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Assignments

Home Activity
. .

Digital Badges

Assignments Skills
Playlist

Activity ~ . . )

Update your selections and build new skills e
——— e PMIPDU Would you like to build some different skills? Choose from the options below and we'll give you more recommendatior
NASBA CPE change your selections later. Account Information

e i i i If/ Aspire Journeys for Technology & Developer -\I I/ Business Op e
1. Select your Employee Name (Top Right C fortecmocey & beveoper ) ( ousines 0

Digital Badges Log Out

Corner) Playlist I( Cloud Services )I |< Data )I ( Digital Transformation >|
2 Select |Sk|||s, from the dropdown menu Sklls f I( Diversity, Equity, & Inclusion )I I( Infrastructure & Operations )I
Account Information
3. Select the skils that interest you or that you ) L Ny I
| Programming | Project Management || Sales & Marketing | Security )
e AN AN AN S

would like to build upon.

Skillsoft Bootcamps Skillsoft Leadercamps I/ Skillsoft's The Edge Podcast \I I/ Software Craft \\\
. AN e

4 E-Learn Percipio will recommend courses

based on your selection,

5. Skills can be updated/changed at any time,



Learning Goals

1

From the leaming goals banner select ‘Set
Learning Goal' or Change your goal

Select Learning Minutes per week, 15, 30, 45,
50

Select the desired days and times
Select ‘Add to Calendar and choose the

calendar software where event wil display

boals can be updated/changed at any time,

IT'S TIME TO LEARN!

Create your own goal to learn something new each week.

Learning minutes per week:
P
1/’ 30 \|I
0
s

Schedule Learning Time WV

Change Goal




Navigating the Main Page

The University of Texas

RioGrande Valley |8 Library v

What would you like to learn today?

Search our library n

Resume Learning Viewall

COURSE : COURSE : COURSE : COURSE :
Expert Insights on Managing Audience and Purpose in Six Sigma and Lean: Customer Service:
Virtual Teams Business Writing Foundations and Principles Discovering Customer Needs

Six Sigma Yellow Belt

H 1631 2 iy 1222 2 H 2185 2 iy 353 2

Employee

o




Discover Resources




[he Library

The University o Xas

RioGrande Valley = RLICH A

RioGrande Valley

What w

Skill Areas

Business Operations

Cloud Services

Customer Service

Data

Digital Transformation
Resume Learning Diversity, Equity, & Inclusion
Infrastructure & Operations
Management

Perspectives

Product Management

Productivity & Collaboration
Tools

e Professional Improvement

Expert Insights on Managing Audience and Purpos

Virtual Teams Business Writing Programming

Project Management
Sales & Marketing
Security

Skillsoft Bootcamps

Certifications

(ISC)2

AWS

American Society for Quality (ASQ)
Cisco

CompTIA

Digital Marketing Institute
EC-Council

Google

HR Certification Institute® (HRCI®)

Information Systems Audit and Control

Association

International Institute of Business
Analysis (IIBA)

International Software Testing
Qualification Board

Isograd

Kubernetes

View All

Aspire Journeys

Aspire Journeys for Business Skills

Aspire Journeys for Technology &
Developer

Showcase

Skillsoft Bootcamps
Skillsoft Leadercamps
Skillsoft Live Events
Skillsoft's The Edge Podcast




Search for Content

The University of Texas

RioGrande Valley & Library v Employee ¥

What would you like to learn today?

Search our library n

Resume Learning Viewall >

COURSE : COURSE : COURSE : COURSE :
Expert Insights on Managing Audience and Purpose in Six Sigma and Lean: Customer Service:
Virtual Teams Business Writing Foundations and Principles Discovering Customer Needs

Six Sigma Yellow Belt

iy 1631 2 iy 1222 2 iy 2185 2 oy 353 2




search for Continuing Education Credits/Iraining Credits

The University of Texa

lthrandeVaiiey |8 Library v

Home

Filter by

Type
[ Aspire Journey
O Audio Summary
[0 Audiobook
[ Book
[0 Book Summary
[ Channel
[ Course
O Lab
[0 TestPrep
O Video

Expertise ®

Duration

Training Credits
[0 NASBA CPE
[ pPMI PDU

33

179

1713

39

19

327

102

74

. Communication

3,351 results for Communication Sort by: Best Match v

CHANNEL ~ iy 227
Oral Communication

Effective oral communication is a vital skill for success. Learn how to better communicate your thoughts and ideas to all

audiences.

