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1. Login to my.utrgv.edu and click on BlackBoard 

 
 
 
 
 

2. Scroll to the “Self-Enroll in Organizations” box 

 
 
 
 
 
 
 
 
 
 
 

Quick Reference Guide 
How to – Access Procurement Office BlackBoard Training 

Requestor Role 
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3. Type “Procurement” then click “Go” 

 
 
 
 
 

4. Click on th Arrow for  the Organization ID titled “iShopUTRGV” 
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5. Click on “Enroll” 

 
 
 
 
 
 

6. Click on “Submit” 
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7. Click on “OK” 

 
 
 
 

8. You will see a list of training content based on specialized area. 
Select Contracts Office 

 
 

 
9. Once you have opened the specialized area content folder, you may begin completing TCM Contract Requestor 

training. Test will be facilitated once completed.  

 
Email test results to  Zaira Martinez @  zaira.martinezguillen01@utrgv.edu , she will 
send email once access is granted.  
 
  


