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IMPORTANT NOTE:

Remember to Allow Pop-Ups in
your web browser.

If you do not allow pop-ups, the system
will not work properly.
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Tick@Lab URL

https://lar.utrgv.edu/tickatlab/default.aspx

Log 1n with your UTRGV Credentials
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Due to PeopleSoft integration issues, you

may not have automatic access to
Tick@Lab.

If you are unable to log in please contact
the Office of Research Compliance (956)
882-7743. Or, you may also email the
TACUC to iacuc@utrgv.edu

Note: You may have to complete a web
form to request access.
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(Modification)
Request

Submission Steps
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Please note: The PI or Co-Investigators can amend (modify) an approved protocol.

AUP

= FILTER & SEARCH

[ Y Apply filter J [ “) Reset filter ] %G’)

i Hide|Show e

Select the desired filter criteria below and click "Apply Filter” to customize your view.

Operation between different filter criteria: AND
Operation between multiple selections within the same criterion: OR

My Filter Sets: Approved protocols (For all users) ~ |

v File-General v File-History

\\ For this process you are going to access

: .2
= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS. your prO]gCt by Sele.Ctlng Approved
Protocols” on My Filter Sets.

I -+ New I I "8’ Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.
No. of entries: 28

Last file Current il

[ P—— File e Expiration e document 1st Prlncu?dl
status gy date vl

e e | StAtUS approved inv e Version

Double click on any part of the main information to
open Documents/Versions in the file.
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The Document/Version file contains a collection of documents related to the same study protocol,
including your approved version of the initial protocol.

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New ¥ Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stori *

No. of entries: 28

[1] 2 >

»

File title File created

______

Right click on document
to see the context menu.

Document title

Documents/Versions

Last

X Docum:
Version | docv.aent document

status

12-Jun-2020

# Open document
@ Print PDF

[5) edit comment

& Add attachment Last
nt S
. cor W e B 1 TS ekl P v
E‘ Expll’ed /progress pp g
change
ey o2y =
ved

% Suspended I

" Terminated

"% Annual Review

Checked-out by




Please provide a brief
description of the amendment

and click “Ok.”

L

Comment:

Effective date*:

|! " Ok II

» cancel

|21—Aug—2020 |@
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Now you will see that an additional document version is created.

My Filter Sets: [ Protocols in review (For all users)

Now the project changed location from
v/ File-General \/ File-History v Document Approved Protocolsto Protocols in
Review

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

-+ New "§’ Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

No. of entries: 42

(]2 > »
< Last
4 Open document Last file S Current
& Op File created File Satns Expiration A document 1st Principal Version
status e date status/progress status approved investigator

& Print PDF = b change

~ p— 03-Sep- 03-Sep- e = = T IACUC IRB IBC,

= AUP-20-C 2020 Initiated 2020 Draft 03-Sep-2020 Adminictrator

[5 Edit comment

Last Last
- -ument LRI document Principal investigator Species Checked-out by
status
= status change

To submlt an amendment you will need to rlght click on
the new version and select “Check-out document.”

/) Add attachment

TESTING
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Documents/Versions in File

i Document i
Document title Version |document  |document document Principal investigator
status
checkout status change

™ Print PDF

After checking the document out, please right
click and select “Open document.”

[ Edit comment
b AlIN "0 AN A target‘ Tuibiabad 26-Apr- I.ﬁglj:s:n‘-“:."‘ AN Tawe AN
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General Information

Personnel Complete this tab only when an approved protocol is submitted with amendments (including amendments submitted as part of an Annual Review).

Species = AMENDMENT

Study Grouping
This page is a checklist to help IACUC reviewers. Amendments need to be made directly in their respective tabs on the left and saved. Please contact the IACUC with any questions.

Number of Animals

I have made the following changes to this protocol on the affected tabs:
Procedures

|:| Added personnel
Procedures Training
verification
|:| Removed personnel
Anesthesia/Analgesia

D Added a species

General Training

Protocol/Forms Links |:| Ch d animal bers for an existing species

Rationale/Alternatives
D Added a test substance

Animal Husbandry/Housing

Changed experimental procedures
Safety & Hazards D g pe P

Transportation D Change]

Field Studies [ chanad Click on the “Amendment” tab and

Temching Protocol answer the questions.
PI Certification

| |:| Changed hazards

Tick@lab will often ask you if your modifications were also captured in the appropriate tabs (General
Information through Teaching Protocol). If your approved application was generated in Tick@lab, you will see
the original information you entered. If that is the case all you need to do is modify the text. If your approved
protocol was processed originally on a paper and pencil submission, your approved protocol will be uploaded
into Tick@lab as an attachment. However, to process the amendment you will need to enter the proposed
modification into each of the tabs.
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< Back to overview [#] Review ] [ & Al‘tachments] 1 workflow ~ l

General Information

Personnel Complete this tab only whe

<+ (Once you have completed the questionnaire on the

" AMENDHMENT & print pOF amendment tab and included the proposed changes in
R il | 4 compore varsion = on the application tabs (General Information through
Procedures Save all changes. Remember | Teaching Protocol), please pI'OCEGd to save your
Procedures Training you can save by clicking any amendment.

of the “Action” buttons at _

Anesthesia) Analgesia any time v Note, you have 3 ways to save forms:

1. Save and Check-In: saves the file and checks the

Protocoel/Forms Links E’ Changed animal numbers for an existing species

Rationale/Alternatives

document in so that another person could check 1t
Animal Husbandry/Housing E’ pdeda testsubstonee Out and edit itn
] oot spermenatprocequres 2. Save: saves the document and allows you to keep

working on .
] Chonasa et/ diteess cassicatr 3. Save New Version: saves a separate and new

[] Ghanged the oversh sim or objectiveofthe protoco version of the file (duplicate).

