How to Submit an IRB Study Closure Form

This guide provides guidance on how to navigate elRB to submit your IRB
study closure application.

1 After successfully logging into elRB you should see this landing page.
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4 Select the project you wish to close, click and on it "IRB-2023-TEST-UTRGV"
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Project IRB-2023-TEST-UTRGV (eIRB)

Project: [RB-2023-TEST
Committee: [RB
Category:
Department: College of Fine Arts
Agent Types: Focus Groups

Title: Demonstration Project

Exempt Categories:

External IRB FWA
Number:
International Research
Locations:

IRB approved number
of participants:

IRB Clinical Trial
Status:

Multisite Status:
Name of Other
Funding Source:
Other Committee
Oversight Status:

Study Populations:

VA Status:
Project-Site

Site(s): UTRGV - University of Texas Rio Grande Valley

Status: New From Pl
Approval: June 14, 2025 for 12 months
Initial June 14, 2025

Test-UTRGV
Mew Fram PI
Researcher, Test
Test Study
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Sponsor(s): DOE (Primary)
Sponsor Id:
Grants:

CRO:
Year: 2026
Expedited Categories: Category 6. Collection of data from volce
or image recordings made for research p
Funding Status: Yes

International Research No
Status:

IRB Clinical Research No
Status:

IRB Project Review Expedited
Type:

Name of External IRB:
Name of Site Relying
on UTRGV:

Regulatory Oversight: HHS

Thesis/Dissertation None of the Above
Status:




6 Click "IRB Study Closure Form"
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o Select the answer for why you are closing the study. In this example all research
activities are completed so | have selected the second option "All study-related
procedures........

e e

| nuc
[ Demenstration Project J

[Prlndpnnnvuilgamr View Audit e
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Allen, Eric
Email: eric.allen@utrgv.edu Phone:
e 0\ Seesa=m
| Faculty Advisor 0(\‘ View Audit
Note: If blank, merelsnofamkyadvlsorformlsw
[ Q |
View Audit
y-related procedures have been completed, and all participants have ¢ leted any protocol-required follow-
Date Study Closed (Required) View Audit
=
Number of Participants Enrolled (Required) View Audit |
Note: If this project did not involve enrollment of participants, please enter 0.
Describe how and where you will store your data. (Reguired) View Audit |
2 2
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Identify when the project was completed, click the calendar icon.

Allen, Eric
Email: eric.allen@utrgv.edu Phone:
N\
Faculty Advisor o(\" View Audit
Note: If blank, m}smlam&yadvisorm’m&w
Name Q(Q Role
Reason for Completion [Required) View Audit
< Project completed.
® Al study-related p d have been ¢ leted, and all participants have ¢ leted any protocol-required follow-
up.
O Project not conducted or canceled,
View Audit |
Number of pants Enrolled (Required) View Audit |
Note: If this project did not involve enroliment of participants, please enter 0.
'Describe how and where you will store your data. (Reguired) View Audit |
»
| Are the data de-identified? (Required) View Audit |
Select the appropirate date.
Allen, Eric
Email: eric.allen@utrgv.edu Phone:
~\
Faculty Advisor 0<\‘ i View Audit
Note: If blank, mmtsmfamzym:swfo:misw
Name 0(0 Role
Reason for Completion (Requirad) View Audit
0 Project completed.
® Al study-related procedures have been completed, and all participants have d any protocol-required follow-
up.
< Project not conducted or canceled,
Date Study Closed [Required) View Audit
I |
T Juna 2026 ¢ Tocay > 2
*d (Required) View Audit
P ve enroliment of participants, please enter 0.
3 4 5 B
10 11 12 13
17 13 13 20 will store your data. (Required) View Audit’
21 22 23 28 25 26 27 4
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s 6 7 8 2 1 11
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10 Identify the "Number of Participants Enrolled” by clicking in this field and inserting

the number.
Allen, Eric
Emaili aric.alleni@utrgy.edu Phones o
P
Faculty Advisor 0{\‘ View Auwdit
More: IF hiank, there ls no faculty advisor for this p&&
Hame (‘3 Role
Reason for Completion  [Reguvan) Wiew Audit

1 Project complated.

‘® Al study-related procedures have been completed, and all participants have completed any protocol-required follow-
up.

) Project not conducted or canceled,

Date Study Closed [rRequired) View Audit |

| &m0zl g

Mumber of Participants Enrolled  [Required) View Audit

More: IF? %\3 did mat invaive enraliment of participants, please anter (.

LY
Mwwmvmuﬂ“mmrdm (Begquired) View Audit |
4

[Are the data de-identified? (Required) View Audit |

11 Click in the text box to "Describe how and where you will store your data.”

Reason for Completion  [Requirad) Wiew Audit

21 Project completed.

® Al study-related procedures have been completed, and all cipants have completed any protocol-reguired follow-
up.

0 Project not conducted or canceled, QO(
i

s
¢

Date Study Closed [Required) 0{0 View Audit |

&/1/2026 B

Number of Participants Enrolled  [Requinea) Wiew Audit
More: IF this project did mot imvalve enroliment of participants, plaase enter .
|34 J

Describe how and where you will store your data. (gagured) View Audit |

'Are the data de-ldentified? (raguired) View Audit |
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Were there any unanticdpated problems involving risks to subjects that were not already reported  View Audit|
to the IRB? (Required)

) Yas a

O Mo




12 Identify the current status of the data, in this example | clicked the "Yes" indicating
the data is de-identified.

‘ P v

= [

Number of P Er { 7 View Audit
Note: If this project did not involve enroliment of participants, please enter 0.
= @

‘Describe how and where you will store your data. (Reguired, View Audit

?0‘\‘ kd

'All data will be stored in LabArchives

0@&‘

mae-m (i) View Audit|

Were there any unantidipated problems involving risks to subj
to the IRB? (Required)
< Yes
2 No

that were not already reported  View Audit

‘Describe your study and, if applicable, your findings and a final summary. (Required) View Audit |
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13 Address the question regarding unanticipated problems, in this example there were
none so | clicked "No". If the answer is yes, you will be prompted to submit a

reportable events form.
| Describe how and where you will store your data. (Required) vlenhﬁt";
All data will be stored in LabArchives v Q
o @
|Are the data de-identified? (Raquired) 0\‘3 View Audit |
® Yes
'Were there any unantidipated problems involving risks to subjects that were not already reported  View Audit
0 the IRB? (Required) 1
be your study and, if applicable, your findings and a final summary. (Required) View Audit |

|Submission Instructions |

Next || Save for Later | More »

Wi Manaiye




14 Click in the text box to provide a summary of the outcome of your project.

A3l data will be stored in LabArchives v
<
X ?0 N
) Y
Are the data de-identified? (Required) O\V View
Yes
O No
‘Were there any unanticipated problems involving risks to subjects that were not already reported  View Audit
to the IRB? (Required)
< Yes
® No
Des r study and, if applicable, your findings and a final summary. (Required) View Audit
\__/ ’
| Submission Instructions ]

Next || Save for Later || Miore «

15 Click "Next"

AN dotn will e stored i LabArchoves v |
o
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. Yo
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Ware thero sk to that d View Audit
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16 Click "Submit” to send your application to the next stage.

Rig Grande Valley

Farm Commnphile
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