How to Submit an IRB Annual Check-in Form

Learn how to navigate the elRB portal to successfully submit your annual IRB
check-in.

1 After successfully signing into elRB you should see this landing page.

What do you want to focus on?

elRB Show Everything



2 Click the elRB image.

Home

Project Type Switchboard

What do you want to focus on?

Show Everything

3 Click "Projects" and then click on the IRB study that vou are planning to submit
the annual check in. "IRB-2023-TEST-UTRGV"
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4 Click "Start xForm"

RioGrande Valley

Recent Items

IRB-2023-TEST-
UTRGV

Test-UTRGV

My Docs & xForms

0 Attachments
5 xForms

Project IRB-2023-TEST-UTRGV (eIRB)

Project: IRB-2023-TEST
Committee: [RB
Category:
Department: College of Fine Arts
Agent Types: Focus Groups
Title: Demonstration Project
Exempt Categories:

External IRB FWA
Number:
International Research
Locations:

IRB approved number
of participants:

IRB Clinical Trial
Status:

Multisite Status:
Name of Other
Funding Source:
Other Committee
Oversight Status:
Study Populations:

VA Status:
Project-Site
Site(s): UTRGV - University of Texas Rio Grande Valley
Status: New From P]
Approval: June 14, 2025 for 12 months
Initial June 14, 2025

5 Click "IRB Annual Check-in Form"

RloGrande Valley

Start Form on Project-Site IRB-2023-TEST-UTRGV

Select xForm 1o start

Earmm (Dwaft)

a IRB Study Closura Farm {Draft}

Sponsor(s): DOE (Primary)
Sponsor Ld:
Grants:

CRO:
Year: 2026

Expedited C: ies: Category 6, Collection of data from voice
or image recordings made for research p
Funding Status: Yes

Intermational Research No
Status:

IRB Clinical Research No
Status:

IRB Project Review Expedited
Type:

Name of External IRB:

Name of Site Relying
on UTRGV:

Regulatory Oversight: HHS

Thesis/Dissertation None of the Above
Status:

PI: Allen, Eric

Additional: N S
Expiration: June 13, 202

Other Expirations: IRB Annual Check-in Due

Filter;

Description

IRE Annual Chack-in Form
IRE Reportable Event Form
IRE Study Closure Form
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6 Answer the questions based on the current status of your project. In this example
the research is on going so click the "Enrollment and data collection continues” field.

e

Demonstration Project

' Principal Investigator

View Audit | 0
Allen, Eric

Email: eric.allen@utrgv.edu 49(((\ Phones: @
|Faculty Advisor X ow Audit

View Audit
Note: If blank, there Is no faculty advisor f@ﬁ@ayxz

‘ Name Role

| What is the current status of the project? (Required) View Audit

ﬂmsnthasewdedondmfvdv i
ekt closure.

ifiad data analysis is ongoing, or if the study is completed, please submit 2

o En oliment and data collection continues

" De- ldenuf)ed data analysis is ongoing
O Completed
View Audit
or any doc that were originally approved by the IRB? (RW
| O Yes
2 E |
| You will need to click "Next" and then "Submit” to send this form to the next stage in the review process, | Q
Next || Save for Later | More » Q

Answer this question based on your project, in this example there were no
changes since IRB approval, in this example | selected "No"

Principal iwvestigator View Audit |
Alan, Enc

Ermalls oo absnduinigy edu 0,((0 Phones
Facuity Advisar K‘\? Vew Audit
Note: If blank, u:mumf-ummm:tuoﬁ ect.
Namea Role

What is the current status of the project?  (lequred) View Audit |

I ervuimanst has ended and only de-idannifod data analysis is ongong, or f the study Is completad, poase sbvme »
Drogect ofasuve

& Ervoliment and data collection continues
Paused
| Deidentified data analysis i ongorg
Comphaud

Wl there be any changes to the rescarch study, sech as fund)
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ey
| o ~a
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" ¥iul Wil need 1o click “Next” and then *Submit” tn send this form 1o the next stage in the review process.

Next | Save for Luter  More »



8 Review the red text at the bottom of the page, the click the "Next” button.

Principal tiwestigator View Bt |
Aben, Enc

Fmails orc alend@utrgy.edu €°<<<\ Phooe:
Faculty Advisor '“'—“ ¥ View Audit |
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Name Role
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& Ervolimant and data collection continues
| Poused
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design, or any that were originally approved by the
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9 Click "Submit" to send your application to the next stage.

RioGrande Valley

Form Complete

Form Completed
Wou've completed the form. You can now elifier sa%e the form for later revision, or submit it

Go Back| | Save for Later| [Print| | Submit]
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