Safety & Hazards

Transportation E’ Changed Euthanasia methods

Field Studies

PI Certification

E’ Changed housing requirements for the animals
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AUP: AUP-20-05 "TESTING ", (v.12.0), Amendment/Amendment

€ Back to overview (7] Review 4 Attachments B Action v B workflow v

7+ IACUC Administrative Review

T Closéy

ersonnel Complete this tab only when an approved protocol is submitted with am itted as part of an Annual Review).

seneral Information

To submit a protocol amendment (modification) to
workflow you have 2 options:

study Grouping 1) Click on “Workflow” and select “TACUC

This page is a checklist to help IACUC reviewers. Amendments need | o . ]
Niamber O ANl Administrative Review”

ipecies = AMENDMENT

pes

I have made the following changes to this protocol on the affected tabs:
Procedures

D Added personnel

Procedures Training
Verification

D Removed personnel
Anesthesia/Analgesia

D Added a species

seneral Training

’rotocol/Forms Links |:| Changed animal numbers for an existing species

tationale/Alternatives
|:| Added a test substance

Animal Husbandry/Housing




The I.Imversltynf Texas

RioGrande Valley

Documents/Versions in File

L st Document
Document title Version | document document i document Principal investigator Species
change checkout status change

Open document
TESTING 11.0  03-Sep-2020 03-Sep-2020 Appro' I, lnvestlgator Mouse
IACUC @ Print PDF
TESTING 10.0  12-Jun-2020 12-Jun-2020 Admm JC, Investigator Mouse
[5 Edit comment

TESTING 90  12-Jun-2020 12-Jun-2020 :;“""‘ & Add attachment JC, Investigator Mouse

TESTING 8.0 12-Jun-2020 12-Jun-2020 Appro' E-Check-in document }C, Investigator Mouse

TESTING 70 12-un-2020 12-Jun-2020 “ }ﬂgz?dministrative et OI‘, 2) Go back (using the back button on
TESTING 60 1232020 12-Jun-2020 % me) tick@lab) and select from the Context
TESTING S0 12-Tn-2020 12-ln-2020 Annroved 10-n-2020  TACHC-TRC. Tnvest] TIETIU of your amendment version and

click “TACUC Administrative Review”




Comment:

Effective date*: 21-Aug-2020

{ X cancel

/\

Please include a comment that briefly summarizes
proposed changes (E.g., add personnel, or modify
procedures, etc.) and click “Ok.”

The University of Texas

RioGrande Valley
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§owns TG o % w03 This 15 how your amendment willook ke 1 your
"Protocols I review” ler after 1 has been submitted b
workflow. Please note that amendments (modifications)

Last Last ast
I i i el | and Anmual Review that have not been approve can be II
I I 5o st e b e 200 on the “Approved Protools”lter and n Pending

TESTING 110 03-5ep-2020 03-Sep-2020 Approved 12-Jun-2020 TACUC-TBC, I PI’O 0001 b

Documents/Versions in File

Your Amendment has been submitted to workflow
for IACUC Review
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How to Revise a
Submitted
Amendment

Returned to you for Revision
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Once your amendment goes to the IACUC for review, one of the following will RioGrandeValley

happen:
» Approved by the IACUC Administrative Review
* Referred to a Designated IACUC Member for review
» Referred to the Full Committee
Returned to you For Revisions.

Documents/Versions in File

Last Last D i ast
Document title Version | document document st[:iﬂ:m" ocument Principal investigator Species Checked-out by
change checkout tatus change

For

TESTING 14.0  03-Sep-2020 03-Sep-202f Revision [§3-Sep-2020 IACUC-IBC, Investigator Mouse
(IAC...
TESTING 11.0  03-Sep-2020 03-Sep-2020 Approved 12-Jun-2020 IACUC-IBC, Investigator Mouse

If your amendment application gets returned to you for revisions:

* You will get an email that Review comments need to be addressed and the
amendment needs to be revised.

* Requested revisions, approval notices, and renewal reminders will also be sent by
email to you as PI.
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Documents/\Versions in File

Last Last Docamarent Last
Document title version | document document status document Principal investigator
change checkout status change
I_---rﬂ" Open documen _I

TESTIMNG 03-Sep-2020 03-Sep-2020 Appro ﬁ — T €C, Investigator
rin

[E) Edit comment
IACUC
- AUP-20-02 26-Apr-2020 Adminis
Rewview
- AUP-20-01 13-Apr-2020 “DEESH;%':
— For Rex

- AUP-19-45 18-Dec-2019 ] -

=r Revicwr (TACUC
- AUP-19-44 16-Dec-2019 1 — \uhdrawn ﬂ‘:fﬁ:;
- AUP-19-43 13-Dec-2019 1 =_Closed mﬂ
2T __1C1 Dt TN L —— e == . Design:

* In order to make changes to a document in Tick@lab you need to check-out the document
first. During the time a document i1s checked-out, no other person can access your document

(Other team members, IACUC Co, and/or Reviewer).
* Right-click on the document and select “check-out document.”
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Remember, only one person at a time can work on an application.
 Others can view in read-only mode, while the document is checked-out.

