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ePay User — Quick Reference Guide

1. Click on the event registration link (ePay) provided for the Symposium . Alternatively, navigate
to the ePay event list and find the event, or department, to register (ePay event list).

a. Existing user: if you already have an ePay account, log in using your account’s credentials
(green arrows below).
o NOTE: This is NOT the same as your UTRGV login credentials.

UTRGV P2y
Sign in with your ePay account By pressing the Sign in button, you agree

to:

& ePay Email Address * Use the system and data only for official
University transactions.
* Mewver share your password or access.

E, ePay Password
Help

» Edinburg: (956} 665-2020
Can't access your account?

- e T o Unauthorized use of this site is prohibited

close ALL open hrowmer windows when yoa and may subject you to dvil and criminal
sign ot prosecution. Usage may be subject to

security testing and monitoring.
or ity g g

Mew Customer Registration

By creating an sccount you will be able to register
far courses faster and keep track of the courses &
events you have previoushy attended.

Register Here

b. First-time user:
o NOTE: After clicking on the event link, you will see the Research Symposium landing
page (below). Select the appropriate Registration Type by clicking “Add”.

SOM Research Symposium 2019

gg‘;IEST“”m" REGISTRATION TYPE STARTS m PRICE | ENROLL

1. Early Registration for Students Apr 29, 2019 Jun 30, 2019 $10.00 @

ERN 2. Early Registration for Non-students Apr 29, 2019 Jun 30, 2019  $20.00 Add



https://webapps.utrgv.edu/it/em/

e  You will be redirected to a log-in page (below). As a first-time user, proceed to the
section labeled “New Customer Registration”, and click on Register Here button.
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e NOTE: Use Internet Explorer or Firefox when registering a new account.
Google Chrome will not allow you to complete a new account.

UTRGV 24y
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Sign in with vour ePay account

A ePay Email Address

=, ePay Password

ePay Login

to:

? Use the system and data only for official

University transactions.

» Mewver share your password or access.

Help

Can't access your account?

To probect your personal information, please

close ALL open browssr windows when you
sign ot

or

MNew Customer Registration

» Edinburg: (956) 665-2020

Unauthornized use of this site is prohibited
and may subject yvou to awvil and criminal

prosscution. Usage may be subject to
security testing and monitoring.

By creating Bn socount you will be sble bo register
for courses fester and keep track of the courses &

events you hawve previoushy attended.

ﬁ Register Here

c. After clicking Register Here, create your profile.
e Fillin the required fields (*) to register a new account.
e C(Click Create Profile after verifying information is correct.

First Name

Last Name

Email
Email {again)
Password

Password (again)

UTRGV?%y

Profile Registration®*

* Indicates a re

Address e
City -
State TEXAS v i

Zipcode *
Country United States v ”
Day Phone *

quired field.

CREATE PROFILE

e Now you can log in with your new account credentials.

By pressing the Sign in button, yvou agree
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2. To register for your event, you can click on the web-link provided by the department hosting the
event, or search for the event, then:
e click My Cart, then
e click Register for Additional Courses, and
e find the department’s event in the event list (SOM Research Symposium 2019).
e NOTE: If you've already selected a department’s event, clicking Register for
Additional Courses will only show courses/events for that department.

3. Select the appropriate Registration Type by clicking “Add”.

Research
Symposium

J‘i Logout

=y car B sy nccount

SOM Research Symposium 2019

B TR Sl REGISTRATIOM TYPE STARTS mm ENROLL
Apr 29, 2019  Jun 30, 2015  $10.00 Mﬂ/

ERN 2., Early Registration for Non-students Apr 29, 2019 Jun 30, 2019 $20.00

4. Add any additional registrants, or Review Purchase & Checkout.
e NOTE: If you are paying for multiple registrants, add them by clicking Add Registrant
Info, and complete their information in the ‘pop up’ box that appears. You can add as
many as you want, but keep in mind you will be charged a registration fee for each one.

My Cart - 1 item in your cart.

EXTENDED
COURSE TITLE QUANTITY m PRICE

@ Z. EARLY REGISTRATION FOR NOM-STUDENTS $20.00 £20.00
\' Add Registrant Infu]
@ & Teniente, Jorge L jorgeteniente@hotmail.com
Total §20.00
Coupon Code [ Apply Cuuponl

@ Empty cert | | [ Register for Agditional Courses | | IHh Review Purchase & Eheckm/
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5. Review your cart and personal information and click Complete Payment Process.

Shopping Cart Snapshot
2. Early Registration For Non-Students

CLASS

Jorge L Teniente jorgeteniente@hotmail.com (956) 328-6281 £20.00
Course Total $20.00

Sub Total £20.00
Total £20.00

Select Payment Method  [Credit Card/Check ¥

© Beekrocan | | @ complete payment Pm/

6. Enter payment and credit card information, and click OK.
| wisa =y || - |

Please Select Credit Card Type Above

Payment Amount $1498.00 Total Payment $1,498.00

Please provide account holder's information

First Name *Last Mame |
Payer Name * Address |
Address2
* City
*State | v| *Zip Code| Country [United States v
*Card Number | *CID |

3 or 4 digit COV/CVV/CID

* Month *Year
EMail |

= denotes required fields

7. Read and click I Accept to acknowledge transaction information.

Transaction Details:

UTRGV Cer for 1 and € 10.00

s 510.00
D1DE690A701BD092DIBCDSBEEFAIE
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8. A registration and payment receipt will pop-up allowing you to view as a PDF file. As well, an
email will be sent to the email address initially used at account registration with a receipt in PDF
format.

UTRGV 2%

Stefan Pena E courseuisting ¥ mycart Y myAccount /% Logout

< Back to My Orders || (& view as PDF |

REGISTRATION RECEIPT

BILLING INFORMATION

Order #: 539739FFAAR95F355349999A44B89C34 Order Date: 2/26/2019
Payment Type: Check/CC Payment Status: Conf#
Name: Pena, Stefan Phone (956) 665-3714
Address: 1201 West University Dr Cell:
City,State Zip: Edinburg, TX 78539
CLASS CLASS LOCATION START DATE END DATE
TESTCOURSE 2/20/2019 2/21/2020
LAST FIRST
NAME NAME EMAIL ADDRESS COURSE TITLE AMOUNT
Pena Stefan stefan.pena0l1@utrgv.edu TESTCourse $10.00
Subtotal $10.00
Total $10.00

o NOTE: If applicable, click My Account, My Orders, to view all receipts.

2//' - My Orders |

4
-ﬂ My Courses

Registrations

Stefan Pena E course Listing w mycanr |EEITESTEY /3 Logout

My Registration Orders

i s ORDER NUMBER PAID BY CONFIRMATION # RECEIPT | PO/IDT UPLOAD

a/2/2019 BDB71A32155D062CD86640280D39B50MABe Event Wiew|

_ 08C849045056B700A5S03B6352BBBAOIheck/CC 2015222001-37

_ 2BA61CD35056B700A53D7DACARZF2288Beck/CC 2015218003-17
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9. Purchase Order or IDT payees:
e If paying via a PO or IDT, please email us a copy of your PO/IDT to
someresearchsymposium@utrgv.edu and once received we will provide you with
registration instructions.

If you have any questions or experience issues logging, in please contact us at
somresearchsymposium@utrgv.edu or call us at 956-296-1926 for assistance.



mailto:someresearchsymposium@utrgv.edu
mailto:somresearchsymposium@utrgv.edu

