How to Add Personnel to an IRB Initial Application

This guide provides a step-by-step walkthrough for navigating the elRB
portal to add personnel to an application.

1 After successfully logging into elRB you should see this landing page. </ Guide Me

What do you want to focus on?

o

eIRB Show Everything



2 Click the "elRB" image.

Home
Project Type Switchboard

3  Click "Me"

Reviews

Search Projects Export to Excel

What do you want to focus on?

Contacts | Administration

fart xForm

[

] Faculty Advisor]

99999-UTRGV

New From PI Exp 05/27/2027
Allen, Eric
IRB General Testing ()

IRB-2026-003-UTRGV

Open Exp Exempt
Alien, Eric

IRB Testing Initial Exempt - No Funding

IRB-2026-006-UTRGV
Open Exp Expedited Expiration
Allen, Eric

IRB Testing Initial Expedited No CR - With
Funding )

IRB-2023-TEST-UTRGV

New From PI Exp 06/13/2027
Allen, Eric

Demonstration Project ™

IRB-2026-004-UTRGV

Open Exp 03/30/2027
Allen, Eric

IRB Testing Initial Expedited CR - Fundlrz

IRB-2026-007-UTRGV
Open Exp Expedited Expiration
Allen, Eric

IRB Testing Initial Expedited No CR - No
Funding ™

Show Everything

IRB-2026-002-UTH

Open Exp Exempt
Allen, Eric

IRB Testing Initial Exempt - Funding ™

IRB-2026-005-UTRGV
Open Exp 04/08/2027
Allen, Eric

IRB Testing Initlal Expedited CR - No
Funding

IRB-2026-008-UTRGV

Open Exp 04/12/2027
Allen, Eric

IRB Testing Initial Full Board CR Fur\dln;:q

y

-
)
b




Click "Start xForm”

Allen, Eric
eric.allenfiutrgy. edu

Last Login: 06/05/2026 9:50 AM ET

‘ “ mameuri: ‘

IRE Project Search

Fubure Meetings

0E/30/2026
Agenda (Mot Finalized) 3

Past Meetingsﬂ Active Projects [NSY  Total Projects kS

5 Click "IRB Initial Application Form"

RO ey

Start Form on User

Select xForm to start

= Description
IRB Initial Application Form

-@
-




6 The "submitter" is the individual that initiates the application. The "submitter"
can also be the "PI". The "submitter" and "PI" can be different people. Please
enter the Pl name here.

T e
{evalley # Collaborators General Project Information ¥ | Page 1 of 10 [Mext |
al Application Form - | Project Infor

|Submitter View Audit|
Researcher, Test
Email; elRBtestemail@gmail.com Phone:
|Principal Investigator (Required) f ,(\ View Audit |
PI Status (Requirad) \
Note: Please select the role ln which you anduamg research.
Ex. If you work at UTRGV and are conducting the research as a UTRGV student, you should choose student,
O Student
<) Faculty
O Staff

PI Phone Number (Requied)
Please use this format: 999-999-9999

gleasc sclctf:tntl_n‘: awmgrjalc college aLmsouated with this proposed research, (Requived)
Q o and Entrep D
| College of Education

) College of Engineering and Computer Science

) College of Fine Arts

) College of Health Professions

) College of Liberal Arts

) College of Sciences




7 Select the appropriate university status, in this example | selected "Student”.

Submitter View Audit |
Researcher, Test
Email: eIRBtestemailigmail.com Phone:
’P incipal i (Required) View Audit

Hernandez, Mariana
Email: mariana hernandez@utrg

PI Status (Requirad)
Note: Please select the role in which you willl be conducting the research.

you work at UTRGV and are conducting the research as a UTRGV student, you should choose student.

| Hernandez, Mariana o(ﬁ(\
T

Expirations:

ff

PI Phone Number (Required)
Please use this format: 999-999-9999

Please select the appropriate college associated with this proposed
<! College of Business and Entreprencurship

<) College of Education

) College of Engineering and Computer Science

1 College of Fine Arts

) College of Health Professions

! College of Liberal Arts

) Coflege of Sclences

) Other

s
<

8 Identify if the research is related to a Thesis/Dissertation.

' Faculty
O Staff
PI Phone Number (Required)
Please use this format: 999-999-9999 0(<(\

) of Business and Entrep ;.0‘
) College of Education
1 College of Engineering and Computer Science
) College of Fine Arts
) College of Health Prefessions

)

)

Please select the app 1l ith this d h. ired)
O College

Coflege of Liberal Arts
College of Sciences
! Other
- Scheal of Medicine
) Scheol of Nursing
I School of Podiatry
{2 School of Sockal Work

Vlewnudﬂ

Faculty Advisor (Required) View Audt |

Please ensure that you and your faculty advisor have read the student research guide.