Checked-in (operational mode): Means it is available to see and edit.

Documents/Versions in File

Last Last Y — Last
Document title Version | document document status document Principal investigator Checked-out by
change checkout status change

L N D O

STING 1.0  03-Sep-2020 03-Sep-2020 Approved 12-Jun-2020 IACUC-IBC, Investigator Mouse

Checked-out (read-only mode): Means someone is working on the document.

Documents/Versions in File

Last Last D t Last
Document title Version | document document st[:;EIs“e" document Principal investigator pecies Checked-out by
change checkout status change

ESTING 1.0 03-Sep-2020 03-Sep-2020 Approved 12-Jun-2020 IACUC-IBC, Investigator Mouse
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Once you have checked-out the Amendment application, then you can navigate all
the revisions requested by using the review button

AUVP: AUP-20 053 "TESTIMNG ", (v.1-2.0), Amendmment// For Revision {LACUWC CO)

[ e Attachments] [ i Action - ] [ Ea workflower

Personnel Complete this tab only when an approved protocol is submitted with amendments (including ameaendr

“<— Bachk o owverwviewr

Seneral Information

Species = AMEMNMDMEMNT

Study Grouping

Mumber of Animals

Procedures

This page is a checklist to help IACUIC reviewers. Amendments neaed to be made directlhy im their re

I hawve made the followwing changes to this protocol on the affected tabs:

Added personmnel

i

Procedures Traimnimng
werification
Remowed personnel
Anesthesia/Aanalgesia

General Training Added a species

Protocol/f Forms Links Changed animal numbers for an existing species

Rationale// Alternatives
Added a test substance

Animal Husbandry S Houusing

Changed experimental procedures
Safety & Hazards
Transpaortation Changed Euthanasia methods
Field Studies
Changed Pain/distress classification

Teaching Protocol

Click on “Review” button to see all feedback from the reviewer.

Changed the owverall aimm or objective of the protoocol

Changed housing reguirements for the animals

goooaoidm
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AUP: AUP-20-05 "TESTING ", (v.14.0), Amendment/For Revision (IACUC CO)

<— Back to overview I [~} Review I [ £ Attachments I [ B3 Action ~ I [ B workflow ~
N P @ Popup - Morzilla Firefox — (] >
nnnnnnn 1 © 23 https://lar-test.test-utrgv.net/tickatlab_test/popup.aspx?Commlid=1 67% .- wr —
Species ~

Close window 2><

Study Grouping .
UC with an

_ AUP Review: AUP-20-05 "TESTING ", (v.14.0), Amendment/ For Revision (IACUC CO)
Number of Animals

Procedures

Procedures Training
Verification

I -+ Start New Topic ]

Responses | Started on

Amendment

Click “All”“ to see the feedback
eonae B left on all tabs, instead of
et o) MOVINEG from tab to tab.

safety & H

>rotocol/F

Verification

Nransportation
Anesthesia/Analgesia

Field Studies

To open the feedback
Freaching Protocol itemS dOUb'E CIiCk On

Protocol/Forms Links

Rationale/ Alternatives Su bject

General Training

I Certification

Animal Husbandry/Housing

» Asillustrated in the red box above, you will find a list of items requested by reviewers for the
entire protocol.

 To respond to the feedback, please click on each topic under the “Subject” column to open a pop-
op to respond.




AUP: AUP-20-05 "TESTING ", (v.14.0), Amendment/For Revision (IACUC CO)

4 Back to overview

General Information

Personnel

Species

Study Grouping
Number of Animals
Procedures

Procedures Training
Verification

Anesthesia/Analgesia
General Training
Protocol/Forms Links
Rationale/Alternatives
Animal Husbandry/Housing
Safety & Hazards
Transportation

Field Studies

Teaching Protocol

PI Certification

Protocol Closure

IACUC Review

The University of Texas

RioGrandeValley

ve made the following chi

Added personnel

[:I Removed personnel

D Added a species

l:l‘--_ 3 - 1 2

D Added a test substance
EI Changed experimental
[:I Changed Euthanasia mé
D Changed Pain/distress
I:I Changed the overall ain
D Changed housing requir

D Changed hazards

. Changed transportation

@ Popup - Moxzilla Firefox

© & 25 https//lar-test.test-utrgv.net/tickatl

- 1. Enter comment/answer
in “Response” Text box.

Subject:
General Information

Personnel

IACUC IRB
Species 1BC,
Administrator
03-Sep-2020
11:45:36 PM

Please address items..