CHANNEL A iy 569
Written Communication

Effective written communication is essential in the modern workplace. Learn practical tips to improve your writing
skills

CHANNEL A iy 1856 3§
Communication Essentials

Become a better communicator using these practical strategies on presentation skills, listening, body language, and

writing well. Learn to communicate more effectively and confidently in your day-to-day interactions with colleagues. ..

VIDEO A~ 3
Digital Communication

2m 15s Skillsoft Everyone Aug 2021

From Course: The Power of Communication

Y /D:0 A 2

Employee

E-Learn Library offers NASBA CPE and PMI PDU
(redit-Based Learning

T Search for topic of interest

1. Select training credits desired in the
Filter by' Section

1



rofessional Certificate
reparation Resources

1
L

elect the ‘Library’ Tab
Right side of the drop-down menu

will show all Certifications offered.

The University of Te

RioGrande Véli:ley

Skill Areas

Business Operations

Cloud Services

Customer Service

Data

Digital Transformation
Diversity, Equity, & Inclusion
Infrastructure & Operations
Management

Perspectives

Product Management

Productivity & Collaboration
Tools

Professional Improvement
Programming

Project Management
Sales & Marketing
Security

Skillsoft Bootcamps

Certifications

(ISC)2

AWS

American Society for Quality (ASQ)
Cisco

CompTIA

Digital Marketing Institute
EC-Council

Google

HR Certification Institute® (HRCI®)

Information Systems Audit and Control
Association

International Institute of Business
Analysis (IIBA)

International Software Testing
Qualification Board

Isograd

Kubernetes

‘ View Al ‘




Professional Certificate

Preparation Resources

ffered

(NW .
AWS

American dociety for Quality (ASQ) .
Cisco

CompTIA

Digital Marketing Institute
EC-Council

Google
HR Certification Institute ® (HRCI®)

Information Systems Audit and
Control

International Institute of Business

Analysis (IBA)

International Software Testing
(lualification Board

Isoqrad
Kubernetes
Microsoft
Microsoft Office
Oracle

Project Management Institute

PM)®
Red Hat
SAS

VMware



Bootcamps & Leadercamps




The University of Texas

RioGrandeValley

Customer Service

dkillsott Bootcamps

Digital Transformation

and Leadercamps

Infrastructure & Operations

Management
Perspectives

Product Management

o Skillsoft Bootcamps and Leadercamps are a series of interactive
Productivity & Collaboration

streaming events hosted by live instructors. Tools

Professional Improvement

o They allow you to take advantage of the wisdom of industry-

Programming

leading experts and practitioners. Project Management
. , Sales & Marketi
o Three to five live sessions are offered each week and last : - ) e
ecuri
anywhere from two to four hours per session. T —

. . . . Skillsoft Lead
*  following the live event, a recording is available on-demand for o o
Skillsoft Live Events
replaY' Skillsoft’s The Edge Podcast

Software Craft




View
Upcoming Live
Courses

1. Select the 'Library' Tab

1. Select ‘Skillsoft Live Events' from the
drop-down menu

3. Select Live Events'

rdeValiey
v/

tomer Service

Skillenft | ive Eyents

Digital T T ti
igital Transformation ‘ Live Events

Diversity, Equity, & Inclusion

Infrastructure & Operations
Management

Perspectives

Product Management

Productivity & Collaboration
Tools

Professional Improvement
Programming

Project Management
Sales & Marketing
Security

Skillsoft Bootcamps

soft Leadercamp
¢

Skillsoft Live Events >



Th_r University of Texas

RioGrandeValley |& Library v Search... Q cL

Home

Live Events |
What would you like to learn today?
CO ntl nuec | would like to learn about Skillsoft Live Eventsv focused on  Live Eventsv

Live Events
[

Browse all of the Live Events channels below.

