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How do I access 
E-Learn?

The Office of Human 
Resources Website, 
www.utrgv.edu/HR

3

http://www.utrgv.edu/HR


How do I access 
E-Learn?

Log into my.utrgv.edu
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https://my.utrgv.edu/web/myutrgv/home?p_p_id=com_liferay_login_web_portlet_LoginPortlet&p_p_lifecycle=0&p_p_state=normal&refererPlid=18&_com_liferay_login_web_portlet_LoginPortlet_redirect=%2F


Set Up-First Time Logging In



Setting up Skills

Employee

1. Select your Employee Name (Top Right 
Corner).

2. Select ‘Skills’ from the dropdown menu

3. Select the skills that interest you or that you 
would like to build upon.

4. E-Learn Percipio will recommend courses 
based on your selection,

5. Skills can be updated/changed at any time,



Learning Goals

1. From the learning goals banner select ‘Set 
Learning Goal’ or Change your goal

2. Select Learning Minutes per week, 15, 30, 45, 
60

3. Select the desired days and times

4. Select ‘Add to Calendar’ and choose the 
calendar software where event will display

5. Goals can be updated/changed at any time,



Navigating the Main Page
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Employee



Discover Resources



The Library
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Employee



Employee

Search for Content
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Search for Continuing Education Credits/Training Credits

E-Learn Library offers NASBA CPE and PMI PDU 
Credit-Based Learning 

1. Search for topic of interest

2. Select training credits desired in the 
‘Filter by’ Section
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Employee
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Professional Certificate 
Preparation Resources 

1. Select the ‘Library’ Tab

2. Right side of the drop-down menu 
will show all Certifications offered.



Professional Certificate 
Preparation Resources 
Offered

• (ISC)2

• AWS

• American Society for Quality (ASQ) 

• Cisco

• CompTIA

• Digital Marketing Institute

• EC-Council

• Google

• HR Certification Institute®(HRCI®)

• Information Systems Audit and 
Control

• International Institute of Business 
Analysis (IIBA)

• International Software Testing 
Qualification Board

• Isograd

• Kubernetes

• Microsoft

• Microsoft Office

• Oracle

• Project Management Institute 
(PMI)®

• Red Hat

• SAS

• VMware
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Bootcamps & Leadercamps

Presentation Title 15



Skillsoft Bootcamps 
and Leadercamps

• Skillsoft Bootcamps and Leadercamps are a series of interactive 
streaming events hosted by live instructors. 

• They allow you to take advantage of the wisdom of industry-
leading experts and practitioners. 

• Three to five live sessions are offered each week and last 
anywhere from two to four hours per session.

• Following the live event, a recording is available on-demand for 
replay.



View 
Upcoming Live 
Courses

1. Select the ‘Library’ Tab

2. Select ‘Skillsoft Live Events’ from the 
drop-down menu

3. Select ‘Live Events’



Live Events 
Continued
Live Events are on-demand (previously 
recorded) or upcoming.



Live Course Calendar

1. From E-Learn Percipio Homepage select 
on ‘Learn together in Real Time’

2. Search ‘Live Course Calendar’ by date, 
location, or topic.



Aspire Journeys
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Aspire Journeys 
• Journeys are structured learning paths. 
• A journey keeps you working toward an overall goal, 

helping you to achieve your career aspirations. 
• Each stage takes you step-by-step through a diverse set 

of topic areas. 
• As you move along the path, each journey builds upon 

your current knowledge allowing you to broaden and 
strengthen your skills.

• Journeys are made up of required tracks, which contain 
all of the learning content for a specific path or job 
function, as well as any optional resources. 

• To complete a journey, you must complete all of the 
tracks within the learning path.



Digital Badges



Digital Badges are records of your professional development, designed for today’s 
environment. They are:

•Personalized. Use Digital Badges to showcase your achievements in the learning 
experiences that are tailored to your unique growth and development plan.

•Progressive. Digital Badges are authentic and verifiable, adhering to a trusted online 
standard for recognizing success in learning. Digital badges establish a new way of 
accelerating your professional brand.