Study Grouping

Number of Animals Response

Procedures

Procedures Training
Verification

Anesthesia/Analgesia

General Training

Protocol/Forms Links

Rationale/Alternatives

Animal Husbandry/Housing

Safety & Hazards Type:

Transportation

| Basave [Nl BSave&Backl | < sack |

Field Studies
Teaching Protocol

PI Certification

2. Click “Respond &
Back” or “Save & Back

If a document has to be uploaded as a response, you must go back to the

“attachments” tab and upload the document in the respective section.
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&® Popup - Google Chrome — 1 >

@ lar-test.test-utrgv.net/tickatlab_test/popup.aspx?Commlid=-1102275743&Eventld=Review.Start 2

I Close window >»€

n sub - - o S o
AUP Review: AUP-20-03 "TESTING ", (v.14.0), Amendment,/ For Revision (ILACUWUC CO) J
Adl 1
Genaeral Information [ ﬂ Generate Report ]
Personnel
oo e e T = B
Amendment Amendment IRB, IACUC, 21- Aug 2020

- .
S — IBC, LAR, 12:12.

Training

NMumber of Animals -
Coordinator

Procedures

Procedures Training
werification

Anesthesia/ Analgesia
General Training
Protocol/Forms Links
utior
Rationale/Alternatives
Animal Husbandry/Housing
Safety & Hazards

owval
Transportation
Field Studies
Teaching Protocol

ber g
review

PI Certification

« After reviewing and addressing all items, click “close window”.

« Every time a researcher makes modification to a form a new version is activated in the system.
The creation of versions allows the IACUC Coordinator and Committee Members to streamline
the review by conducting automatic comparisons among versions.
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Resubmitting an
Amendment

Submitting back to Workflow, after making required revisions
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You have two options to submit your Revised Protocols back to Workflow.

Option #1:

AUP: AUP-20-05 "TESTING ", (v.14.0), Amendment/For Revision (IACUC CO)

€ Back to overview 7 Review | | 4 Attachments | | [ Action v

" IACUC Administrative Review

General Information

" Withdrawn
Personnel Complete this tab only when an approved protocol is submitted with am itted as part of
:‘r Closed ' 17 y
Species = AMENDMENT ].. Cth WOI‘kﬂOW’ and S@lect
AN ‘TACUC CO Administrative
udy Grouping

This page is a checklist to help IACUC reviewers. Amendments need to be made directly in their respective tabs on the left a ReVieW” fI'O m the COIlt eXt b 0X
Number of Animals

I have made the following changes to this protocol on the affected tabs:
Procedures

D Added personnel

Procedures Training
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Comment:

Effective date*: @

N

Please write a comment inside the text
box, after that please click “Ok”

Please use this box to communicate with the next Workflow user.
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Option #2: RioGrandeValley

. IRB: IRB-20-0228 "Training Materials", (v.10.0), Amendment/IRBCO Administrative Review

I(— Back to overview I [ Review &7 Attachments P Action v B workflow v

RB Review

prsonnel is tab only when an approved human subject’s research project is submitted with amendments (including amendments submitted {

roject Information = AM

rere! tnformation ﬁ‘ After closing the “Review” window, please click “Back”

uman Subjects Information

1. What are you changing or adding?
ecruitment

Consent form
rotection Of Data

sks and Benefits Advertisements

nformed Consent Questionnaire/Survey

e Interview/Focus Group

raining
Letter(s) of permission

Fotocol/Forms Links

IRB approvals other than this institution’s IRB
[ Assurance Statement
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Documents/Versions in File

Last Last D t Last
Document title Version | document document ocument | 4ocument

r—— Principal investigator nacies Checked-out by
change checkout

status change

I-.--. # Open document ‘-

TESTING 1.0 03-5ep-2020 03-Sep-2020 Appr & Pprint PDF [BC, Investigator Mouse -

[5 Edit comment

IACUC

= AuP-20-02 26-Apr-2020 & Add attachment Administrative 22-Jun-2020 ---
Review

- Con o E— Check-in document Designated i i L

= AUP-20-01 13-Apr-2020 Member Review 09 May-2020

— . I IACUC Administrative For Revision CMar .

= AUP-19-45 18-Dec-2019| S oo (IACUC CO) 09-Mar-2020

r- T 1 e - Designated e .

= AUP-19-a4 16-Dec-20 % Withdrawn Mernber Review L4-Aug-2020

r— e Closed Designated —— L

= AUP-19-43 S Merber Review 207 D€c-2019

& AUP-19-42 Initiated  05-Dec-2019 - Designated =~ 54 yar o020 -
Member Review

r— 1o o P . For Revision P L

= AUP-19-38 Initiated  23-Oct-2019 (IACUC CO) 31-Oct-2019

=7 AUP-19-37 . . « .. . 0 ---

Right click on document and select “TACUC CO Administrative

Review”.
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Comment:

Effective date*: 21-Aug-2020

| v’ Ok I ¥ cancel

~N——

Please write a comment inside the text
box, after that please click “Ok

Please use this box to communicate with the next Workflow user
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Once your revisions are completed and received, your submission will be revisited. It
may be approved after that, depending on where it is in the workflow. If your
revisions are not sufficient or something was missed, the protocol will be pushed back
to you for revision.

