
 

Understanding PeopleSoft Contract Pay for Faculty and Graduate Assistants 

UTRGV will pay faculty and graduate assistant employees using contract pay functionality in PeopleSoft. 

There is a contract term and a payment term, which determines contract type and earnings. E.g., 9-month 

contract paid in 12 months (9/12) or 9-month contract paid in 9 months (9/9). 

Contract pay will define based on a start and end dates for the contract work and for the contract 
payments. These dates define the contract term and the payment term. 

PeopleSoft Payroll levels contract pay over the specify payment term. 

Example 1, consider a contract for $36,000 USD with a contract term of nine months and a monthly 
payment frequency: 

• If the payment term is the same as the contract term, your pay will reflect $4,000 USD per month for 
nine months.  

• This example applies to all Graduate Assistants since there they don’t have an option to spread their 
salary over the number of months that the contract is active. 

 

Example 2, consider a contract for $8,851 USD with a contract term of five months and a monthly payment 
frequency. Illustration below. 

• The full contract amounts $8,851 USD will display under the ‘Pay Rate’, first highlight. 
 

• The payment term is same as the contract; your pay will reflect $1,770.20 USD per month for five 
months. This amount will display under the ‘Contract Earnings – (18)’ second highlight.  

 



 
 

Example 3, consider a contract for $38,000 USD with a contract term of nine over twelve. Illustration 
below. 

• The full contract amounts $38,000 USD will display under the ‘Pay Rate’, first highlight. 
 

• When the payment term selected is nine over twelve, your pay will reflect $3,166.67 USD per month 
for twelve months. This amount will display under Hours and Earnings. 

 

• You will see a positive and negative amount in Hours and Earnings. In ‘Contract Earnings’ will reflect 
the nine over nine amount $4222.22, below you will see a negative amount in ‘Contrct Earned Not 
Paid’ $-1,055.55 this is to bring your amount to $3,166.67 which will be your pay for twelve months. 
The $-1,055.55 accumulates over 9 months to be distributed in 3 payments over the summer. 
Payments equal to $3,166.67, second highlight.  

 

• The example below also includes another amount under contract $535.72, this is for an additional 
contract. Please disregard for this explanation. 

 



 

 

 


