . .
ty Select the campus program that is offering this youth activity.*

3. Review Upward Bound Rio Hondo / Port Isabel Remove

Select Department/Responsible Area P

Select a Department/Responsible Area

cience Harlingen / 5an Benito
ard Bound Raym / Lyford
Upward Bound Rio da / Port Isabel
Upward Bound Rivera & Lopez / Porter
UREC
UTRGV Cheer

with minor
any event where
Women's Cer rs in the
Women's Tennis rence to HOP

<+ Add a New Department/Responsible Area

Select the College/Division Head that will be approving this program.*

More Below - Scroll Down L

:

Step 3:

Scroll through the list
and select your
department from the
options. If your
department is not listed,
please select “Add a
New
Department/Responsible
Area’.



1.5creening
Questions

2. Activity™

@- Activity

Department/Responsible Area

Select the campus program that is offering this youth activity

Upward Bound Rio Hondo / Port Isabel Remove

Select artment/Responsible Area

Youth Program

Youth Program Name?

Upward Bound Summer Enrichment Camp

Date and Time*
When is the youth program?

Custodial Care Section

*

This form is to be completed for UTRGV sponsorad and affiliated y 0gr: iith minor
narbrina aft in the custodial care of LITRGY

More Below oll Down L

s AR A ARy avsnt wihars

T G Next > )

Step 4:

Input your “Youth
Program Name”. This
will match the name to
your Registration
Form.

Select the date(s) of
your camp/event.



New Activity

1. Screening
Questions

2. Activity™

Custodial Care Section

This form is to be completed for UTRGV sponsored and affiliated youth programs with minor
participants left in the custodial care of UTRGV. For example, a summer camp or any event where
minors are left in the care of university staff. Any Youth Programs involving minors in the

custodi e of UTRGV will require enhanced care and safety protocol and adherence to HOP

Strategic Enrollment and Student Affairs

Select the College/Division Head that will be approving this program.®

Cynthia Valdez Remave
Assoc VP Coll A 2 Pship N

Select a Person

Do you need to have a second College/Division head/designee approval for this program?

Program Type*

cademic
Art
UTRGV Athletics Department only
() Recreational and other Athletic P

Recommended Grade Level®

2nd grade
3rd grade
[ 4th grade

[ sth grade

Meore Below - Scroll Down L

Cancel Activi Save for Later |l 21 E Y

Step 5:
Select the College/Division.

Select the College/Division
Head or Dean.

Select the Program Type.

***Programs that are under the office of
College Access and K-12 Partnership,
select Ms. Cynthia Valdez as
College/Division head.


Presenter Notes
Presentation Notes
Under Second College/Division Head : Add the college administrator if they are under academic affairs. 

The College/Division Head that you list, will not have to approve anything. They will only receive an email informing them of the event you requested to host. 


The
College/Division
Head will only
receive this
email informing
them of the
request.

i View Thread

sent: Meon, Apr 22 5:06pm automati
From: UTRGY via Ideal-Logic <mail+
[ Cynthia Valdez <cynthia.valdez!

Notification of a Youth Program in your college/division: Texas Trio Association Student leadership
Conference

gram from your ¢ ivision, Texas Tric Association Student leadership Conference, has registered for
and K-12 Partner

is @ summary of the information on the proposed program. The program is now under review and will continue based on completion of all
institutional requirements prior to the start of the program.

uth program, please reach out to the Office of College Access and K-12 Partnerships.

Activity
Al details from the associated activity are displayed here.

Basic Information

rio Association Student leadership Conference
Program
Upward Bound Edinburg

Date(s)



Presenter Notes
Presentation Notes
Under Second College/Division Head : Add the college administrator if they are under academic affairs. 

The College/Division Head that you list, will not have to approve anything. They will only receive an email informing them of the event you requested to host. 


Recommended Grade Level® - S .
. tep 6:
{inder

grade

Select recommended
Grade Level.

- oL (LR

10th grade
| 11th grade

Blri:j:jir:fiinofyouthpragramand learning outcomes= PrOVIde a brlef descrlptlon
of the program/event.

Provide program website, if available:

Select the program
location. The locations
listed are UTRGV
campuses, if off-site select
other.

ti
() Bi
(") Edinburg
o

R

W
:




New Activity

1.Screening
Questions

2. Activity®

Does your program include dual credit students?*

Will minors stay overnight in this activity?*

() Yes () No

Projected Number of Students®

Projected Number of Staff *

Will there be a fee for your program?*

Will you be utilizing volunteers?*
() Yes () No

Modality*

[ In person
[] Hybrid
] Online

All Youth nust carry liability insurance wi e at leas
y ) Office of Aanagement.
surance for your Youth Program through UT System: Camp Insurance

More Below - Scroll Down L

T |V Next > I

Step 7:

Complete the following
guestions.

Selecting “Yes” on the Field
Trips question, will prompt
you to input ALL trips.



CAMP INSURANCE?

All Youth Programs must carry liability insurance with coverage at least equivalent to the Camp
Insurance Program offered by The University of Texas System Office of Risk Management.

Steps to follow through UT Systems.

1. You may access the ONLINE INSURANCE FORM in the ORM Camp Portal with your institution
credentials. Click New Camp Application, after that then choose which type of camp will they be
hosting: Non-sport, sport, or online, and the respective application will appear. Note the form will
not let you submit it without answering all questions.A copy of your submission is sent to UT
System ORM Camp Policy Coordinator for further processing.

2. You will receive an automatic email notification 72 hours after the end date of the camp
instructing you to fill out the audit form in the portal system. You will have 72 hours to log in and
complete the form and submit.