It is recommended that you do not submit your IRB application until approval from your thesis/ dissertation
committee is granted because this application will be routed for faculty advisor review before submission to



If "Thesis/Dissertation” are selected above the "faculty advisor" will need to be

inserted here.

o A e
‘ | College of Engineering and Computer Science
‘ College of Fine Arts

| O College of Health Professions ‘(\
| ) College of Liberal Arts of

‘ College of Sclences &"
O Other (’6

- Scheal of Medicine 0

O Scheol of Nursing

Schoal of Podiatry

School of Social Work

Thesis/Dissertation Status (Required)

[ [ D)

Please ensure that you and your faculty advisor read student research guide.

[the IRB.

View Audit |
) Thesis
| @ Dissertation
‘ ' None of the Above
|Faculty Advisor (Requied) View Audit

It is recommended that you do not submit your IRB application until approval from your thesis/ disscrtation
[committee is granted because this application will be routed for faculty advisor review before submission to

Title (Required)

View Audit

v

SONNS )



10 Select the down arrow on the menu at the dop of the page to get to the section
to add additional personnel.

¥ i
& Collaborators | General Project Irrfunnati:m v Page 1 af 10 Mext

athon Form -- General Project Information

Please select the appropriate college assoclated with this proposed research. [Requiced)
College of Business and Entrepreneurship

College of Education

College of Engineering and Cormputer Science

Collega of Fine Arts

College of Health Professions (.(\
Coflege of Liberal Arts (’0{
College of Sciancas E:(-

Other {a

Schoal of Madicine 0

Schoal of Mursing

Schoal of Padiatry

School of Sodal Work

a

(1] n Status v View

| Thesis/Dissertatio (Reguired) Audit |
) Thesis

@ Dissertation

O Mone of the Above

[Fncull\r Advisor [Requved) h'lawAuclt]
| michardson, Christine x| @}‘
Richardson, Christine
Emaili christing, richardson@utrgv.ady [Extpirations: a

Please enswre that you and your faculty advisor have read the student research guide,

1 Click "Additional Research Personnel"

& Collaborators | General Project Information Page 1 of 10 Next
ation Form -- G | Project Inf (| General Project Informa
Additional Research

Please select the appropriate college asso Frojecx Detads Juired)

) College of Business and Entrepreneurship  fisks and Benefits

O College of Education Protection Of Data

'T- College of Engineering and Computer Scien Drugs, Devices, and Biologics

O College of Fine Arts i e

O College of Health Professions concary, Dans Collection

O CoWege of Liberal Arts Prospective Collection of Blological Specimens

O College of Sclences Participant Information

~ Other HIPAA Information

= Scheol of Medicine Check & Submir Form

O Scheol of Nursing

O School of Podiatry
L), Schoo) of Sociol Woek |
| Thesis/Dissertation Status (Required) View Audit |

) Thesls

® Dissertation

1 None of the Above
| Faculty Advisor (Required) View Audit |

Richardson, Christine x *

Richardson, Christine

Email: christine, richardson@utrgv.edu Expirations:

Please ensure that you and your faculty advisor have read the student research guide.



12 Click the "Yes".

Dhe Uniiwersiny of T
R;oGrand:VﬁLy & Collaborators Additional Research Personnel v l Page 2 of 10

IRB Initial Application Form -- Additional Research Personnel

hp | involved in this project? (required)

View Audit |

13 Insert the name of the individual here. (Note you will have to add each person

individually)

al Application Form -- Additional Research Personnel

| Will there be any additional UTRGV hp | involved in this project? (Required)
t Yes
| D No

View Audit

| Please add all additional UTRGV research personnel in the table below (Please do not add the PI
or Faculty Advisor here because they are added on the first page). (Reguired)

View Audit

| Note: You will need to click "Save" under “Action" at the a{:’ each row to add that person to the table.

| Note: The "C Itant Role ils* only answered if you have indicated that the
| person Is a consultant.
Consultant Role
Details
(Explain Consultant
- Name= on Project*  Involvement) Action
[ v ¥ Save

Previous || Next | Save for Later | More »

JORNSC

=



14  Select the appropriate role for the individual being added

zation Form -- Additional Research Personnel

' Will there be any additional UTRGV hp | involved in this project? (Required) View Audit |
® Yes

2 No

Please add all additional UTRGV rescarch personnel in the table below (Please do not add the PI. - View Audit
or Faculty Advisor here because they are added on the first page). (Regquired)

