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1. Access to Writing Center
Online Services

Copy and paste the URL to get direct
access to the Writing Center website.

You may also get to the website from
the UTRGV home page by using the
search tab to search for “Writing
Center”.
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2. Find where the online services are
located

Move the cursor over the tab

“Services” and click on the “Online”
category to be directed to the
“Online” webpage.
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One-on-One > The Writing Center offers synchronous and asynchronous online tutoring. Both kinds of online writing
consultations are available during the week, with additional asynchronous online writing support
offered on weekends. Students may request up to two online consultations per week.
Ssmall Group >
Once you request your Zoom eudilreceive an emall affirming your request, followed . - -
pesoaptkoeemr el 3. Choose which services fit
Online > within 24 hours of your submission, please call our office at (956) 665-2538 to ensure that we have
received your request. your needs most
Classroom Presentation > UTRGV has Instructions for downloading and using Zoom, but you may join the meeting via your

browser if you prefer not to download the program to your personal device.
Appointment requests may be delayed during times of peak activity such as mid-terms and finals.
Contact Requests submitted over the weekend will not be processed until business hours on
Monday.

On this page, you will have
two online service options,

Wiiting Center Asynchronous (not at the same time) consultati nducted over emall, and this service Is

Follow us at #UTRGVWC avallable over the weekends. Yo jest an asynchronous consultation using the Writing Center's “ / ”
ESTAC 3119 & BLIBR 3.206 Send Your Assianment f hrough that form, you can send your assignment to get feedback from SV nc h ronous ZO om S ky pe
Email: wooulrgvedu one of our writing consultants. If you do not receive your feedback within 48 hours of your submission, . h

Phone: (956) 665-2538 please call our office at (956) 665-2538 to ensure that we have received your form and no technical

Phone Alt: (956) 882-7065 issues have occurred session or a sy nchronous

When you submit your work (as a Microsoft Word file), please be specific about the sort of feedback

you would like. The more specific you are, the better the feedback you will receive. We will return your
o" Quick Link assignment (with feedback) within 2 business days.

Please note:

“Send your Assignment”.

ment online

How to Schedule a Zoom/Skype Consultation

€ - C @ utrgvedu/writingcenter/services/skype-writing-consultation-request/indexhtm
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For the Zoom/ Skype consultation

request, you will need to fill out a

form that will ask information

regarding you, the class, the writing

foract - Contact < instructions, and the desired date
nd time for your session.

Services / Skype Wiiting Consulation Request

Writing Center
Office of Student Success

About ~ Services ~ Resources ~

Zoom/ Skype Writing Consultation
Request

Writing Center

Follow us at #UTRGVWC

ESTAC 3.119 & BLIBR 3.206 Note: You will receive an email affirming your request for a Skype or Zoom appointment. followed by
Email: wegutrgyedu ancther emall confirming your appeintment ime and date. If you do not recelve a response emall within
Phone: (956) 665-2538 24 hours of your submission, please call our office at (956)665-2538 to ensure that we have received
Phone Alt (956) 882-7065 your form and no technical issues have occurred. Appointment set up may be delayed during times of

peak activity such as mid-terms and finals when writing consultants are occupied with walk-ins. Forms.
submitted on the weekend will not be processed until sometime during business hol

2 uick Links udent Name uire
i% nter your full name

your assignment online

Enter your TRGV UTRGY Student ID (Required)
student ID

UTRGY Emal (e Enter UTRGV email.

Sidenote: Unless you are alumni, UTRGV's policy requires
students to use their UTRGV email to receive service.

Primary Campus {Required)
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Primary Campus (Required) ‘ Carefully fill out the

Ednburg M Zoom/Skype form and select the
Classification (Required) option that suits you.

Freshman v
Type of class

Traditional/Face-to-face v

Enter the class and section to help tutors know what

ass 2nd Socton ol e Aseg "(Ri“""e“’ type of format and style of paper is usually associated

with that kind of class. Alumni can use “N/A” in place of

—— a course number.
of the assignment. Format: mm/ddyyyy

Enter the due date

Date for Appointment (Required)
Format: mm/dd/iyyyy

1 Choose a time(s) where you are available

) for a Zoom/Skype session. Remember that
Appointment Time (Required)

(Last appt.for Fii. is 12:00pm) sessions can take up to 30- 45 minutes.
(7)9:30 am.
[J10:00 a.m.
[J10:30am
OJ1100am
CO1130am
[J12:00 pm
[J1:30 p.m.
(7)2:00 p.m.
[J2:30 p.m.
[J300pm
D330p

1330 u,m
[J400pm

) Choose one or two concerns you have for
One or two items to be addressed. Held Ctrl key. (Required) : :
Invention/brainstorming, coming ug_ your aSS|gnment. Th|5 W0u|d a”OW the
Finding sourcesfresources lnryoull ) -
Paper structura and organization o tutors narrow what should be prioritized
during the 30-45 minutes.

