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Contact Information

If you are experiencing any issues, notice any errors, or have any questions, please contact Enrollment Systems and

Analysis @ enrollmentsystems@utrgv.edu

Enrollment Reports Overview

Several members of the Enrollment Systems and Analysis team and IT have been working on transitioning certain

Enrollment Reports to Power Bl. One of the

main benefits of moving to Power Bl includes:

e Better visualization of Enrollment data
The Enrollment Reports that have transitioned to Power Bl Reports are the following:

e Enrollment Headcount Report

e Counts By College, Department & Major Report

= Miniterm 2021 -

& Enrollment Reports

Summer 2021

Enrollment Head Count

| = Summer | 2021-

Enroliment Head Count I

= Summer | 2021-

Course Schedule

| = Summer | 2021-

Counts by College, Department, & Major |

= Summer | 2021-

SCH Report

| s Summer Il 2021

- Enrollment Head Countl

= Summer |l 2021

- Course Schedule

I = Summer Il 2021

- Counts by College, Department, & Majc::rl

= Summer Il 2021

- SCH Report

NOTE: Course Schedule, SCH reports are not being transitioned to Power Bl at this time and are still in Excel format.
They can be found under the Course Schedule & Semester Credit Hours (unofficial) tab.

Home Enroliment Reports

all 2021 - SCH Report

& Institutional Reports & Dashboards

Enroliment Reports (Unofficial) A

Course Schedule & Semester Credit Hours (Unofficial)

Fall 2021- Course Schedule
F

Summer 2021
Summer | 2021 - Course Schedule

Summer | 2021 - SCH Report

Institutional Reports & Dashboards Help & Downloads

Fall 2021
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What has changed?

The Enrollment Power Bl reports look completely different than what is seen in the distributed Excel Files. For example,
the Summer Il 2021 headcount report, has the data in tables for all days across 2 years (Summer |1 2021 and Summer Il

2020).

A B C D E F G H |
1 Days Prior 2021 2020 Difference ) Difference
2 to 1st Day Headcount Headcount  Number Percent Final 2019 vs. Current Event Dates Summer Il 2021 summer 2021 Event Dates Summer Il 2020
3 132 272 -a1. -100.00% 12153 Friday, February 26, 2021 Summer - Priority and_Graduates
a EE] 1206 -100.00% 12153 Saturday, February 27, 2021
5 30 1301 100.00% 12153 Sunday, February 28, 2021
6 129 1651 -100.00% 12153 Monday, March 1, 2021 Summer - SeniarsiPB
7 128 2709 -100.00% 12153 Tuesday, March 2, 2021 Summer
8 127 3412 E -100.00% 12153 March 3, 2021 Summer - Soph.
9 126 3899 E -100.00% 153 Thursday, March 4, 2021 Summer - Fresh.
10 -125 04 4225 449 Summer - Seniors/PB- Friday, March 5, 2021
Bil 124 4359 K 4 777 Saturday, March 6, 2021
12 23 T 14 K 2 ‘Sunday, March 7, 2021
13 122 144 E Summer —Jrs Monday, March 8, 2021
14 Az a5 Summer - Soph. Tuesday, March 9, 2021
15 20 A7 8 E Summer ~Fresh. March 10, 2021
16 119 5202 4756 4 38% 595¢ Thursday, March 11, 2021
17 118 5473 4830 31% 6680 Frid h 12,2021
18 117 5652 4883 75% 650 Saturday, March 13, 2021
19 16 57 4911 Sunday, March 14, 202
20 115 4930 WMonday, March 15, 20.
21 114 4969 Tuesday, March 16,2021
2 13 5014 March 17,2021
23 12 5064 2% Thursday, March 18, 2021

M ————— .

While the Power Bl Enrollment report displays data visually in charts and graphs across three years by Class Day.
Note: Class Day means days prior to first class day or after first class day.
IMPORTANT NOTE: Visually it has changed a lot, but underlying data is still the same.