Note: You will need to click “"Save" under "Action" at the

of each row to add that person to the table.
Note: The "Consultant Role Details™ question only

r - w answered If you have indicated that the
person is a consultant. Q{_
0(6 Consultant Role
Details
Name*

xplain Consultant
Role on Projec nlvement)

Sanchez, Jillian

Action
chez, 1 x + | [Co-Investigalo
Sanchez, Jillian

¥ Save
Email: Jillian_sanchez01@utrgy.edu Expirations:

Previous | Next | Save for Later | More »

15 Click "Save" (Note you will need to click save after entering each individual)

ation Form -- Additional Research Personnel
| Will there be any additional UTRGV ar

h personnel involved in this project? (Reguired) View Audit |
& Yes
= No
Please add all additional UTRGV rescarch personnel in the table below (Please do not add the PI View Audit
or Faculty Advisor here because they are added on the first page). (Required)
Note: You will need to click "Save" under “Action" at the of each row to add that person to the table.
Note: The "Ci ltant Role Details” g ion only answered if you have indicated that the
person is a consultant. &‘,
0(0 Consultant Role
Details
(Explain Consultant
Name* Role on Project* Involvement) Action
Sanchez, Jillian x « | |Co-Investigator | 7 Save
Sanchez, Jillian

Email: jillian.sanchez01@utrgv.edu Expirations:

Previous | Next | Save for Later |More -




16 Continue the same process to add additional personnel.

& Yes
.‘A’ No

Pleasc add all additional UTRGV research personnel in the table below (Please do not add the P1 View Audit
or Faculty Advisor here because they are added on the first page). (Regqured)

Note: You will need to click "Save" under “Action" at the gg:f each row to add that person to the table.
Note: The "Ce ltant Role ils* only answered if you have indicated that the
person is a consultant.

Consultant Role
Details
(Explain Consultant
Name* Role on Project*  Involvement) Action
Sanchez, Jillian Co-Investigator No answer provided, Rax
Email: jillian_sanchez01@utrgv.edu Expirations:
[ v 7 Save

Previous || Next | | Save for Later || More »




17

If you select the "Consultant” option you will have to explain in the textbox to
the right.

| ® Yes
O No

|Please add all additional UTRGV research personnel in the table below (Please do not add the PI
}otfamlevlsorhembeausemeymaddd i

on the first page). (Required)
| Note: You will need to click "Save" under “Action” at the of each row to add that person to the table.
Note: The "Ci Itant Role ils* q ion only answered if you have indicated that the
person is a consultant. “
O(a Consultant Role
Details
(Explain Consultant
Name* Role on Project*  Involvement) Action
Sanchez, Jillian Co-Investigator Vo answer provided, Bax
Email: jillian.sanchez01d@utrgv.edu Expirations:
Solis, Itzel x + || Consultant 7 Save
Solis, Itzel

Emaili itzel solis2@utrgyv.edu Expirations:

Previous || Next  Save for Later  More »




18 Enter the role for the "consultant”.

| '™ Tes '
- NO ‘
| Please a itional UTRGV research personnel in the table below (Please do not add the PI View Audit
‘wmwmwmbemmenmmoﬁedmﬂuﬂmm) (Requirad) ‘
| Note: You will need to click "Save" under "Action” at the of each row to add that person to the table.
| Note: The "C Itant Role Details” q ion only answered if you have indicated that the
pe:son is a consultant.
2R
0< Consultant Role
Details
(Explain Consultant
Name* Role on Project* Involvement) Action
sanchez, Jillian Co-Investigator Mo answer ¢ Pax
Email: Jillian.sanchez01@utrgv.edu Expirations:
| Solis, Itzel x | Consultant v Save
Solis, Itzel
Email: itzelsolis02@utrgv.edu Expirations:

Previous || Next | | Save for Later | | More -

19 Click "Save". This is the last step for adding personnel to an application.

| ® vYes ‘
|2k
Please add all additional UTRGV rescarch personnel in the table below (Please do not add the PT View Audit
or Faculty Advisor here because they are added on the first page). (Reguired)
Note: You will need to click "Save" under “Action" at the of each row to add that person to the table.
| Note: The "Ci Itant Role is* ion only answered if you have indicated that the
person is a consultant.
o
O( Consultant Role
Details
(Explain Consultant
Name* Role on Project*  Involvement) 'on
Sanchez, Jillian Co-Investigator No a0 a3 X
Email: jillian sanchez01@utrgv.edu Expirations:

Solis, Ttzel x « || Consultant v Assisting with.,.
Solis, 1tzel
Email; itzel solisd2@utrgv.edu Expirations:

Previous || Next | | Save for Later | [More -

BORSC)




