
Dynamic Forms Completion – Grants form  
(For Non-Students) 

 
 

Log in to JobX by following the link: https://utrgv.studentemployment.ngwebsolutions.com/  
 
 

Home Page > click on Non-Student Applicants 

 
 
 
 
 
 
 
 
 
 

https://utrgv.studentemployment.ngwebsolutions.com/


Non-Student Applicants > click on Login to Site 
 

 
 
 
 
 
 
 
 
 
 
 
 



Log in using the email address and password selected, when creating the non-student account. 
 

 
 

Once logged in > click on Employees > click on My Dashboard 

 

 

 

 



Under Hires Pending Action > Locate the Grants form that shows a status of Not completed > click on the “Not Completed” link 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once you click on the link, you will reach the instructions page. Please answer the question below by selecting a choice from the dropdown list > 

click Next 

 



 

Please review the information is correct. Once you have reviewed the information, click Next. 

 

 

 

 

                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  



                 
 To submit form > Sign your first and last name > click Sign Electronically.  

 
 

 

Once the form has been submitted, the status will automatically update on My Dashboard to Pending Approval. For further information 

regarding your Grants form status, please contact the Office of Grants and Contracts. 

 

 

  

             

 



You have now completed the Grants Dynamic Form. For instructions on how to complete the rest of the forms, please select the appropriate 

guide. 

For more information or assistance, please contact studentemployment@utrgv.edu. 
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