[ File ~ > Export ™

The University of Texas

Class Day

-110 N

Clear
Filter(s)

Saturday, March 20, 2021
Summer Il 2021

Saturday, March 21, 2020
Summer Il 2020

Saturday, March 23, 2019

1 Share ~ K Chatin Teams

Summer Il Enroliment Overall ~

Summer 112021

Summer I 2020

Summer 11 2019

[ Comment [ Subscribe

E

Enroliment Enrollment By Level
Term @Summer |l 2019 © Summer Il 2020 ® Summer Il 2021
4426
6088 4222 4283

5167
5205

155 206 221

2K 4K 6K 1- Under 2- 3- School of

Headcount Medicine

& Edit

nrollment Overview

Summer Il 2019

Level Filter

[ 1- Undergraduates ] 40%
C___Zowm )
( 3- Schooal of Medicine )
Summer 1l 2021 Target 20%
10.00K
6088 0%
0.00K 12.00K

Overall Percentage Difference

Percentage Diff 19-20 ® Percentage Diff 20-21

Percent Difference Summer Il 21 vs
Summer Il 20

17.82%

Percent Difference Summer Il 20 vs
Summerll 19

-0.73%

40% 40%
112.54% 32.90%
20% 20%
7.28%
3.34% 1.44%
0% | - 0% —  S—
-18.12%
1- 2- Graduates 3- School of 1- 2- Graduates  3- School of
Undergrad... Medicine Undergrad... Medicine
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Navigating to Power Bl Enroliment Reports
1. Login to the https://my.utrgv.edu/home portal with your UTRGV Credentials.
2. Click on Institutional Reports & Dashboards.

Enrollment Reports Institutional Reports & Dashboards Help & Downloads

& Hi, Elia

3. Under the Enrollment Reports (Unofficial) tab, you will see the Power Bl Enrollment Reports that have been
created for Spring 2021, Summer |1 2021, Summer 11 2021, Fall 2021, May Mini 2021.
Click on any one of the links to be taken to the Enrollment Report for that semester.

Home Enrollment Reports Institutional Reports & Dashboards Help & Downloads

& Institutional Reports & Dashboards

Enrollment Reporis (Unofficial) v

Fall 2021 Enrollment Dashboard
Summer || 2021 Enroliment Dashboard
Summer | 2021 Enroliment Dashboard

Spring 2021 Enrollment Dashboard
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Power Bl Enrollment Tabs

There are 5 tabs in the Power Bl Enroliment Report. The following sections will explain each different tab.

Pages &

Enrollment Overview

1. Enrollment Overview
2. By College & Department

By College & Departme...

3.By Level
By Level
4. By Classification Ve
5. Events By Classification

Events

Enrollment Overview Tab

The Enrollment Overview tab replaces the Enrollment Daily tab of the Enrollment Headcount excel report.

1. Class Day Slicer: Select class day to view stats for that
day. Note: Class Day is # of class days prior to first day of
class (when registration starts) or after first day of class.
See EVENTS tab for Class days and their respective date.
2. Clear Filter: used to clear selected filters. Press CTRL +
mouse click to clear filter.

3. Dates: Date of Class Day selected for past three years.
4. Level Filter: Select Level to filter data.

6. Enrollment: Headcounts for last 3 years.

7. Enroliment By Level: shows count by level (UG, GR,
SOM)

8. Overall percentage difference: View % difference
between two years: 2020/2021 and 2019/2020.

9. Percentage difference by Level for 2020/2021.

10. Percentage difference by Level for 2019/2020.

Class Day 1 6 Enrollment

-110
~ 5 Clear
2 Filter(s)

3 saturday, March 20, 2021
Summer Il 2021

Summer I 2021

Summer 11 2020

Saturday, March 21, 2020 Summer 11 2019

Summer Il 2020

Saturday, March 23, 2019 oK x ax

7/ Enroliment By Level
Term ®Summer Il 2019 © Summer Il 2020 ® Summer 11 2021

4222 4283 4428

155 206 221

6K - Und | s - 3- School of
Medicine

Headcount
Summer |11 2019

Level Fil 4 8 Overall Percentage Difference
evel Filter
Per: ge Diff 19-20 ® Percentage Diff 20-21

Percent Difference Summer Il 21 vs
9 Summer 11 20

Percent Difference Summer Il 20 vs
1 0 Summer 11 19

[ 1- Underg ] 40% 40%
( 2- Graduates )
( 3- School of Medicine )

Summer Il 2021 Target 5

10.00K

6088

12.00K

40%
112.54%

Undergrad...