Operation between multiple selections within the same cnterion: OR

My Filter Sets: I ‘ Approved protocols (For all users) NZ

v File-General v/ File-History

Approved Projects are located under the
“Approved Protocols” on My Filter Sets.

¢ CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOC

I + New I [ "3 Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

- T ae Current Last
Last file Expiration P -
File status status change | date document document 1st approved o tor Version
stat status c
od 0

No. of entrles 28

2 > »

._ Flle (Itle Flle creatEd

Documents/Versions in File

Last Last
Document title Version | document document sDt(;(t:z:‘ent document Principal investigator Species Checked-out by
change checkout status change

TESTING 6.0 04-Sep-2020 04-Sep-2020 Approved 04-Sep-2020 IACUC-IBC, Investigator Mouse

tactinn nowr huild with addad TACIHIC-TRC

Once approved, you will receive an email notification and your amendment will disappear from
the ‘Pending Protocols’ list.
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This 1s how your approved amendment will look like on Tick@lab, Approved
Protocols filter

Operation between muitiple selections within the same cnterion: OR

My Filter Sets: Approved protocols (For all users) v

v File-General \/ File-History v Document

! CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

I + New l [ '} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

No. of entries 28

2 > >

File title File created | File status Last fila EXmeation ggzzfl?ént szzhnlent 1st approved Exiacipal Version
status change | date pp investigator
status/progress status change

Documents/Versions in File

ast Last DonRa: Lst
Document title ocument document e d )cument Principal investigator Species Checked-out by
change checkout s atus change

TESTING 6.0 04-Sep-2020 04-Sep-20J0 Approved Of-Sep-2020 IACUC-IBC, Investigator Mouse

tactinn nowr huild with addad TACHIC-TRC

***Amendment has been APPROVED#**#*
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How to Submit an
Annual Review

Submission Steps
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The PI will get an email approximately 90, 60 & 30 days before the scheduled expiration date and
he/she will be notified that an Annual Review is required.

My Filter Sets: Approved protocols (For all users) . EI 'ﬁ

v File-General v File-History v Document

CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New '} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

No. of entries: 28

RERR

Current Last
document document 1st approved

ctatuc Inennrace | ctatne rhanna

Principal
investigator

Expiration
status change | date

File title File created | File status

« For this process you are going to access to your approved protocol by selecting “Approved
Protocols” on My Filter Sets
« Expand your files to access your approved protocols file.

* Double click on any part of the projects main information to open Documents/Versions in
File
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My Filter Sets: Approved protocols (For all users) EI ] [}

v File-General v File-History Vv Document

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New ¥ Export to Excel

Documents are organized into files (folders). Click on the file to see the documen' & Open document

& Print PDF
No. of entries 28

2)»

g2 et xpiration Current Principal
File title File created document document 1st approved Version
- 5 date investigator
> Expired status/progress | status change

— “F02( = Suspended
nght chck on document . Terminated

to see the context menu

Last e :
Version document i S S Checked-out by

T Select “Annual Review”

[5) Edit comment
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Comment: Write a brief comment about your continuation review

Effective date*: 21-Aug-2020

¥ cancel

/\

You may include a comment indicating that you are
submitting a continuation review for your project and

click “Ok.”
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Now you will see that an additional document version is created. RigGrande Valley

AUP: AUP-20-05 "TESTING ", (v.17.0), Annual Review /A Annual Review

“— Back to overview [ [ Rewviews ] [ £ Attachments ]

Select Check-out from

General Information

Action button

Personnel Complete this tab only when =
¥ Save Mew Version
Species = AMMUAL REVIEW
= Print PDF
Study Grouping
Federal regulations require j Compare version revieweaed annually.
Mumber of Animals

" walidate 8 Sawve

Is the study active?
Procedures

Yes
Procedures Training
Verification

Anesthesia/ Analgesia
General Training

Do yvou need to make any amendments?

Protocol/ Forms Links NO
Rationale/Alternatives

Yes — please review and complete the Amendment Tab
Animal Husbandry fHousing

Safety & Hazards

I any unexpected findings and 2) list the remaining number of animals per s

aw be obtained from tick@lab (right cick on the Fife and sefect “Edit Fife™ and arnim
F e software, you will need bto provide these numbers, calcufated since the fast o

Transportation

Field Studies

Click on “Annual Review” tab

and answer the questions.

Teaching Protocol
PI Certification

Amendment

I have rewviewwe personnel listed on this protocol.

—
Protocol Closure MNo
ITACUC Rewview

vrorkflow History
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AUP: AUP-20-05 "TESTING ", (v.17.0), Annual Review/Annual Review

<~ Back to overview [ Review l ’ 47 Attachments B Action [ B workflow ~ ]

[ save & Check-in

General Information

K save

Personnel Complete this tab only when 3 al Review.

& save New Version

Species = ANMUAL REVIEW
Study Grouping
Federal regulations reguire _§— Compare version reviewed annually.
Number of Animals

' Validate & Save
Is the study active?