3. If not completed, the form will be locked, and Invoice will be issued off the original application
form by Southwest Special Risk Insurance.



https://apps.utsystem.edu/ormcamps/camplist

CAMP INSURANCE...

5. Failure to cancel your insurance request or make date changes in the camp portal prior to the
start date will result in a $25.00 fee administer by Southwest Special Risk Insurance. Keep in mind
no changes can be made after the start date of the camp.

6. Make sure to initiate a PO at the time of submission in portal and make sure to include PO
number in the audit form.

7. Youth Program Directors must pay after the completion of the youth program. Failure may result in
the non-acceptance of future camp applications. Feel free to contact the Youth Program Support
Manager in case of any questions at 956-665-2522 or youthprogramprotection@utrgv.edu



Link to HOP Pol

1. Screening

Questions |:| | have read HO 0 | o am FID“I__ & minors St 8 |}
require enhanced car herence to HOP STU 03-300/ Youth Program Prote e p n

2. Activity® required.

Supervision of Minors

Estimated Number of Minors ) . COnt|nue Wlth the fO”OWIng
Please enter the expected number of minors for each age group listed. Click the [_*::* Refresh_] .
questions.

refresh button after adding your numbers,

18 year olds that are enrolled in high school and part of a program invelving
minors, will abide by all program rules despite age.

Each Youth Program must have the following minimum adult supe

requirements consistent with the Americ ssaciation staff
standards:

Enter a number for each age range. If the age range does not apply, enter '0', InPUt “O” If the age range
—towe  Censn does not apply to your
program participants.

= 5 and Under

Minors Ratio Minors
8:1

Ages 9-14 Minors Ratio  Minors

Select “Refresh” before
proceeding.

P Minors O Minors
Ages 15-18

Minor Ratio Summary

Minimum Age: 0 vears

More Below - Scroll Down |

Cancel Activity Next > |




Step 9:

1.Screening Program Directors*

Questions Please select the Program Diractor(s) for this youth program. This is the person(s) responsible for all

Select/Add the Program

Edit Remove

Director.

Activity Contacts* 2 print

Please add/select activity contacts for this activity and include their phone number, In the event of an S I t / Ad d th A t- .t
emergency this is the person that would be contacted. e e C e C IVI y
A Name Phone Number Actions Conta CtS

4 Add a New Person

Designated Individuals* = Print

]
X At least one person must be selected for this rale. l \d d th e D eS I g n ated
Please add/select all Designated Individuals (UTRGY employees, affiliates, volunteers, or contractars,

::Z:e\\rllltlalf?‘c:;rr‘?;;;tr minors in your program). You can return to this form at a later time to add I n d iv i d u a I S th at Wi I I i n te ra Ct

No people have been added to this role. - Wlth manrS In your
program. Include Program

Add Another Youth Program?

0354 moreyouthprogrns o i form,cik the uten b, Oteniss, ik Director, Activity Contact(s),

More Below - Scroll Down L

— -}y | and Third-Party personnel.



Presenter Notes
Presentation Notes
Youth Program Director: Faculty or staff member responsible for the overall implementation and management a Youth Program with the primary responsibility for the care of minor participants.

Designated Individual: A UTRGV employee, affiliate, volunteer, or contractor who interacts with, supervises, chaperones, or oversee minors in a Youth Program. The Designated Individual(s) roles may include positions as counselors, chaperones, coaches, mentors, instructors, etc. These individuals are responsible for the safety and well-being of minors in their care. 


1.5¢creening
Questions

2. Activity

3. Review

Ages 9-14

Ages 15-18

Minor Ratio Summary

Minimum Age: 15 years

Maximum Age: 18 years

Minor Total: 60 minors
Staff: 1 @

Program Directors

A Name

Minors

Minars
0

Minors
0
Minors
&0

Ratio
8:1

Ratio

10:1

Ratio  Actua

12:1 X 600

Eddie Armendariz

Dir Special Programs

Activity Contacts

A Name
Eddie Armendariz

Phone Numbers

(956) 882-6570 (Work)

Designated Individuals

A Name

Actions

Chapa, lsmael

Cancel Activity

Remove

Submit Activity |8

Step 10:

The “Review” tab will
provide all the information
you input. If everything is
correct, please select
“Submit Activity”.



AFTER SUBMITTING THE ACTIVITY...

a View Thread

Wed, Apr 17 2:12pm by 3z
i ogic

* YOUR REQUEST WILL BE
FORWARDED TO THE YOUTH stration to host a custodial youth program, rogram on Jun 10,
PROGRAM PROTECTION EMAIL, et by he Ofce of g s v 12 e Yo e s

WHERE THE CAK-12 OFFICE ruirements
WILL REVIEW. pote

 ONCE YOUR PROGRAM IS
APPROVED, YOU WILL RECEIVE
AN EMAIL WITH THE FOLLOWING
DETAILS.

Please contact Youthprogramprotection@utrgv.edu with questions or call 956-665-2147.

Click to Open this Activity

Sent from UTRGY Youth Program Compliance, a service of |deal-Lagic, LLC.

You are welcome to reply to this message. Replies will be sent to youthprogramprotection@utrgv.edu.




| sty View Thread

Wed, Apr 17 2:17pm :

UTRGY via Ideal-Logi

Au I o MA I I c E MAI Ls Missing Requirements - Summer Enrichment Program

You have been registered ogram staff for the following program invelving minors.

You must complete the following iterr participating in the program:

Summer Enrichment Program - Jun 10-Jul 19, 2024
Mot Compliant

The system will email the “Designated
Individuals” listed on the compliance
registration form, to complete their
pending requirements.

You are

Not Compliant Youth Program Training

he Youth Training. Pl
the link below. You will find

You are welcome to reply to this messa ies will be sent to youthprogramprotection@utrgv.edu.
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