
How to submit an Incident Report on 
Ideal-Logic.

Effective 6/10/2024



Step 1

• Log onto the UTRGV Ideal-Logic Compliance Portal using the link listed below.

https://apps.ideal-logic.com/utrgvypp

https://apps.ideal-logic.com/utrgvypp


Step 2

• Select the “Incident 
Report Form” on the 
Home tab. 



Step 3

• Include the Involved 
Parties for this 
incident. For staff
member reporting 
please include 
yourself as a 
“reporter” and the 
youth as a “victim”.



Step 4

• Add the Youth Program 
Director (Camp 
Director).

• Input the information 
applicable to your 
program and details of 
the incident.



Step 5

• Complete the 
following 
requirements. 

• Provide a Detailed 
Description of the 
incident. 



Step 6

• Complete the 
following 
requirements. 

• Provide in DETAIL how
you handled the 
incident. 



Step 7

• Review all the 
information provided. 
Confirm that the 
Reporter and Victim’s 
information is correct. 

• Select “Submit Report”.



Step 8

• You will receive an email 
copy of this page after 
submitting the incident 
report. 

• Our office will then 
review this report, reach 
out to you if we have any 
question, and provide 
guidance regarding the 
matter.
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