O Yes

Procedures

Procedures Training
Verification

S — © ne « Save all changes. Remember you can save by clicking
[13 * b *

General Training boveunecann  any of the “Action” buttons at any time

Fse ) Fas LS O Mo * Note, you have 3 ways to save forms:

Rationale/Alternatives O ves - pleas 1. Save and Check-In: saves the file and checks the

Amimal usbandry/Housing document in so that another person could check it

R Provide a bric = out and edit it.

Transportation ou use rHr

S Tl e 2. Save: saves the document and allows you to keep

Fiel Studies I:I Answer . .

Teaching Protocol Worklng On lt'

ot Cortification 3. Save New Version: saves a separate and new

I have reviewed and updated the training records for all personnel listed on this protocol.

s T




AUP: AUP-20-05 "TESTING ", (v.17.0), Annual Review/Annual Review
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< Back to overview [ [ Review ] [ & Attachments ] [ B Action ~ ]

General Information

Personnel

Species

Study Grouping
Number of Animals
Procedures

Procedures Training
verification

Anesthesia/Analgesia
General Training

Protocol /Forms Links
Rationale/ Alternatives
Animal Husbandry/Housing
Safety & Hazards
Transportation

Field Studies

Teaching Protocol

PI Certification

Amendment

B workflow ~

= IACUC Administrative Review

Complete this tab only when an approved protocol is submitted for Annu

ANNUAL REVIEW

Federal regulations require all animal care and use protocols to be rg

Is the study active?

Q Yes

= cl

‘To submit an Annual Review to
workflow you have 2 options: 1) Click
on “Workflow” and select “IACUC

Administrative Review”

ONO

Do you need to make any amendments?
O o

O Yes — please review and complete the Amendment Tab

Provide a brief summary of the study to date, including 1) any unexpected findings and 2) list the remaining number of animals per species on th

If you use the Animal Management modufe, this information may be obtained from tick@fab (right cfick on the Fife and sefect "Edit File™ and animal usage is di:
For any researchers not using the Animal Managment portion of the sofftware, you will need to provide these numbers, calculated since the fast protocol approy

I:I Answer

I have reviewed and updated the training records for all personne

I listed on this protocol.
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= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New | | '} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file,

No. of entries: 28 # Open document

1 20> & Print PDF

Current Last Principal
File created E] Edit comment document document 1st approved |. - Version
investigator
status/progress | status change

€ Check-in document

Documents/Versions in File % IACUC Administrative

Review Or, 2) go Back (using the back button on

Last Last . :
I document document LI 2 Terminated - thk@lab) and select from the Cont.ext
change | checkout menu of your Annual Review version and

I_---. click “ITACUC Administrative Review”

TESTING 16.0  04-Sep-2020 04-Sep-2020 Approved 04-Sep-2020 IACUC-IBC, Investigator Mouse

% Closed




Comment:

Effective date*:

|21-Aug-2020|@

v Ok

> cancel

/\

The University of Texas

RioGrande Valley

You may leave a comment (e.g., submitting my
annual review for this study) and click “Ok.”
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This is how your Annual Review will look like under the IACUC, Approved
Protocols filter after it has been submitted to workflow.

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

=+ New "} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

No. of entrles 28

12)»

Current Last
Last file Expiration Principal
File title File created | File status srmEc e document document 1st approved P s Version
status/progress | status change

Documents/Versions in File

Last Last D t 1 ast
Document title Version | document document Ocument | ocument
change checkout ¢ tatus change

TESTING 6.0 04-Sep-2020 04-Sep-2020 Approved (4-Sep-2020 IACUC-IBC, Investigator Mouse

IoCUCIRC

Your Annual Review has been submitted to
workflow for IACUC Review
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How to Revise a
Submitted Annual
Review

Returned to you for Revision
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Once your Annual Review goes to the IACUC CO for review, one of the following will
happen:

« Approved by IACUC CO (aka IACUC Coordinators)

« Referred to a Designated IACUC Member for review — aka (DMR)

« Referred to the Full Committee Review

* Returned to you For Revisions

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

[ -+ New ] [ "§' Export to Excel ]

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

No. of entries: 28

> > >
File created - e fiT o n n 1st approved |Prinrcipal
n pp investigator
S gress | s chan

Documents/Versions in File

a 5
Document title Vversion | document cumen
n checkout

04-Sep-202( isi ha-Sep-2020 IACUC-IBC, Investigator

Mouse

TESTING 16.0 04-Sep-2020 04-Sep-202d Approved 04-Sep-2020 IACUC-IBC, Investigator Mouse

If your annual review application gets returned to you for revisions:

* You will get an email that Review comments need to be addressed and the annual
review needs to be revised.

 Requested revisions, approval notices, and renewal reminders will also be sent by
email to you as PI.
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= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New '} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file,

No. of entries: 28 # Open document

1 2P & Print PDF

- Current Last -
QUG [ Edit comment E:fératm" document document 1st approved :;r\:rgglt?gaalltor Version
status/progress | status change
] e e ey oo ey s e P

[ Check-out document
Documents/Versions in File IACUC Administrative

Rewew

Last Last D ]
Document title Version | document document Er Withdrawn pal investigator Species Checked-out by
change checkout

TESTING 6.0 04-Sep-2020 04-Sep-2020 Approved 04- Sep 2020 IACUC-IBC, Investigator Mouse

Eoat LTItk _ N Tars Ao

* In order to make changes to a document in Tick@lab you need to check-out the document
first. During the time a document is checked-out, no other person can access your document
(Other team members, IACUC, and/or DMR).