Live Events are on-demand (previously ?j '
recorded) or upcoming. % =8

On-demand Events @ Upcoming Live Events :
Recorded keynotes featuring industry Live webcasts featuring industry
experts, thought leaders, best-selling experts, thought leaders, best-selling
authors and business school faculty, authors and business school faculty on

available on-demand anytime, anywh... topics ranging from leadership and p...




Live Course Calendar

I LEARN TOGETHER IN REALTIME
i olle in a live course. In person or online.

Join your colleagues in ourse
-

1. From E-Learn Percipio Homepage select

On ||_earn toqether in Rea' -|-|me, USERS + CONTENT « LEARNING « AMALYTICS « SETTINGS ~

Live Course Calendar

1. Search Live Course Calendar' by date,

1 1 Filter Live Courses By Start Date Range End Date Range
location, or topic. _
All Live Courses - B 3/15/2022 B 4/14/2022
Location
All - Search O\

‘ LIVE COURSE




Aspire Journeys




The University Xas
m@Gf&“d&”@

L4 Skill Areas Certifications
S I re O u rn e S Business Operations > (1IsC)2 Aspire Journeys for Busine®y Skills
Cloud Services > AWS Aspire Journeys for Technolofy &
Customer Service > American Society for Quality (ASQ) Lodip e
e | Data > Cisco
Journeys are structured learning paths. Digtal Transformation s | comma
Diversity, Equity, & Inclusion 3 Digital Marketing Institute Skillsoft Bootcamps
A journey keeps you working toward an overal goal, wirastructre & Operations 3| | ECCoun I —
he|P|ng YOU tO aChIEVE YOUF Career asp'rat'ons Management b Google Skfllsnft Live Events
. Perspectives 3 HR Certification Institute® (HRCI®) Skillsoft's The Edge Podcast
tach stage takes you step-by-step through a diverse set Pradoct Management : riomtonysens v conir
Of tOPlC areas -?:;?:diﬂtv & Collaboration b International Institute of Business
. . Analysis (IIBA)
As you move a|on% the path, each Journeg bulds upon otesionstimpronnent > | | oo s e
your current knowledge allowing you to broaden and programming > A ———
Strenqthen your Skl”S Project Management > Isograd
) ' . Sales & Marketing > ‘m|
JourneKs are made up of required tracks, which contain Secuity | =
all of the leaming content for a specific path or job skilsoft Bootcamps )

function, as well as any optional resources.

To complete aLourney, you must complete all of the
tracks within the learning path.



Digital Badges




Learner showcases
their achievement

£

Learner achieves
completion

skillsoft®

&

DIGITAL BADGE

Learner receives
notification

Badge issued

Digital Badges are records of your professional development, designed for today's
environment. They are:

*Personalized. Use Digital Badges to showcase your achievements in the learning
experiences that are tailored to your unique growth and development plan.

*Progressive. Digital Badges are authentic and verifiable, adhering to a trusted online
standard for recognizing success in learning. Digital badges establish a new way of
accelerating your professional brand,

*Portable. Digital Badges are records of accomplishment that are yours to keep. They are
instantly shareable on social media, via email, or across the web. Anyone who views

your Digital Badge can see the issuer and the completion requirements, thanks to
embedded data that is secured in a blockchain.

You can ean a Digital Badge on select Skillsoft courses that display a badge icon: [KGa]

You can also earn Digital Badges while learing in Skillsoft Aspire Journeys. Digital Badges
are available for completin%each track within an Aspire Journey, and a separate badge can
be earned for completing the entire Aspire Journey



we University of Texas . '
. . ibra earch... Employee
Iq | a a geS pYe—
Activity

Digital Badges

Assignments Digital Badges

1. Select your Employee Name (Top Right ~~ **™ DistalBadges

Activity ~ In collaboration with Skillsoft, you have the ability to earn Digital Badges which are visual, verifiable, and

portable records of accomplishment. Click below to view your Badge, share on social media or email your Sor Skills

Corner)

Account Information

NASBA CPE

1. Jelect Digital Badges' from the
dropdown menu

skillsoft™

Developing
Emotional
Intelligence

CDURSE

Playlist

Skills

3. All Digital Badges" have been earned will

appear.

