[image: Image shows the link to tick@lab and shows the main tick@lab screen once you log in.]
[image: Image shows the main tick@lab screen, witht he IBC buttong circled. ]
[image: Image shows tick@lab screen with list of protocols, and a specific example protocol circled to select. ]
[image: Image shows the tick@lab screen showing the list of protocols, with an example on how to expand a selected protocol.]
[image: Image shows the view of the selected protocol once it is opened. The "Workflow" button is selected to reveal a drop down menu that shows the option for "Amendment." ]
[image: The inage shows a pop up box where a comment can be typed in after selecting the "Amendment" option. There is an "ok" button to select after a comment is typed in. ]
[image: Image describes an example of what can be typed in the comment box. ]
[image: Image shows the "Ok" button that cna be selected once the comment is entered on the comment box.]
[image: Image shows the tick@lab protocol screen, with the "Action" button selected to reveal a drop down menu where the option, "Enable Editing" can be selected. ]
[image: Image shows the tick@lab protocol screen showing the tabs within the protocol, with the tab labeled, "Project Closure" highlighted and circled, indicating it can be seleted to open the tab page. ]
[image: Image shows the "Project Lcosure" tab page, which contains questions to be answered regardng the closure of the project. ]
[image: Image shows the "Project Lcosure" tab page, which contains questions to be answered regardng the closure of the project. Question 2 is highlighted.]
[image: Image shows the "Project Lcosure" tab page, which contains questions to be answered regardng the closure of the project. Question 3 is highlighted.]
[image: Image shows the "Project Lcosure" tab page, which contains questions to be answered regardng the closure of the project. Question 4 is highlighted.]
[image: Image shows the project Closure tab page of the protocol, with the "Action" button selected to reveal the drop down menu, where "Save Edits" can be selected to save the information entered.]
[image: Image contains the Project Closure tab page of the protocol which shows the "Action" button being selected to reveal the drop down menu to select the "Done Editing" button when the edits have been completed. ]
[image: Image shows the Project Closure tab page of the protocol, which then shows the Workflow button selected to reveal the drop down menu to select the "IBCCO Administrative Review" to send the completed amendment to committee administrators.]
[image: Image shows the option to click on "IBCCO Administrative Review" button on the Workflow drop down menu.]
[image: Image shows comment box that pops up to enter comment before sending the protocol vlosure to the IBC Administrative Review.]
[image: Image showsthe "Ok" button circled to be selected after entering a comment for the project clure. ]
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7 Write "Request project closure.”
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8  Click "Ok"
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9  Click "Enable Editing"
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10  Click "Protocol Closure” tab.
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11 Please respond to question 1 by selecting the reason for requesting project
closure.
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12 Please answer question 2 by describing how and where you will store your data.
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13 Please disclose if there have been any biosafety concerns, adverse events, or
issues under this protocol.
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14 Answer question 4 by describing findings and submit a final summary.
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15  Click "Save Edits"
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16  Click "Done Editing"
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17  Click "Workflow"
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18  Click "IBCCO Administrative Review"
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19  Click the "Comment:" field.
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20  Click "Ok"
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3 Select the protocol to request project closure by clicking any item on the row of
the protocol.
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Select the last approved version by selecting any item on the row.
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5  Click "Amendment"
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image6.png
. Click the "Comment:” field.
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