-18.12%

2- Graduates  3- School of
Medicine

1- 2- Graduates 3- School of 1-
Medicine Undergrad...
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By College & Department

The By College & Department tab is a combination report that is sort of a mix of the Counts by College, Department,
Major Report and Enroliment by College tab of the Enroliment Headcount excel report.

1. Class Day Slicer: Select class day to view stats for that
day. Note: Class Day is # of class days prior to first day of
class (when registration starts) or after first day of class.
See EVENTS tab for Class days and their respective date.
2. Clear Filter: used to clear selected filters. Press CTRL +
mouse click to clear filter.

3. Dates: Date of Class Day selected for past three years.
4. Level Filter: Select Level to filter data.

5. College Filter: Select College to filter data.

6. Department Filter: Select Department to filter data.
7. Enroliment By College: Default visual shows stats by
college. This visual will allow you to drill down two more
times, to Department, then to Major(See section on

Drilling Down).

The Universityof Texas
Grande

Class Day ] Clear Filter(s) ||| evel Filter /] College 5
. o ( 1- L d ] || [(Business and Entrepreneu... ] (_Education and P-16 Integr... ] [ Enginsering and Computer... ] Fine Arts (FA) )
2 ( 2- Graduates ) [ Health Professions (HP) ] ( Liberal Arts (LA) ] (__School of Medicine (MS) | School of Nursing (SN) |
( 3- School of Medicine ) || ([Sehool of Social Work (SW) ) ( Sciences (SC) ) ([ University College (UC) ]

3 Thursday, March 18, 2021

Summer I1 2021 Department 6

Summer 11 2019 [ Economics and Finance ][ Electrical Engineering

Thursday, March 19, 2020 (Bilingual and Literacy Studi... ) Biology )( Chemistry )( Civil Engineering J( CollofBus&Entr )
Summer 11 2020 [ Coll of Fine Arts ][ Coll of Health Professions ] [ Coll of Liberal Arts ][ College of Sciences ][ Communication ]

(¢ ication Disorders ][ Computer Science [ Counseling ) Creative writing Bilingual ... ] (" Creative Writing Certificate ]

Thursday, March 21, 2019 [ Criminal Justice ] [ Dance ] [ Department of Counseling ][ Dept of Anthropology ][ Dept of Sociology ]
)

)( Engineering and Computer... | Health & Biomedical Scien... |( Health and Biomedical Sci..

Term @S 112019 &S 112020 @S 112021

7 Enroliment By College

1499

1,500

1,000

500

Fine Arts (FA) Health

Professions (HP)

Education and
ip P-16

Business and Engineering and
grati Computer Scien

(EP) (EN)

.....

Liberal Arts (LA)

155 206 225 228 4,5 228

School of Social
Work (SW)

School of
Nursing (SN)

Sciences (5C) University

College (UC)

School of
Medicine (MS)
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By Level

The By Level tab replaces the Enrollment By Level & Class tab of the Enrolilment Headcount excel report.

1. Class Day Slicer: Select class day to view stats for that
day. Note: Class Day is # of class days prior to first day of
class (when registration starts) or after first day of class.
See EVENTS tab for Class days and their respective date.
2. Clear Filter: used to clear selected filters. Press CTRL +
mouse click to clear filter.

3. Dates: Date of Class Day selected for past three years.

4. Level Filter: Select Level to filter data.

5. College Filter: Select College to filter data.

6. Overall Total Enroliment By Level: overall enroliment
by level for the past 3 years.

Class Day 1 3 Thursday, March 18, 2021

112 o Summer Il 2021

Thursday, March 19, 2020
Summer |l 2020

Thursday, March 21, 2019
Summer Il 2019

Business and Entrepreneurship (BE)
Education and P-16 Integration (EP)
Engineering and Computer Scien (...
Fine Arts (FA)

Health Professions (HP)

Liberal Arts (LA)

School of Medicine (MS)

School of Nursing (SN)

School of Social Work (SW) TK oo
Sciences (5C)
University College (UC)

17

Summer 11 2019

Clear Overall Total Enroliment By Level
Filter(s) 2
Level Filter4 AK e —
( 1- Undergraduates )
( 2- Graduates )
( 3- School of Medicine )
3K
College 5

4370
4229

®UG Total
MA Total
N ®DR Total

1409

Summer Il 2020 Summer 11 2021
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By Classification

The By Classification tab is report that replaces the Enroliment By Level and Class tab of the Enroliment Headcount

excel report.