Account Information | | lssuedon March 14,2022

Want to Share Digital Badges? - Next Page



Digital Badges - ohare, ~ wawer

skillsoft™

Email, or Downloac

Developing
Emotional
Intelligence

COURSE
COMPLETION

1 Select Digital Badge to be shared.

1. You may share Digital Badge the following
Developing Emotional Intelligence _
Ways B share @ Badge @ Email <> Embed @ Help  More = n n u

e Shared via Indeed, Facebook, Twitter,

Cassandra Leal e Skillsoft &
ﬂ\/eriﬂecl Issuer

Wh A View All Credentials Issuer's Website = More Credentials
ats PP LEARN MORE ABOUT THE ISSUER

Issuer Website >
Skillsoft issued completion badges are earned based on viewing the percentage required or receiving a passing score when assessment

® Shared Vla Emal' is required. Developing emotional intelligence is a key to successful leadership. Leaders with a strong mixture of emotional awareness,
self-management. and social skills are able to relate better to those around them. Emotionally intelligent leaders navigate relationships
more effectively and are more likely to be successful in their personal and professional lives.

Y E b d t b t This course provides an understanding of why emotionally intelligent leadership is important. It also provides practical, positive
m e 0 a We SI e techniques for premoeting and improving emotional intelligence as a leader within your business environment.




User Activity




The University, of Texas

. R @ - o
User Activity Dashboard -

Home Activity
s Digital Badges
Assignments All activity for Employee Name
Playlist
T Select your Employee Name (Top Right neity |
. e ec yOur mP Oyee ame OP |g TITLE 5 TYPE & STATUS 5 STARTED & COMPLETED % L Sl
1 s
C ) PMIPDU Developing Emotional Intelligence Course Completed 2/14/2022 3/14/2022 ¢
Orner NASBA CPE Audience and Purpose in Business ... Course Started 3/14/2022 Account Information
2 S | |A ivity' f h d d Journeys Expert Insights on Managing Virtual ... Course Started 3/14/2022 Help
. e ect Cthlty rom t e rOP Own men u Six Sigma and Lean: Foundations an... Course Started 3/14/2022
Digital Badges Log Out
Customer Service: Discovering Cust... Course Started 3/14/2022
3 A” User Actlwty W||I appear Playlist Communicating with Confidence Course Started 3/14/2022 :
Skills Percipio: An Overview Course Started 3/14/2022 :
Facing Virtual Team Challenges Course Started 3/7/2022 H

Account Information

Rows per page 1-80f8




User Activity -
(ertificates of Completion -

Select your Employee Name (Top Right
Corner)

Select ‘Activity' from the dropdown menu
o view Certificate of Completion select -

Select View Certificate’ to download

Select ‘Share' to share via link or email

The University of Texas

RioGrande Valley [l =IELIEN S

Assignments

Activity »
PMIPDU
NASBA CPE
Journeys

Digital Badges

Playlist

Skills

Account Information

All activity for Cassandra Leal

TITLE 2

Developing Emotional Intelligence
Audience and Purpose in Business ...
Expert Insights on Managing Virtual ...
Six Sigma and Lean: Foundations an...
Customer Service: Discovering Cust...
Communicating with Confidence
Percipio: An Overview

Facing Virtual Team Challenges

TYPE
Course
Course
Course
Course
Course
Course
Course

Course

STATUS &
Completed
Started
Started
Started
Started
Started
Started

Started

Rows per page

STARTED 3
2/14/2022
3/14/2022
3/14/2022
3/14/2022
3/14/2022
3/14/2022
3/14/2022

3/7/2022

1-80of8

COMPLETED 3

3/14/2022

Employee

Download CSV

SCORE 2

92

|4

View Certificate

Add to playlist

Share

v




Certificate

of Completion

The University of Texas

RioGrande Valley

Employee Name

has successfully completed the course

Course

Title

Duration: 23 m
on March 14, 2022

Certifi

Comp

cate of
etion



Playlists




Employee

Adding to P|ay\ists

CHANNEL & oy 22
Oral Communication

§ o i | ¥r Add to playlist
Effective oral communication is a vital skill for success. Learn how to better communic

audiences

CHANNEL = iy 569

1. Search for topic of interest Writen Communeation

Effective written communication is essential in the modern workplace. Learn practical tips to improve your writing
skills.

