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NOTE: This year, as our Submission Portal, we will again be using the UTRGV Institutional Repository called 
“ScholarWorks”. This will allow us to capture your abstract for the Symposium as well as for the repository. 
Institutional Repositories (IRs) bring together all of a University's research under one umbrella, with an aim to 
preserve and provide access to that research. IRs are an excellent vehicle for working papers or copies of 
published articles and conference papers. Presentations, senior theses, and other works not published 
elsewhere can also be published in the IR. 
 
The instructions to submit are as follows: 

1. Step # 1: Go to https://scholarworks.utrgv.edu/somrs/ 
 

a. Existing user: if you already have an account, click on “My Account” (green arrow below), 
and log in using your account credentials. Then, skip the instructions for “New Users” 
below and go to Step 1-iv, “Submit Research”, of this guide. 
 

• NOTE: The log in credentials may or may not be the same as your UTRGV login 
credentials. It depends on how you created your account. 

 

 
 
 
 
 
 
 
 
 
 
 
 

b. NEW users: Under “Create new account”, click on “sign in” button (red arrow below). 

 

 

 

 

 

https://scholarworks.utrgv.edu/somrs/
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i.  After clicking login in, you will see your “My Account” page.  
ii. Click on “Edit Profile”, then 

 

 

 

 

iii. Go directly to the “Institutional Affiliation” field at the bottom of the profile, 
enter your affiliation, and click on the “Update” button (green arrows below). 
This will be the affiliation that will be used for the official program. 

 

 

 

 

 

 

 

 

 

 

 

 

iv. Now, click on “Submit Research” listed at the bottom of the 
menu on the left.  
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2. Step #2: You are now in the “Submit Your Research” page. Scroll down the menu and under 

“Journals” collection, click on “Research Symposium”. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

3. You will now see the Submission Agreement for the Research Symposium. 
• Scroll to read entire Agreement, check-off the box, and click ‘Continue’. 
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4. You will now see the submission portal for the Research Symposium.  

• NOTE: Complete only the required fields (red arrows with word REQUIRED; see image 
below w/green arrow pointing to it). All fields not marked as required are optional.  

 
a. Under “Presentation Title”, enter the name of your presentation. 

 
b. Under “Presenter Information”, enter the name of the First/Lead Author, first. Then,  

add ALL additional authors by clicking on the “green, plus sign” (blue arrow). 

 

 

 

 

 

 

 

 

 

 

 

c. Under “Presenting Author”, list the name of primary presenter (One name only. This 
will be the primary contact person for Symposium planners). 
 
 
 
 
 
 
 
 

d. Under “Presentation Type”, from the drop-down menu, select either Oral or Poster. 
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e. Under “Discipline Track”, from the drop-down menu, select the discipline that best 
describes your research. 

 

 

 

f. Under “Abstract Type”, select one of the three options: Research/Clinical, Program, or 
Case Report. 

 

 
 
 
 

g. Under “Abstract” copy your full abstract and paste it on the text box. (This step is 
optional but will expedite the development of the official program). 

 

 

 

 

 

 

h.  The next three fields labeled “Keywords”, “Disciplines”, and “Creative Commons 
License” are optional, and not necessary for the official program. However, you may 
complete them for use in ScholarWorks repository.  
 

i. Under “Academic Level”, from the drop-down menu, select the status most appropriate 
for your academic and/or professional position. If other, write it in the text box. 
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j. The “Mentor/PI Department” field is only for UTRGV School of Medicine departments. 

Please select your primary department. 
 
 
 
 
 
 
 
 
 

k. Under “Full Text of Presentation”, select “upload file from your computer” (green 
arrow) then click on “choose file” (red arrow) button to upload your abstract file. 
 

 
 
 

l. Click the “Submit” button (red arrow). 
 

 
 

m. You will see a message letting you know your submission was successful! 

 For questions, email us at somresearchsymposium@utrgv.edu.  
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