1. Class Day Slicer: Select class day to view stats for that
day. Note: Class Day is # of class days prior to first day of
class (when registration starts) or after first day of class.
See EVENTS tab for Class days and their respective date.
2. Clear Filter: used to clear selected filters. Press CTRL +
mouse click to clear filter.

5. Doctoral Bar Graph

6. Graduate Bar Graph showing stats by Graduate
Classifications.

7. Undergraduate Bar Graph showing stats by
Undergraduate Classifications.

3. Dates: Date of Class Day selected for past three years.
4. College Filter: Select College to filter data.

Class Day 1 5Doctora|

-112 % Term @5 112019 112020 &S

112021
20

6 Graduate

Term @ 112019 ©5i 112020 @5

12021

1,500

1362

Clear 5
2 |§ Filter(s)

=}
=}
a8

Thursday, March 18, 2021
Summer Il 2021

3

Thursday, March 19, 2020
Summer Il 2020

Headcount
s

Headcount

w
=]
=1

DR

0

MA

18 47

PM

Thursday, March 21, 2019
Summer 11 2019

College 4

Business and Entrepreneurship...
Education and P-16 Integratio...
Engineering and Computer Sci...
Fine Arts (FA)

Health Professions (HP)

Liberal Arts (LA)

School of Medicine (MS)

School of Nursing (SN)

School of Social Work (SW)
Sciences (SC)

University College (UC)

Term @ 112019 112020 &

112021

1,500

7/ Undergraduate

1,000

Headcount

630 652 689

500

01- FR

02- 50

2

03-JR 04- SR 05-PB

20-UG_MA
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Events
The Events shows the Class Day, Class Date and Class event for the past 3 years. This is a good tab, especially when you
are having trouble deciding which class day to filter by.

Summer 11 2021

2021 Event

Summer I1 2020

Summer 11 2019

2019 Event

=
=)

w o N e oo

Now s

o

Friday, July 23, 2021
Thursday, July 22, 2021
Wednesday, July 21, 2021
Tuesday, July 20, 2021
Meonday, July 19, 2021
Friday, July 16, 2021
Thursday, July 15, 2021
Wednesday, July 14, 2021

Tuesday, July 13, 2021
Monday, July 12, 2021
Friday, July 9, 2021

Thursday, July 8, 2021
Wednesday, July 7, 2021

Tuesday, July 6, 2021

TR Orientation

EF Orientation

EF Orientation

EF Orientation
Stats:

235 Dropped students for non-payment
102 Partials ; paid enough for 35CH or
more

22 Saved students by a department

2 Drop and need to be reinstated ->
made a payment, enrolled or saved
during drop cycle

Census date Summer 2

Last Day to withdraw and receive 50%
refund Summer 2 - EF Orientation

1st class day Summer 2

Last Day to withdraw and receive 100%
Refund; Waitlist Ends (Purgeed after
5PM) - EF Orientation

Stats:

353 Dropped students for non-payment
25 Saved student recently registered for

Thursday, July 30, 2020
‘Wednesday, July 29, 2020
Tuesday, July 28, 2020
Meonday, July 27, 2020
Friday, July 24, 2020
Thursday, July 23, 2020
‘Wednesday, July 22, 2020
Tuesday, July 21, 2020
Meonday, July 20, 2020
Friday, July 17, 2020
Thursday, July 16, 2020
‘Wednesday, July 15, 2020

Tuesday, July 14, 2020
Monday, July 13, 2020
Friday, July 10, 2020

Thursday, July 9, 2020
‘Wednesday, July 8, 2020

Tuesday, July 7, 2020

TR Orientation

EF Orientation

EF Orientation

EF Orientation

TR Orientation

EF Orientation

EF Orientation

Thursday, August 1, 2019
Wednesday, July 31, 2019
Tuesday, July 30, 2019
Monday, July 29, 2019
Friday, July 26, 2019
Thursday, July 25, 2019
Wednesday, July 24, 2019
Tuesday, July 23, 2019
Monday, July 22, 2019
Friday, July 19, 2019
Thursday, July 18, 2019
Wednesday, July 17, 2019

