HOW TO ADD A PARTICIPANT LIST IN TURNINGPOINT

1. Click on the “Manage” tab on the Turning Point Dashboard.
2. Click on the “Participant List” dropdown and select the first option, “New”.
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On the Create Participant List screen, select “Download from Integration” and click on “Create List”.
From the Connect to Integration pop-up screen, click on the Integration dropdown and select

“Blackboard”. Enter the Server Address exactly as shown in the figure below. Enter your Username
and Password, check the box to Remember this information and click “Connect”.

participant list and click the “Import” button.

. In the Import Participant List window, select the course from which you would like to import the

. A window pops up with a message: Turning Point has successfully imported 1 participant list(s). Click

“OK”. You will be able to see the required participant list on your screen and can now add session files.

TurningPoint Cloud Dashboard

Participant List Overview

/& Anonymous

Date Created:
Date Modified:

Last Updated:
Preview:

Device ID(s)

Test_Ray - Test Course - Raymundo Garza

5/23/2016 2:02:01PM Number of Particpants: 2

5/23/2016 2:37:45 P Number of Sessions: 0

5/23/2016 2:02:01PM

| First Name
Raymundo
Edith

| Lasthame
Garza

|User
Inactive

Delean | Inactive

Create Participant

List

Mame: |New List 6-23-2016 5-04PM

() Create Manually
{Indudes .csv, b, and .tptx imports)

@ Dowrload from Integration

{Blackboard, Moodle, etc.)

Connect to Integration

——— —

_Participant List Overview

Name: Test_Ray - Test Course - Raymundo Garza
Date Created:  5/23/2016 2:02:01PM Number of Partidpants: 2 "
Date Modified:  5/23/2015 2:37:45PM Mumber of Sessions: 0
Last Updated:  5/23/2016 2:02:01PM
Preview:
Device ID(s) First Name Last Name: User ID Email | License Status
| Raymundo Garza Inactive

| Edith

| DeLeon Inactive

(oS

Create List

Cancel

J |

Integration:

Server Address:
Username:
Password:

Select an Institution:

Remember this information

[Eladd)card

https:/fmycourses.utrgv.edu

colttrgarza

8
@

[rr=—————

My Bb Instance BBLEARN - Default Blackboard Virtuz

E Caonnect ]

[ Cancel

Import Participant List

Select Course(s) to Impart

[ Bb-5tu-Orientation - Student Orientation 2015

[ BBTemplateReview - BETemplate-Review

[] BP_2016 - Blueprinting Session

[ 16WKTemp_TRGY - 16WKTemp_LITRGY

[] 7WKTemp_UTRGV - 7WKTemp_UTRGV

[ ModuleTemp_UTRGY - ModuleTemp_UTRGY

[ Supervisor_Series_Fall_2015 - Supervisor Series Fall 2015
Test_Ray - Test Course - Raymundo Garza

D Training_Post - Training Post

of

TurmningPoint Cloud

S

4]

1

] 3

[ select all

Back

TurningPoint Cloud has successfully imported 1 participant list(s).
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