How to request reliance on an external IRB

Learn the process for requesting reliance on an external IRE within the eIRB
initial application.

After succesfully logging into elRB portal you should see this landing = </ Guide Me
page.

What do you want to focus on?

elRB Show Everything



2 Click "elRB" image.

Home

Project Type Switchboard

3  Click "Me"

= 0
Reviews

Search Projects Export to Excel

What do you want to focus on?

tart xForm

L

] Faculty Advisor ]

99999-UTRGV

New From PI Exp 05/27/2027
Allen, Eric
IRB General Testing ™~

IRB-2026-003-UTRGV

Open Exp Exempt
Alien, Eric

IRB Testing [nitial Exempt - No Funding

IRB-2026-006-UTRGV
Open Exp Expedited Expiration
Allen, Eric

IRB Testing Initial Expedited No CR - With
Funding "~

IRB-2023-TEST-UTRGV

New From PI Exp 06/13/2027
Allen, Eric
Demonstration Project ™

IRB-2026-004-UTRGV

Open Exp 03/30/2027

Allen, Eric

IRB Testing Initial Expedited CR - Funding
~

IRB-2026-007-UTRGV
Open Exp Expedited Expiration
Allen, Eric

IRB Testing [nitial Expedited No CR - No
Funding ~

Show Everything

B
Events

IRB-2026-002-UTH

Open Exp Exempt

Allen, Eric

IRB Testing Initial Exempt - Funding ™

IRB-2026-005-UTRGV
Open Exp 04/08/2027
Allen, Eric

IRB Testing Initial Expedited CR - No
Funding

IRB-2026-008-UTRGV

Open Exp 04/12/2027
Allen, Eric

[R8 Testing Initial Full Board CR Funding




4 Click "Start xForm"

Contacts | Administration

My elRE

Allen, Efic
enc.allen@utrgy.edu

Last Login: 06/05/2026 9:59 AM ET

‘ ﬂ [P.Eueetiuj;-s ‘

IRE Project Search

Future Mestings

06/30/2026
Agenda (Mot Finalized)

Past Meetings E Active Projects RS Total Projects

L
(=]

5 Click "IRB Initial Application Form"

The Unniversyof Tex:
RipGrande Valley

Start Form on User

Filter:
Select ®xForm to start
Action  Form (Click = Description
=] (Dwaft) IRB Initial Application Form



6 Scroll down to the "Main Research Site" question and select the down arrow to
select "External Reliance".

RloGrande Valley & Collaborators General Project Information  * Page 1 of 10
IRB Initial Application Form — General Project Information
Is this project funded? (Requved) View Audit

Yes

No

Main Research Site  (Reguved) View Audit
External Rediance
] \“:\
l.,' [.kf'?\f ‘\r_\:'wn) sites, each nstiution
fuman »un.en 5 research that
!Rb or Reliznce Agreement)

is when there
own site. For

Is another site requesting to rely on the UTRGV IRB?  (Required) View Audit

when another IRB refie: the IRB that prav-au:.

not have 1o cor

This proce:
oversight e t. This pv

applicable to E. oeuned research project approved by UTRGV where
the P is from UTRGV and wi AT ith faculty at XYZ University.

Yes
No
Will any part of this study be conducted at a VA facility? (Requirad) View Audit
Yes
No
Is this international research?  (Reguy View Audit
Yes
7  Address the multi-site question, for this example | clicked the "Yes".
RloGrandevalley # Collaborators | General Project information v | Page 1 of 10
IRB Initial Application Form — I Project Inf i
that provides oversight (IRB of Record) and we do not have to cond review of the
project. “lls process is only applicable to non-exempt studics (cxnedm:d or full review). E.qg., expedited
roject d by XYZ University where the Pl is from XYZ university and will be collaborating
with facullv from UTRGV.
|Note: If the project was determined/appi d as by the | instituti

we
reliance agreement because the project is exempt from federal regulations. Our rescarchers 'Ill" need to
submit their own application for exempt determination at UTRGV.