» Right-click on the document and select “check-out document.”
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Remember, only one person at a time can work on an application.
* Others can view in read-only mode, while the document is checked-out.

Checked-in (operational mode): Means it is available to see and edit.

£ . Document
Version | document document s document Principal investigator Species Checked-out by
I change checkout - status change

ISTING 11.0  03-Sep-2020 03-Sep-2020 Approved 12-Jun-2020 IACUC-IBC, Investigator Mouse

Checked-out (read-only mode): Means someone is working on the document.

Documents/Versions in File

Last Last D et Last
Document title Version | document document st‘;ctﬁs ent| document Principal investigator Species Checked-out by
change checkout status change

STING 1.0 03-Sep-2020 03-Sep-2020 Approved 12-Jun-2020 IACUC-IBC, Investigator Mouse
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Once you have checked-out the annual review, then you can navigate all the
revisions requested by using the review button

I AUP: AUP-20-053 "TESTING ", (v.192.0), Annual Review / For Revision (LACUC CO)

<€— Back to overview [ =i neview] [ - Attachments] [ B3 Action o ] [ B vworkflow s ]

General Information

Personnel Complete this tab only when an approved protocol is submitted for Annual Review.

Species = AMNMNUAL REVIEW

Study Grouping X ) ) .
Federal regulations require all animal care and use protocols to be reviewed annually.

Number of Animals

Is the study active?

Procedures

Yes
Procedures Training
wverification

Mo

Anesthesia,/Analgesia

General Training
Do yvou need to make any amendments?

P L 1/ F Links
rotocolfForms Lin o

Rationale/Alternatives
Yes — please review and complete the Amendment Tab
Animal Husbandry/Housing

Safety & Hazards

Provide a brief summary of the study to date, including 1) any unexpected findings and 2) list the remaining number of animals per species

If you use the Animal Management modulfe, this information may be obtained from tick@fab (rght ciick on the Fife and sefect "Edit File ™ and animal usag:

T rtati
ransportation For any researchers not using the Animal Manaoment portion of the software, you will need to provide these numbers, cafculated since the lfast protocof .

Field Studics [P
Teaching Protocol

PI Certification

Amendment

I have reviewed and updated the training records for all personnel listed on this protocol.

Click on “Review” button to see all feedback from the reviewer.
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Jr FUEEEEGIG PSS U PSSR Lt R
7 At 1 r 1 | r 1
@ Popup - Morzilla Firefox — (| >
lar-test.test-utrgv.net/tickatlab_test/popup.aspx?Commlid=-i | 67% - or =
2 this tal
L]
L REVIENY

[ — Start Mew Topic ]

al regula Personnel -
S I L T T N
Species Annual Rewviewr IACUC ITRB a Da- / (1]
study ad IBC, Sep-2020
Administrator 156G __
Study Grouping ——

Click “All“ to see the
feedback left on all tabs,
instead of moving from

tab to tab. To open the feedback items double

vresesrg Animal Husbandry /Housing

— click on subject

Safety & Hazards

nimalfs” tab).

Transportation

Field Studies

Teaching Protocol

» rewview|
PI Certification
N
Amendment

Fes

Annual Rewiew

ooooooo I Closure

LACUC Rewiew

vorkflow History

s

» Asillustrated in the red box above, you will find a list of items requested by reviewers for the
entire protocol.

 To respond to the feedback, please click on each topic under the “Subject” column to open a pop-
op to respond.
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I AUP: AUP-20-05 "TESTING ", (v.19.0), Annual Review /For Revision (IACUC CO)
€ Back to overview [ = i II [ &7 Attach ts ] I[ B aAd @ Popup - Morzilla Firefox — 1 =
1 o— i . — =
S © 23 https://lar-testtest-utrgv.net/tickatlab, ]_ . EI, I ]ter commezu |t/a[ ISWer =
Personnel Complete this b only when an appr Al . “R 99 T ~
Subject: t
o R SR 1n “Response” Text box.
ctudy Crouping personnel |
Federal regulations require all anin| IACUC IRB Please complete... o
- Species IBC,
Number of Animals Adrministrator
i 04-5 -2020
Procedures Is the stufly active? StudviCEeu PN 1:56: 10 AM
re Number of Animal
Procedures Training umber of Animals Response
wverification
N Procedures
Anesthesia/Analgesia
Procedures Training
General Training Verification
Do yolneed to make any amendy
Protocol/Forms Links o Anesthesia/Analgesia
Rationale/Alternatives CeneralhiAinlng
W es — please review and col . _——
Animal Husbandry/Housing EEOIocOl/ED =l
Safety & Hazards Rationale/Alternatives
Projfide a brief summary of the si
Transportation IF v use the Animal Management Animal Husbandry/Housing
Forggny researchers not using the Al
5 ; Safety & Hazards Type: ___ ~
Fretd Studies R
Teaching Protocol UL T [ K save ] [ K Save & Back ] ' < Back ]
PI Certification EEeki ot iire:
e — Teaching Protocol 1 . «
e S 2 ‘ ]'C e Spon
Amendment B b 13
proeee e v ack” or ave ac
TACUEC Review
Yes
Workflow History Protocol Closure
IACUC Review
‘ wWorkflow History
b