Tuesday, July 16, 2019
Monday, July 15, 2019
Friday, July 12, 2019

Thursday, July 11, 2019
Wednesday, July 10, 2019

Tuesday, July 9, 2019

Brownsville - Orientation

Edinburg- TR Orientation

Brownsville - TR Orientation
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By College & Department: Drilling Down to Department and Major
As mentioned earlier, in the By College & Department page, you have the option of Drilling Down to Department then
Drilling Down to Major. When drilling down to department or major, filter by College first using the College filter, before

drilling down to Department or Major. There are many departments and majors, and if you do not filter by college or
even department, then it will be very cluttered.

Enrollment By College D&
Term ®Summer Il 2019 © Summer 11 2020 ® Summer 11 2021
508 501
436 i
400 30
209 247 221 203
200 15
106 e 109 12 22 3 120
65 = 78 a2 60
45 45 43 35 27, 49 20 24
8 6 2 13 2 4 I l *I Iz 1 l3 3 2 7T 6 6 9 9 15 Il 43 2 13||5 El‘l 1
] an n H To#lsn | I | 1 Al =ulllln II moll m ul
0 - = @ = @ =
LI - T R A H LI T B [ I D e (- T R A T . LI LI LI R LA T H H
s Edd 448 e B ) E i idd i B i) did i iEdEdiE i ELE
sEtss8:8 TEsgirlliiisgecfiziiiaiiciiziaiiciiiiggiiigssiifoizic
2 23 %% 3 g 2B ESESEESE s -cEEgEEEEEEEEES 3 £ T g3 g&>>5 355 £ W 52§58 E@ S =
§ 8= ¢ T o £ 3 & s 3 % 35 EEE 5 s 3 8EEE 2 L =T T 8 t oo D £ 5 o 2
§§<§‘§<2‘ g @ 28 88°05559388838888888555638 o0 FFHEEESS5s abSgdFE v E

To Drill Down to Department:
1. First filter by using the College filter (example | am using Liberal Arts):

Level Filter |College| 2 -
[ 1-L ] [ and Entrepreneu... ] Education and P-16 Integr... [ Engineering and Computer... ] [ Fine Arts (FA) ]
( 26 ) [WEI[ School of Medicine (MS) ] (_School of Nursing (SN) ]
| | (3 schooloMedicne ) | ((School of Social Work (SW) ) (____ Sciences (SC) ] (__Universiy College (UC) )
Department
[l [ Coll of Liberal Arts ] [ C ation ] [ Criminal Justice ] [ Dept of Anthropology ] [ Dept of Sociology ]
[ History ][ Literatures and Cultural St. ][ Non Departmental ][ Philosophy ][ Political Science ]
= [ Psychological Science ] [ Public Affairs and Security .. ] [ School of Interdisciplinary ] [ Sociology and Anthropology ] [Wntlng and Language Stud.. }

Enroliment By College
020 ® Summer Il 2021

1612

1410
1272

Liberal Arts (LA)
E—

2. Then on the Enrollment By College graph, in the top right corner you should see two down arrows. Hovering
over will say “Go to the next level in the hierarchy”.

Go to the next level in the hierarchy

Enrollment By College Do

1612

1410

1272

Liberal Arts (LA)
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3. Clicking on the two down arrows, you will then be able to see Department stats.

The Universityof Texas
RioGrande

Class Day

-105 ~

Clear Filter(s)

%

Thursday, March 25, 2021
Summer Il 2021

Level Filter College
[ 1- Undergraduates [ Business and Entrepreneu... ] [ Education and P-16 Integr... ] [ Engineering and Computer... ] [ Fine Arts (FA) ]
( 2- Graduates ] | (Health Professions (HP) ) (T LBSrIARS(LAJ ) ( School of Medicine (MS) | ( School of Nursing (SN) )

( 3- School of Medicine

([ School of Social Work (SW) | (

Sciences (SC)

] (University College (UC) |

Department

Thursday, March 26, 2020
Summer Il 2020

Thursday, March 28, 2019
Summer Il 2019

[ collofLiberal Arts

J(

Communication ] [

Criminal Justice

I

Dept of Anthropology ] [

Dept of Sociology ]

[ History

][ Literatures and Cultural St... )[

Non Departmental

)(

Philosophy ] [

Political Science ]

[ Psychological Science

] [ Public Affairs and Security ... ] [ School of Interdisciplinary ... ][ Sociology and Anthropology ] [Writing and Language Stud...]