L. Select training of choice, click three dots’ :
and select Add to Playlist . = oo

CHANNEL A iy 1856 3

Communication Essentials

Become a better communicator using these practical strategies on presentation skills, listening, body language. and
writing well. Learn to communicate more effectively and confidently in your day-to-day interactions with colleagues, ...

VIDEO

Digital Communication
2m 155 Skillsoft Everyone Aug 2021

From Course: The Power of Communication




The University of Texas .
RioGrande Valley |& Library ~ Search... Q,

Assignments

Viewing Playlist

Digital Badges

Assignments Playlist
Playlist
Activity v
Skills
COURSE
Digital Badges @ STARTED

Facing Virtual Team Challenges

T Select your Employee Name (Top Right -

Help
Skills
Corner)
Account Information Contributing as a Virtual Team Member O NOTSTARTED Log Out
1. Select Playlist’ from the dropd
. Jelect Tlaylist’ from the dropdown menu
COURSE N
Establishing Effective Virtual Teams O norsmare i
3. Playlist will appear
COURSE N
Expert Insights on Managing Virtual Teams (® smare O
COURSE
O norsmrrep i

Exploring Virtual Collaboration




Assigning Content to Direct Reports




Assignments

USERS v CONTENT + LEARNING ~ ANALYTICS ~ SETTINGS

Assignments

Assignments

Content Promotions

Supervisors will be able to assign resources to their a

NAME CREATED BY DURATION

direct reports:
1. from the Admin Menu Select ‘Learning’, then

Get the app License Agreement Privacy Policy Help

select Assignments from the drop-down menu.

PMBOK. PMI, PMP. CAPM, PMI-ACE. FgMP, PMI-RMP and PMI-SP are trademarks of the Project
Management institute, Inc.

skill

1. To assign a new assignment select New

Assignment



Assignments Cont.

3. Add Assignment Name.
4 Select Business Objective from drop-down menu

5. Add desired Assignment Description.
6. Select Duration:

o Specific Date: Date in which it needs to be completed by.

o Number of Days: Number of days to completed once
assiqned.

1. Add users - Participants that will be assigned
8. Add content - content to be assigned

7 Save Assignment to complete later or Next: Notify User

USERS ~ CONTENT » LEARNING ~ ANALYTICS « SETTINGE ~

Assignments » New assignment

New assignment

Bussiress Objective *

||E_ | Cost control
it descript

Test

Duration

Specily a fived due date for your assignment or a set number of days for completion. If choosing Number of days, the due dat
the learner is added to the assignment.

O specific date (& Mumber of days
Start Diate Diays to comglete
m 371572022 5

Time Zone: GMT

Learners added before the start date will have until 03-20-2022 at 11:5%0m fo complete the assignment.

Learners added after the start date will have 5 days from the day they'ne added to the assignment.

Users and audiences
© Add users and audiences

Employ ee name

Content Items (1)

O Content items must be completed in the display order specified

© Add content

Digital Communication

O Mot Started

e will be calculated based on the day

£ Back to assignments Cancel Save Assignment Mext: Motify Users



NOti‘(Y Email

Assignments > New assignment

MNotify Users

@YX " Enable assignment emails. Admins can send reminders directly from assignments after launch.

Email z=nd date Tirme:

B 3/15/2022 4:30 PM This will be sent now

€ | COsarformattio ¥ B I U Q

Please write a guick note to employee(s]

Confirm date of email to be sent.

Write a note to the employee(s). R Sranie ey

You have a pending assignment

Review Email preview.

