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https://www.utrgv.edu/peoplesoft/

https://www.utrgv.edu/peoplesoft/
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Duo 2 Factor (2FA) Authentication

1.Request Mobile Phone number from employment candidates in 
PeopleAdmin; Include mobile number when creating new employee 
records.
2.Employees update Mobile Phone number in PeopleSoft.

More information is available at www.utrgv.edu/peoplesoft

Access to PeopleSoft from remote locations (off-campus) 
requiresDuo 2-Factor Authentication
◦Example: Approving purchases, submitting absence and 
timecards, approving a workflow, etc.

http://www.utrgv.edu/peoplesoft
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1. Navigate to https://my.utrgv.edu
2. Type in your credentials.
3. PeopleSoft may be found in the 
Applications section of your MyUTRGV
Homepage.

Log In

https://my.utrgv.edu/


5



6



7



8



9

If Schedule needed is not listed, please send email to 

payroll@utrgv.edu in format listed below

Mon Tue Wed Thu Fri Sat Sun

0 0 8 8 0 12 12

mailto:payroll@utrgv.edu
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Congratulations!  
You have successfully completed this topic.  

End of Procedure.


