EMPLOYEE-ACKNOWLEDGE EVALUATION

ePerformance

Employees are to complete this step after supervisor hosts a performance appraisal meeting with the employee.

Performance . Select the Employee Service option from
the dropdown from the PeopleSoft

> h
omepage.

Select the Performance tile.

Manager Self Service

The performance documents will appear
Analytics & Reporting under My Current Documents. Select
UTRGV Performance Evaluation.

JohnSmith &
HR: Business Partner . Select the EE Acknowledment tab.

My Current Documents 2 | My Current Documents

My Historical Documents

Document Type Document Status Pericd Begin [ Period End Next Due Date
Evaluations of Cthers (o)
- 03/01/2020
o ~ UTRGV Performance Evaluation Pending Acknowledgement 030172020 >
Historical Evaluations of Others 03/01/2020
I Save I Acknowledge I
UTRGV Performance Evaluation
Manager Evaluation - Acknowledge EiPrint | E7Nofify | &) Export
_dohn Smith
[' ) | Job Title  HR Business Partner Manager Carl Davis
: J . Document Type UTRGVY Performance Evaluation Pericd 03/01/2020 -  03/01/2020
i Template 2019 UTRGV Staff Document ID 1044
Status  Pending Acknowledgement Due Date  03/01/2020

[This document is currently waiting for your acknowledgment.

[Select the Acknowledge button to confirm that you and your manager have dizcussed this document. Your name will be placed in the signature section on the printed
Jdocument acknowledging that the review was held.

Quality of Work || Employee Performance || Additicnal Questions || Development Plan || Overall Summary |I EE Acknowledgement I.

~ Section 6 - Employee Comments 5. Add employee comments if necessary.

6. Click Acknowledge.

Employee Comments |32 & 4 || Fot  -|[se= -||B I U| = = A- B- M@ 5] A 7. Select Confirm to complete this process.

Make a comment if necessary

Acknowledge Review Held

x
“fou have chosen to acknowledge that you and your manager have
reviewed this document.

Confirm l Cancel ]