If a document has to be uploaded as a response, you must go back to the
“attachments” tab and upload the document in the respective section.
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Close window =€

AUP Reviewvw: AUP-20-053 "TESTING ", (v.19.0), Annual Review )/ For Revision (LACUC CO)

Adl

General Information | ﬂ Generate Report I
I 7 S " e T N

Annual Annual Rewviewr LACUC IRB

Personnel

Species

Rewview IBCc, Sep 2020
_ Administrator 1:56G:
Study Grouping — —

Number of Animals
Procedures

Procedures Training
verification

Anesthesia/Analgesia

Protocol/Forms Links
Rationale/Alternatives
Animal Husbandry/Housing
Safety & Hazards
Transportation

Field Studies

Teaching Protocol

PI Certification

Amendment

« After reviewing and addressing all items, click “close window”.

« Every time a researcher makes modification to a form a new version is activated in the system.
The creation of versions allows the IACUC Coordinator and Committee Members to streamline
the review by conducting automatic comparisons among versions.
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Resubmitting an
Annual Review

Submitting back to Workflow, after making required revisions
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You have two options to submit your Revised Protocols back to Workflow.

Option #1:

AUP: AUP-20-05 "TESTING ", (v.19.0), Annual Review/For Revision (IACUC CO)

€ Back to overview [# Review 4 Attachments B Action v B workflow AV

I T IACUC Administrative Review I

General Information

drawn
Personnel Complete this tab only when an approved protocol is submittM_

Species = ANNUAL RE .
1. Click “Workflow” and select
Study Grouping rceairell  TACUC Administrative
Number of Animals Review” from the context box
Is the study=TeoTeT
Procedures
Yes

Procedures Training
Verification

No
Anesthesia/Analgesia

General Training
Do you need to make any amendments?
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Comment:

Effective date*: 21-Aug-2020 [

X

You may leave a comment inside the text
box, after that please click “Ok”

Please use this box to communicate with the next Workflow user.
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AUP: AUP-20-05 "TESTING ", (v.19.0), Annual Review/For Revision (IACUC CO)

MI [7 Review | | /4 Attachments | | [ Action v | | B Workflow v

General Information

Personnel oved protocol is submitted for Annual Review,

Species After closing the “Review” window, please click “Back”

Study Grouping
Federal regulations require all animal care and use protocols to be reviewed annually.

Number of Animals

Is the study active?
Procedures
Yes
Procedures Training
Verification
No

Anesthesia/Analgesia

General Training
Do you need to make any amendments?




= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

+ New | | "} Export to Excel

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file,

No. of entrie5' 28

11’-)»

# Open document

Print PDF
8 - Current Last 1
iration Principal
File created . document document 1st approved
Ej Lot status/progress | status change RS

The I.Imversltyﬂf Texas

RioGrandeValley

[+ Check-out document

Documents/Versions in File

% IACUC Administrative
Review

Last Last
Document title Version | document document % Withdrawn
change checkout

Right click on document and select “IACUC Administrative Review”
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Comment:

Effective date*: 21-Aug-2020

| v’ Ok I ¥ cancel

~N——

You may leave a comment inside the
text box, after that please click “Ok

Please use this box to communicate with the next Workflow user
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Once your revisions are completed and received, your submission will be revisited. It

may be approved after that, depending on where it is in the workflow. If your
revisions are not sufficient or something was missed, the annual review will be
pushed back to you for revision.

AUP

= FILTER & SEARCH

[ ¥ Apply filter l [ ) Reset filter l T[@

& Hide|Show s e

Select the desired filter criteria below and click "Apply Filter” to customize your view.

Operation between different filter criteria: AND
Operation between multiple selections within the same criterion: OR

My Filter Sets: I | Approved protocols (For all users) o
“ File-General “ File-History

Approved Projects are located under the
“Approved Protocols” on My Filter Sets.

Documents are organized into files (folders). Click on the file to see 2 documents ored In 2 file.

= CLICK HERE TO VIEW, CREATE AND EDIT YOUR PROTOCOLS.

[ -+ MNew l [ "}’ Export to Excel l

MNo. of ent ries: 28

Last file iration Principal
._ File e File created File status status chan ae date 5/ Stat - investi gator -

Documents/Versions in File

document

checkout

toctina now huild with addod TACIIWC-TRC

Once approved, you will receive an email notification and your continuation review will
disappear from the ‘Pending Protocols’ filter.
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Documents are organized into files (folders). Click on the file to see the document(s) stored in the file,

No. of entries: 28

HERRE

_— . . Last file Expiration Principal .
File title File created | File status ctatus chasge | date 1st approved —— Version
status/progress | status change

Documents/Versions in File

Last Last Last
Document title Version | document document document Principal investigator cles Checked-out by

change checkout status change

[ ISR P S T I | TR/, TR,

***Your Annual Review has been APPROVED#**




