How to Submit an IRB Amendment Form

This guide provides instructions on how to navigate the elRB to initiate and
submit an IRB amendment form. It covers the necessary steps to upload
required documentation and complete the submission process efficiently.

1 After entering your credentials into the log in screen you will see </ Guide Me

these images.

What do you want to focus on?

=

eIRB Show Everything



2 Click on elRB.

Home
Project Type Switchboard

What do you want to focus on?

elrRs Show Everything
3 Click "Projects”
My eIRB
R Me i 2 $ 3 = al ﬂ Notice
™ xForms m Events
Start xForm
About Me

Rescarches, Tes!
eIRRlesternail g rmail com

Last Login: U290 2020 5200 PM EI



4

Click on your study that you want to initiate the amendment "IRB-2023-TEST-

UTRGV"
My eIRE
L
Q Me 2 g 3 = 1 ﬂ Notice
Projects xFomms Events

Expanl to Exce Start xForrm

PI Co-Investigator ]

IRB-ZUZE&EST— GV Test-UTRGV

New From P Exp 06132027 MNew From PI

Allen, Fric Researcher, Tesl

ilralion Projed M Tisd Slody L

5

The Universicy of Tex

Recent Items

IRB-2023-1
UTRGV

Click "Start xForm"

Grandc‘:’alk—y”
Ro Project IRB-2023-TEST-UTRGV (eIRB)
Actions ™ ~ ~
::‘;“: f;*d" \ Project: IRB-2023-TEST
L XEocm -
xFokms (0) J Committee: 1R
s’ ! Category:
Done Department: College of Fine Arts

Agent Types: Focus Groups
litle: Demonstration Profect
Exempt Categories:

ES|

lest- UIRGY

My Docs & xtorms

0 Attachmel
3 xrorms

External IRE FWA
nts Number:
Internationsl Research
1 ocations:

IRB approved number
of participants:

KR (linical irial
Status;

Mullisile Status:

Name ol Other Nunding

Other Committoe
Oversight Status:
Study Populations:

VA Status:
Project-Site
Site{s): UTRGV - University of Texas Rio Grande Valley
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6 Under forms you will see all the optional forms available to you for your study
click "IRB Amendment Form"
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7 Click in the text box to provide the required information.
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8  Clickin this box and provide the required information.
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9  Select the applicable options for your amendment.
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IRB Amendment Form -- Data Entry
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10 If your selection requires an attachment the option will appear for you to attach
all applicable documents, click "add attachment."
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11 Click "Select files..." and attach the appropriate document.
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12 Click "Attach"
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13 Review the red text and then click "Next"
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14  Click "Submit” to send the amendment request to the next stage.
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