Term @ 12019

400

112020 ®

112021

502

Enrollment By College

432

N
-
=
[
m

4. To drill down to Major, filter by Department first (in example, | will filter by Communication). Then click the two
down arrows.

Department

[ Coll of Liberal Arts

Criminal Justice ] [

Dept of Anthropology ] [

Dept of Sociclogy ]

[ History

[ Literatures and Cultural St... ]

Non Departmental ][

Philosophy ] [

Political Science ]

[ Psychological Science

e —

Public Affairs and Security ... || Schoal of Interdisciplinary ... Sociol and Anthropol Writing and Language Stud...
rity plinary ogy pology g guag

P20 ® Summer 11 2021

Enroliment By College

Communication
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Summer Il 2020

(

Psychological Science ][ Public Affairs and Security ... ][ School of Interdisciplinary

Class Day Clear Filter || | evel Filter College =
105 v I O = L i —
[ 2- Graduates ]
( 3- School of Medicine )
Thursday, March 25, 2021
Summer 11 2021 Department
Thursday, March 26, 2020 [ Coll of Liberal Arts ]_[ Criminal Justice ][ Dept of Anthropology ][ Dept of Sociology ]
[ History ][ Literatures and Cultural St... ][ Non Departmental ][ Philosophy ][ Political Science ]
0

[ Sociology and Anthropology ] [Writing and Language Stud...]

Thursday, March 28, 2019
Summer 11 2019

Enrollment By College

Term ® 12019 112020 ® 112021

80

)
[

60

45
a1

40

20

2

Comm - Mass Communication Communication

72
65
25 I

Communication Studies

Mass Communication

5. To go back up to Department or College, simply click the up arrow once

arrow again to drill back up to college. FYI, if you hover over the icon, text will say “Drill up”.

-

8

(to go up to Department) or click the up

Thursday, March 28, 2019
Summer Il 2019

Drill up

Enrollment By College

Term ®Summer |l 2019 © Summer Il 2020 ® Summer Il 2021

60

12

40

20

is-

Communication

2

Comm - Mass Communication

Communication Studies

Mass Communication

Thursday, March 28, 2019
Summer 11 2019

Drill up

Enrollment By College

Term @Summer |l 2019 © Summer 11 2020 ® Summer Il 2021
150

100

50

Communication

You can also click on Clear Filter box to clear all filters and return to the default.
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Exporting Data from Chart or Graphs to Excel
You can also export data from charts or graphs to Excel. For this example, | will be leaving the filters (College: Liberal

Arts, Department: Communication) on, as well as the drill down to Major in place.
1. Click on the More Options icon (... ).

More options

Enrollment By College M N L]
1 T

Communication Communication Studies Mass Communication

2. Then click on Export data.

[ﬁ Chat in Teams

D, Export data

E‘p Show as a table

=[ Spotlight

Export data window will open. You can only export data as Summarized Data. Available File Format options are
XLSX or .CSV. It is highly recommended that you export only as XLSX as CSV leaves out filters, such as which

Class Day is currently selected.

Export data Export data

Which data would you like to export? Which data would you like to export?

@ Summarized data

@® Summarized data
©

0]

File format: File format:

xlsx (Excel 150,000-row max) + xlsx (Excel 150,000-row max)

xlsx (Excel 150,000-row max)

.csv (30,000-row max)
(i) For large data models, only a limited number of rows can be
exported. Learn more

(i) Data exports with all applied filters.

(D) For large data models, only a limited number of rows can be
exported. Learn more

Export Cancel

Learn about aggregates

Cancel

Learn about aggregates Export

4. Choose .XLSX and click Export.
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5. The Save As dialog box will open, and you will be asked where you would like to save file. For this example, | will
pick my PC’'s Downloads folder. | will also change the file name to one that reflects what | filtered by. Important
NOTE: Please remove .xIsx extension from the File Name when changing the file name, as that can cause
issues when trying to open Excel file.

