
Employee Self Service-
Direct Deposit
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https://www.utrgv.edu/peoplesoft/

https://www.utrgv.edu/peoplesoft/


Microsoft Authenticator (MFA) 
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Acess to PeopleSoft from remote locations (off-campus) requires
Microsoft Authenticator (MFA)

Example: Approving purchases, submitting absence and timecards, approving a
workflow, etc.

UTRGV uses Microsoft Multifactor Authenticator (MFA) to keep 
our information and applications secure 

Set up your authentication method

http://www.utrgv.edu/peoplesoft/go-live-readiness/index.htm
https://support.utrgv.edu/TDClient/1849/Portal/KB/ArticleDet?ID=137821


Log In
1. Navigate to https://my.utrgv.edu

2. Type in your credentials.

3. PeopleSoft may be found in the
Applications section of your MyUTRGV
Homepage.
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https://my.utrgv.edu/


Navigate to the 
Employee Self Service 

Menu
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Click the NavBar button 
to easily access functions
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Select Navigator icon
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Select HRMS



Select Self Service
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Self ServiceMenu. Select 
Payroll and 

Compensation
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Payroll and 
Compensation Menu. 
Select Direct Deposit
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To add a new account 
select Add Account
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Include all account 
information
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Select if you would like to deposit a 
percentage of your check, a certain 
amount of your check, or the net 
balance.  Enter the amount and in 

which order to be deposited.
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You must Acknowledge 
the terms of using Direct 
Deposit before you can 

submit
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Read the Direct Deposit 
Acknowledgement and 

click Accept
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Review all information 
and click Submit
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A submit confirmation 
will appear, click OK
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Your new account has 
now been added
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You may edit an account 
by clicking the Edit 

Button 
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Review information and 
click Submit
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A submit confirmation 
will appear, select OK
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Your new account has 
now been added
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Your new account has 
now been added

You may remove an 
account by clicking the 

Remove Button 
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Click Yes to confirm 
deletion of account
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A submit confirmation 
will appear, select OK
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The account has been 
removed
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Click on the Home Button to 
return to the PeopleSoft 

Homepage
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You may sign out of 
PeopleSoft by selecting 

the Actions List then 
select Sign out



Congratulations!  

You have successfully completed this topic.  

End of Procedure.
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