Is this a multi-site research project? (Required)

multl-site research study Is when there are many ng sites, each institution Is enrolling its own subjects and
naouttheprotocolutnsownsme Fornon human subjects research that includes multiple sites,
will be needed (i.e,, S €, or Reliance Agreement).
‘Name of External IRB (Requied) View Audit |

v

External PI Name (Required)
‘ Plegse Nst PI name in the following format: first name then last name.

External IRB FWA Number (Required)
[

‘ Please attach the following:

« TRA annrowal letter

2



8 Click in the textbox and enter the appropriate name(s).

'that provides oversight (IRB of Record) and we do not have to conduct our own separate review of the
project. This process is oniy a?lhu le to non ). E.g., expedited

research project y where the P is from XYZ university and will be collaborating
with faculty from UTRGV.

Note: If the project was determined/appt d as by the | institution, we cannot set up a
reliance agreement because the project is from federal r lati Our rescarchers will need to
submit their own for ination at UTRGV.

Is this a multi-site research project? (Required)

A multl-site research study Is when there are many ing sites, each institution is enrolling its own subjects and
a;rrylng cut the protocol at its own site, For W human subjects research that includes multiple sites,

P g will be ded {i.e., S 8, or Reliance Agreement).
® Yes

’ No

Please indicate the name(s) of the other site(s) that are conducting research and include the names of any
site investigatoss. (Reguued)

=

|Name of External IRB (Required) View Audit |

External PI Name (Required)
Please list PI name in the following format: first name then last name.

9 Click in the textbox and enter the appropriate response.

D IS APPIIGSUON TURTH ~~ WENEral Froject iormiaaon

A multl-site research study Is when there are many participating sites, each institution Is enroliing lts own subjects and
corrying out the protocol at its own site, For non-exempt human sub}ects research that includes multiple sites,

coop Ir] will be ded {i.e., Single IRB, or Reliance Agreement).

® Yes

J No

Please indicate the name(s) of the other site(s) that are conducting research and include the names of any
site investigators, (Required)
v
SO

‘Smart University|

<
o@«

L i External IRB (Required) View Audit |

id

External PI Name (Requirea)
Please list PI name in the following format: first name then last name,

External IRB FWA Number (Reguired)

Please attach the following:
« IRB agrroval letter
. approved IRB application
. Cony of approved materials (e.9. ¢ forms, recrui ials, and data collection
instruments)
« Copyofr e ble as an atta ent
of reli agreement (if available as an attachment)




10 Click in the textbox and enter the appropriate name.

Smart University -

Name of External IRB (Required) ? View Audit |

o |

g

Commercial IRB

Please attach the following:

« IRB approval letter

« Copy of approved IRB application

+ Copy of approved materials (e.9. ¢ forms, recrui
instruments)

« Copy of reliance agreement (if available as an anachmmt)
+ Copyofr or local ¢ rom r IR! —
« Copy of the protocol /

(Required) =
Add Attachment

Is, and data collection

1s another site requesting to rely on the UTRGV IRB?  (Required) View Audit
This process Is known as “rellance”. When another IRB refles on us It means that we will seérve as the IRB thar provides -
oversight (IRB of Record) and they do not have to conduct thelr own separate review of the project. This process is only

1 Click in the textbox and enter the appropriate number.

Mame of External IRB (@equired) < View Audit

0‘(

Comimercial TRE

External PT Name (Raguired)
Piease st PT nawme in the following format; first name then lost nome,
(D, Peter Smith)  _—

xternal IRE Eﬁ.ﬂ Ml [Requirad)

Please attach 'IQe lolloy‘lng'

« IRB ap, roval letter

« Copy of approved TRBE application

= Copy of approved materials (e.9. consent forms, recruitment materials, and data collection
instruments)

« Copy of reliance agreement (if available as an attachment)