€ savehs =
™ I‘ » This PC » Downloads I v [ Search Downloads
Organize « MNew folder e 4 0
MName Date modified Type Size
7 Quick access
~ Today (1)
Creative Cloud Fil
@ Hreatve toud e B3 Enrollmentals 3/25/2021 9:13 AM Microsoft Excel W... B KB
@ OneDrive - The University of Texas-Rio Grande Valley Last week (2)
&3 This PC Earlier this year (1)
=¥ Network A long time ago (81)
File name: ~
Save as type: | Microsoft Excel Worksheet (*xlsx) ~
. Hide Folders Cancel
| |
File name: ‘ Enrollment By College_LA-Communicatior xlsx File name: I Enrcllment By College_LA-Communication I I
Save as type: | Microsoft Excel Worksheet (*.xlsx) I Save as type: | Microsoft Excel Worksheet (*xlsx) I

6. After clicking Save, your file will be saved and will appear at the bottom left corner of your screen. Clicking on

the file will open it up in Excel.

@ Enrollment By Coll....xlsx

iy
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7. When opened in Excel, it will be in Protected View. Click Enable Editing to begin formatting/making changes.

AutoSave (@ off) Enrolliment By College_LA-Communication.xlsk - Protected View = O Search
File Home Insert Draw Page Layout Formulas Data Review View Help Acrobat Team
@ PROTECTED VIEW Ee careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
Al ~ £ || Applied filters:
Term is Summer I1 2020, Summer 11 2021, or Summer Il 2019
Department Name is Communication
A B C D E F G H | ] K L M Il
1 |Applied ﬁlters:Term is Summer I1 2020, Summer I1 2021, or Summer Il 2013Department Name is CommunicationCollege Name Code is Liberal Arts (LA
2
3 Collegeﬂ Depaiﬂ Majnrlﬂ Headl:cﬂTerm -
4 |Liberal Arl Communi Comm - M 2 Summer Il 2019
5 |Liberal AriCommuni Communi 3 Summer 11 2019
6 |Liberal AriCommuni Communi 6 Summer Il 2020
7 |Liberal Arf Communi Communi 22 Summer I1 2021
8 |Liberal Arl Communi Communi 45 Summer Il 2019
9 |Liberal AriCommuni Communi 41 Summer Il 2020
10 |Liberal Ar Communi Communi 25 Summer Il 2021
11 |Liberal Arf Communi Mass Com 80 Summer Il 2019
12 |Liberal Ari Communi Mass Com 72 Summer Il 2020
13 |Liberal Arl Communi Mass Com 65 Summer Ij 2021
14
15

8. To format, | will select the columns | want to adjust the column width.

A B C D E F G
1 |Applied filters:Term is Summer Il 2020, Summer 11 2021, or Summer Il
2
3 celd Dep ajor
4 |Liberal Af Communi Comm - M 2 Summer || 2019
5 |Liberal Ar Communi Communi 9 Summer || 2019
& |Liberal Ar Communi Communi 6 Summer || 2020
7 |Liberal Ar Communi Communi 22 Summer 1| 2021
g |Liberal Art Communi Communi 45 Summer || 2019
9 |Liberal Ar Communi Communi 41 Summer || 2020
10 |Liberal Art Communi Communi 25 Summer || 2021
11 |Liberal Ari Communi Mass Com 80 Summer 1| 2019
12 |Liberal Art Communi Mass Com 72 Summer || 2020
13 |Liberal Ari Communi Mass Com 65 Summer 1 2021
14

9. Then in the top Excel Ribbon, | will click on Format, then AutoFit Column Width.

—

AutoSum ~ A
& =] > v
G il ~ Z
Insert Deletefl Farmat Sort & Find

- - ~ &Clearv Filter » Selec

Cells | Cell Size
I:l Row Height...
AutoFit Row Height

o Column Width...

| AutoFit Column Width |

Default Width..,
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Row 1 has filters that have been Applied:

e Terms: Summer |l 2021, Summer Il 2020, Summer |l 2019
e Department Name: Communication

o College Name: Liberal Arts

e (lass Day: -105

A B C D E F G H | J K L
Applied filters:Term is Summer 11 2020, Summer 11 2021, or Summer Il 2019Department Name is CommunicationCollege Name Code is Liberal Arts (LA)NumOfClassDay is -105