•Portable. Digital Badges are records of accomplishment that are yours to keep. They are 
instantly shareable on social media, via email, or across the web. Anyone who views 
your Digital Badge can see the issuer and the completion requirements, thanks to 
embedded data that is secured in a blockchain.

You can earn a Digital Badge on select Skillsoft courses that display a badge icon: .  

You can also earn Digital Badges while learning in Skillsoft Aspire Journeys. Digital Badges 
are available for completing each track within an Aspire Journey, and a separate badge can 
be earned for completing the entire Aspire Journey



Digital Badges
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Employee

1. Select your Employee Name (Top Right 
Corner)

2. Select ‘Digital Badges’ from the 
dropdown menu

3. All ‘Digital Badges’ have been earned will 
appear.

Want to Share Digital Badges? – Next Page



Digital Badges – Share, 
Email, or Download

1. Select Digital Badge to be shared.

2. You may share Digital Badge the following 
ways:
• Shared via Indeed, Facebook, Twitter, 

WhatsApp

• Shared via Email

• Embed to a website



User Activity



User Activity Dashboard

1. Select your Employee Name (Top Right 
Corner)

2. Select ‘Activity’ from the dropdown menu

3. All User Activity will appear

Employee

Employee Name



User Activity –
Certificates of Completion

Employee

1. Select your Employee Name (Top Right 
Corner)

2. Select ‘Activity’ from the dropdown menu

3. To view Certificate of Completion select

4. Select ‘View Certificate’ to download

5. Select ‘Share’ to share via link or email 



Certificate of 
Completion

Employee Name

Course 

Title



Playlists
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Adding to Playlists

1. Search for topic of interest

2. Select training of choice, click ‘three dots’ 
and select Add to Playlist 
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Employee



Viewing Playlist

1. Select your Employee Name (Top Right 
Corner)

2. Select ‘Playlist’ from the dropdown menu

3. Playlist will appear

Presentation Title

Employee



Assigning Content to Direct Reports



Assignments

Supervisors will be able to assign resources to their 
direct reports:

1. From the Admin Menu Select "Learning", then 
select Assignments from the drop-down menu.

2. To assign a new assignment select ‘New 
Assignment’

Employee



Assignments Cont.

3. Add Assignment Name.

4. Select Business Objective from drop-down menu

5. Add desired Assignment Description.

6. Select Duration:
• Specific Date: Date in which it needs to be completed by.

• Number of Days: Number of days to completed once 
assigned.

7. Add users – Participants that will be assigned

8. Add content – content to be assigned

9. Save Assignment to complete later or Next: Notify User

Employ ee name



Notify Email

1. Confirm date of email to be sent.

2. Write a note to the employee(s).

3. Review Email preview.

4. Select ‘Launch Assignment’ for email to be 
sent and assignment to be assigned to 
employee(s).



Email to Employee

Once a supervisor has assigned an assignment to a 
direct report, they will receive an email letting 
them know it has been assigned.  
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Note to Employee

Employ ee email 



Mobile, Tablet, Teams Access



Going Mobile: E-Learn Percipio App
Access to:

• Books
• Videos
• Courses
• Assignments
• Playlists
• Downloads
• Live Course Calendar
• Digital Badges

Search for “Percipio” in the App Store/Google App Store

Your Site Name - UTRGV

NOTE: Some items may not be available for download/use offline



E-Learn Percipio for Microsoft Teams

1. Launch the Microsoft Teams app on your desktop
2. If you see the Percipio app in the left panel, simply 

select it to login. If you do not see the Percipio app 
in the left panel, locate and select the Apps icon at 
the bottom. This opens the Microsoft Teams store.

3. Search for Percipio.
4. Locate and select the Percipio icon.
5. Select Add. The Percipio icons displays in the left 

navigation.
6. Hover over the icon, right click, and select Pin. This 

ensures the Percipio app stays accessible from the 
left navigation bar.

7. To log in you need: Your Percipio site URL: 
UTRGV.Percipio.com

8. Search Content via Teams



Need Additional Help?

1. Select your Employee Name (Top Right 
Corner)

2. Select ‘Help’ from the dropdown menu

3. Search for Topics in the User Manual

For additional assistance please contact

EmployeeTraining@utrgv.edu

mailto:EmployeeTraining@utrgv.edu



