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ADVISOR: HOW TO USE PLAN AHEAD 
 
 

 
 
Plan Ahead 
This feature allows students to browse the class schedule, select classes, and save the plan for future registration (up to 
ten plans at a time). Advisors can create plans for specific student(s), which will be available to the student when they log 
into the “Register for Classes” area. 
 

1. Login to the MyUTRGV portal using an approved web browser.  
2. Select the Application ASSIST.  
3. Click on Advising Student Profile. 
4. Select a term, search by using Student ID and click on View Profile. 

 

https://my.utrgv.edu/home


2 
 

5. Click on Registration and Planning. 

 
  Note: If asked to select a role, then select the appropriate role you fall under. 

6. Click on Plan Ahead. 

 
 

7. Select a Term for which a plan will be created for, enter student ID and click on Continue. 
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8. Click on Create a New Plan. 

 

NOTE: Plans are only available by term. Once the term is made available for viewing in the Class Schedule, that term 
will be available in Plan Ahead.  

 

9. Use the Find Classes panel to search for a course. This is what registration looks like for students when they have 
logged into Register for Classes from the Registration Portal. 

 
 

a. Click on the Subject box.  A drop-down list will populate, and you can select the subject you are looking 
for.  If you know the subject, you may also type it in. 

b. Click on Search. 
 

10. Search results will be diplayed. 

 
 

a. If no course is being offered for the term, then it displays: NOT OFFERED FOR TERM 
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b. Clicking on View Sections will display all sections being offered for the term. 

 
▪ Click on Add to place section in your preliminary plan. 
▪ To do a new course search click on Catalog Search Results, then Search Again to return to the 

Find Classes panel.  
 

c. Clicking on Add Course will place a course in the preliminary plan to serve as a guide to the student, so 
student could consider registering for this course.  Should the department offer classes for the term, then 
the student can search a specific section when registration opens. 

▪ Click on Add Course to place course in your preliminary plan. 
▪ Click on Search Again to search for new course to add to preliminary plan.  

 

d. Adding the course and/or course to preliminary plan will require to take an Action and to save your plan. 

 
Note: At this time course/section selection are in a pending status. 

 
▪ Make sure the Action is set to Add. 
▪ Click on Save Plan to get prompt to Name Your Plan. 
▪ Enter plan name and click Save. 
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Advisor has now saved a plan for the student to use as a guide for the upcoming registration term. This will help the 
student in registering in a timely manner and provide a guide when it is the student’s turn to register .  After saving, the 
status changes from ‘Pending’ to ‘Planned’. 

 
Note: An advisor may create 10 plans for a student per term. 

 
 
NOTE: These plans are only suggestions to the student. The student will not be required to follow your approved plan, 
nor will they be prevented from registering for classes not on the plan. 

 
 
 
 
 
 
 
 
 
 
 