Developing and supporting ideas
Writing with Multiple Sources

Please explain further. (Required)

If you need to further explain or want to
add in the professor’s instruction, use the

Attach your “Please explain further”.
writing as a

o Upload a file {Required)
MICI’OSOft {To upload multiple files, please attach a zipped folder. The maximum file size is 20MB. Acceptable files that
W d can be uploaded: images, Microsofl Word POFs, excel Lext fles, and zip Mes)
or

No file chosen
document.

I:l I'm not a robot

Check the “I’'m not a robot” box.

Click submit to send your form request to the Writing
Center. You should then receive a confirmation email

for the time and date requested or be asked to
reschedule if your time is not available.
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How to Fill Out a “Send Your Assignment” Form

To use the “Send Your
Assignment” service, you will
need to fill out a form that

€ 2 C  aut iti servi your-assi /index.htm
Bi Ao M Gmol @ Yoube  Home-myuigveds A OnineCouses-A. & Sgninzupissa [l sunin will ask information
regarding you, the class, the
Ce  comactus Send Your Assignment A :
@ g writing instructions,
Writing Center Send your assignment 10 get feedback from one of our writing consultants. If you do not receive your
Follow us at #UTRGYWC feedback within 48 hours of your submission, please call our office at (956)665-2538 to ensure that we concerns you want tutors to
ESTAC 3.119 & BLIBR 3.206 have received your form and no technical issues have occurred.
Email: we@utrgy.edu
pnm:,l,e (956) 2]55,2533 + Fill out the submission form below. fOC U S O n a n d t h e d u e d ate .
Phone All (956) B82-7065 « Be specific about the sort of feedback you would like. The mere specific you are, the better the

feedback you will receive.
« We will return your assignment (with feedback] within 2 business days.

+ Your assignment must be a Microsoft Word file.
£ Quick Links
< Please note:

Remember that the “Send
Your Assignment” service is

v Submit your assignment online ;::’J:::m:‘:;::::l‘:;ibickoﬂplﬂiarinedwm, .
3. No more than two (2) submissions allowed per week. aSynCthf'IOUS, WhICh means

v Online writing resources 4. Consultants will spend 30 minutes providing feedback for each submission.

you will receive your
feedback in a word
document through email.

Also, due to staffing, our online submissions are limited to 15 per day, after which you will receive
a "Limit reached" message. Please visit our Edinburg location at ESTAC 3119 or our Brownsville
location at BLIB 3.206 for a face-to-face writing consultation.

First Name (Required)

Last Name (Required)

First Name (Required)

T Enter your full name.
Last Name (Required) /

UTRGV Email (Reguired) Enter UTRGV email.

I J Sidenote: Unless you are alumni, UTRGV's policy requires
students to use their UTRGV email to receive service.

UTRGV Student ID (Required
Enter your I udent ID (Required)

UTRGV email.

Primary Campus (Required)

Edinburg ~

Classification {Required) Carefully select the
Freshman v —_— option that suits you.

Type of Class (Required)

TraditionallFace-to-face
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Type of Class (Required)

Traditional/Face-to-face v

J Enter the class and section to help tutors know what

Class and Section (Required) type of format and style of paper is usually associated

with that kind of class. Alumni can use “N/A” in place
of a course number.

Professor's instructions (Required)

Enter your professor’s instruction.
Providing the instructions will help tutors
know what the instructors are requiring
from you and can help them keep you on
track.

Enter the Due Date (Required)

8 Format: mm/dd/yyyy
assignment due

date.

- J Let us know if you have submitted this
Prior feedback for this assignment from Writing Consultant? (Required) assign ment before o) the tutors can reflect on

Yes ~

pFEViOUS comments.

One or two items to be addressed. Hold Cirl key. (Required)

Invention/brainstorming, coming up. Choose one or two concerns you have for
Finding sources/resources for yoml . o

Paper structure and organization 0 your assignment. This would allow the tutors
Devaloping and supporting deas to narrow what should be prioritized during

Writing with Multiple Sources
i :

4ho tout and in th

the 30 minutes they are given to work on it.
Please explain further. (Required)

If you need to further explain
about the assighment or the
professor’s instruction, use the
“Please explain further”.

Privacy - Terms

Upload a file (Required) anQ a
(To upload multiple files, please attach a zipped folder. The maximum file size is 20MB. Acceptable files that Attach your writing as a Micri OSOft
can be uploa-ded: images, Microsoft Word documents, PDFs, excel spreadsheets, text files, and zip flles) Word Document in Order for the tutors
No file chosen :
o to provide you feedback.
Check the “I'm
not a robot” ‘ || rmnotarobot e
reCAPTCHA

box.

SUBMIT \

Click submit to send your form request to the
Writing Center. You should receive feedback
to your email within 48 hours.
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Writing Center Contact Information

ESTAC 3.119 & BLIBR 3.206

Email: wc@utrgv.edu
Phone: (956) 665-2538

Phone Alt: (956) 882-7065
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