Select Taunch Assignment’ for email to be Pes i ik ot 0 e

sent and assignment to be assigned to

employee(s).
o

ou can sign in at:utrgv.percipio.com
Login ID:[your_learner's_login_ID]
Site Mame (for mobile app): utrgy

< Back to assignment detalls Save Assignment

Launch Assignment




Email to Employee

Once a supervisor has assigned an assignment to a
direct report, they will receive an email letting
them know it has been assigned.

The University of Texas
RioGrande Valley
You have a pending assignment

Note to Employee

DLIE DATE TEST

Mar 31, TEST
2022 Assigned by

View Assignments

¥ou can sign in at- utrgv percipio.com
Login ID:  Employ ee email
Site Mame (for mobile app): utrgy

For further assistance, please contact Skillsoft Support.

3



s

Mobile, lablet, Teams Access

«m




boing Mobile: £-Learn Percipio App

e .- 7 ~== | Access to:

* Books
* Videos

 (ourses

Please enter your site name

.percipio.com

Don't know your site name? ience and Purpose in Business... Expert Insights on Managi . Asslg nments

e The site name is the first part of the URL for your 2 T RSE 2 URSE H
Percipio site (for example, akara is the site name in ’1"h.e University of Texas . o ay |Sts
akara.percipio.com) &gGrandeVa]ley

It’s time to learn!

St.::":(;\rm'nina‘:r:Lm.u part of () DOWnlOadS

® This is usually the name of your organization or company

e [fyou received a welcome email, your site name will be
listed there

* Live Course Calendar
o Digital Badges

® When in doubt, ask your organization's learning
administrator

My Playlist >

Need help? KEEP TRACK OF

SCHEDULES AND TIME ZONES

Search for "Percipio” in the App Store/Google App Store
Your Site Name - UTRGV

NOTE: Some items may not be available for download/use offline

© Copyright 2020 by Skillsoft Corporation. All rights reserved.
COURSE ¢ | | COURSE

skillsoft

eeeee d by percipio?.



t-Learn Percipio for Microsoft Teams

Q Sear|

a Skillsoft Percipio chat My Homep

Skillsoft Percipio 10:03 AM
Getting search results based

See more search results b

Find an app

Recent

Zoom rovals Edu Class Edu Staff
Notebook Notebook

o | A

Insights OneNote Stream lz

E, [

Tasks by  Viva Insights
Planner an... Learning

More apps >

Skillsoft P... Chat My Homepage 3 more
I'm your personal learning assistant. | can help you
discover, learn, and share courses.

Skillsoft Percipio
Content management, Ti

About

Permissions

Need an account? - start a free tria

Let's get started! Enter your site's web address, using the text field at
the bottom of the page. For example: mysite.percipio.com. If you
don't know your site's web address, it's usually the name of your
organization (site name) preceding .percipio.com. If you received a
Welcome email from Percipio, your site name is included there. If you
have questions, contact your manager or site administrator.

@ Skillsoft Percipio 9:51 AM
(]

Welcome! You are logged into Skillsoft Percipio.

Launch the Microsoft Teams app on your desktop

IF you see the Percipio app in the left panel, simply
select it to login. If you do not see the Percipio app
in the left panel, locate and select the Apps icon at
the bottom. This opens the Microsoft Teams store.

Search for Percipio.

Locate and select the Percipio icon.

.. Select Add. The Percipio icons displays in the left

navigation.

. Hover over the icon, right click, and select Pin. This

ensures the Percipio app stays accessible from the
left navigation bar

To log in you need: Your Percipio site URL

UTRGV Percipio com

Search Content via Teams



Need Additional Help? ——przem —

What would you like to learn today?

1. Select your Employee Name (Top Right e
Corner)

Resume Learning

1. Select Help' from the dropdown menu

3. Search for Topics in the User Manual

For additional assistance please contact

Employeelraining@utrgv edu


mailto:EmployeeTraining@utrgv.edu

skillsoft . 00

percipil

Percipio is Latin for "Acquiring Knowledge"— we hope it
helps you sharpen your current skills, dive into new ones,
and feel confident that no matter what professional
challenges present themselves tomorrow, you'll be ready.

e

™