= Copy of request for local context from reviewing IRE

« Copy of the protecol

{Required)
Add Attachment

1s another site requesting to rely on the UTRGY IRB?  [Reguired) Wiew Audit

This process s known as “refance”. When another IRB refles on us It means that we will serve as the [RB that provides
oversight (TRE of Record) amd they do Aot have fo conduct thelr own separate review of the project. This process ls only
applicable to non-axemp studles (expeaiied or full review). E.g., expedited research grofect approved by UTRGY where
the P is from UTRGY and will be colisborating with faculty at h"r‘Z Uiniversity,



12 Click the "Add Attachment" button to add the required documents.

External PI Name (Raquired) ((c\
Please fist PT name i the following format:  first {:l@n last name.
Dr. Peter Smith ,a%
External IRE FWA Number (Reguired) {)1
| MDDSES

Please attach the following:

+ IRB approval letter

« Copy of approved IRB application

« Copy of approved materials (e.0. consent forms, recroitment materials, and data collection
instruments)

+ Copy of reliance agreement (if available as an attachment )

+ Copy of request for local context from reviewing TRE

+ Copy of the protocol

requesting to rely on the UTRGV IRB?  (Required) View Audit

This process fs known a5 ‘refance”. When another TRE refies on ws It means that we will serve as the IRB thar provides
oversight (TRB of Record) and they do aot have to condict thelr own separate review of the profect. This process [s only
applicable to non-exempt studies {expedited or full review). E.q., expedited research profect approved by UTRGY where
tha Pl is fram UTRGY and will be coliaborating with faculty ot XYZ University.

¥es
No

Will any part of this study be conducted at a VA facility? [Requised) Wiew Audit

13 Click "Select files..." and add the documents one by one.

FAUU MmLLaausnasuaa

Name: |(leave blank to use name of uploaded file)

File(s):
My computer ¥ Dropbox box

Select files... or drop fil

Attach | | Cancel




14  Click the down arrow and select the appropriate type of document. (e.g.
approval letter).

f uploaded file)

(or drop files here to upload) v Done [



15 Inthis example | selected "Reliance Agreement”

Attachment

I ALLauiiinicii

Name: |(leave blank to use name of uploaded file)

Type:

File(s): ||

Consent Form

Data Collection Materials
Protocol

Recruitment Materials

P
| Reliance Agreement

_— 2
Request for Local Context from External IRB

16 Click "Attach”

Add Attachment

Name: (leave blank to use name of uploaded file)

Type: | Reliance Agreement

File(s):
My computer & Dropbox box

Select files...

(or drop files here to upload

Test attachment 2.docx
File ready to attach

”@ Cancel | u“
T




17 Click the appropriate response, in this example | selected "No". These are all of
the questions related to reliance in the application.

Please attach the following:

« IRB ap ofroval letter

+ Copy of approved IRB application (9
+ Copy of approved materials (e.9. ¢
instruments)

« Copy of reliance ngfeemenl (if il
« Copy of request for local context ng IRB
« Copy of the protocol

(Required)
Add Attachment

X % 7 Test attachment 2.docx Reliance Agreement

Is, and data collection

| 1s another site requesting to rely on the UTRGV IRB? (Required) | View Audit |
This process s known as “reflance”. When another IRB refies on us it means that we will serve as the IRB that provides
overs:ght (IRB of Record) and they do not have to conduct thelr own separate review of the project. This process is only

applicable to non-exempt studies {expedited or full review). .., expedited research project approved by UTRGV where
the P is from UTRGV and will be collaborating with faculty at XYZ University.

ny part of this study be conducted at a VA facility? (Requirad) View Audit |
2 Yes
5 No

| Is this internati research? (Required) View Audit |
O Yes
O No

(Fuman Sibjects R T e View Audit |

Please select all that apply (Required)
Clirk horo far dofinitinne of tha itarmc holrur