College Name Code B Department Name B major Name B Headcount B Term -
Liberal Arts (LA) Communication Comm - Mass Communication 2 Summer 11 2019
Liberal Arts (LA) Communication Communication 9 Summer 11 2019
Liberal Arts (LA) Communication Communication 6 Summer Il 2020
Liberal Arts (LA) Communication Communication 22 Summer Il 2021
Liberal Arts (LA) Communication Communication Studies 45 Summer 11 2019
Liberal Arts (LA) Communication Communication Studies 41 Summer Il 2020 | .l
Liberal Arts (LA) Communication Communication Studies 25 Summer Il 2021
Liberal Arts (LA) Communication Mass Communication 80 Summer Il 2019
Liberal Arts (LA) Communication Mass Communication 72 summer Il 2020
Liberal Arts (LA) Communication Mass Communication 65 Summer Il 2021
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Exporting a Specific Tab to PDF

You have an option of exporting an Enrollment Power Bl tab to PDF.
1. Be sure you are on the page you want to export.

Pages

K«

Enrcllment Overview | TI‘I_EUniversi

[ File

2. Click on the down arrow next to File.

Pages

Enrollment Overview

3. Then click Print this page.

By College & Departme...

< | [y File

3 I— Export

rsity of Texas

Pages

Enrollment Overview

< | [§ File >~ — Export ~ |# Sh

eea Print this page

4. Print Manager window will open where you can then save a page as a PDF. Click Save.

azarz021

ey

Class Day

‘Summer || Enroliment Qveral - Pawer BI

Clear
Filter(s)

Summar 0 2021

Tussday, March 23, 2021

"

Print

Destination B saveasPDF

Pages All

Layout Portrait

More settings

m Cancel
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5. The Save As window will open where you can save the file in a specific location on your computer. For example,

| will save mine on my PC’s Downloads folder.

@ Saveds
Search Downloads

” ©
v @

Organize > New folder
Name Date modified Tpe
s Quickacc
Last week (4)
@ Creative ¢
Earlier this year (1)
@ OneDrive 3
Along time ago (13)

[ This PC

¥ Network

File name: | Summer Il Enroliment Cverall - Power Bl.pdf

Save as type: | Adobe Acrobat Document (*.pdf)

~ Hide Folders

6. After clicking Save, | will navigate to where | saved the file (Download’s folder in my case), where | can then

open the file by double clicking the file.
- v ’TLI" » This PC » Downloads I
[] Mame

3 Quick access
~ Today (1)

Creative Cloud Fi
& I Surmmer Il Enrellment Owerall - Power Bl.pdf I

Page 19 of 24



Division of Strategic Enrollment & Student Affairs:
Enrollment Reports Guide

Focus Mode:
If a chart or graph is too small, you have the option of making it bigger by using Focus Mode.
To open focus mode:
1. Click on the Focus Mode icon located on the top right corner of the graph or chart. Hovering over the icons will
display what each means.

Focus mode

Enrollment In .

Summer Il 2021

< Backto report ENROLLMENT

[Summer 11 2021

[Summer |1 2020

[Summer 11 2019

2. To exit Focus mode, click on Back To Report located on Top Left corner of visual.

( Back to report EMROLLMENT
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Important things to take into consideration

The following items are important things to take into consideration:
e This is not official data. For official/certified data, please reach out to Office of Strategic Analysis and

Institutional Reporting (SAIR) sair@utrgv.edu
o Because this is not official data, stats in Power Bl Enrollment Reports will differ from Certified/Official

Data.

e Datais pulled directly from Banner every morning and is dynamic from day to day. Updates may occur if data
happens to be cleaned up in Banner later in the day, which will be reflected the next day when the new report

runs.

e Class Day Slicer: Class Days are populated in descending order and are days in which the current term has had a

report run.

o For example: Summer Il Overall Enrollment report’s current term is Summer 1l 2021. Due to power
outage, Summer Il Enrollment did not start until a week later. Therefore, the earliest class day shown is

-125.

o NOTE: Power Bl reports do not automatically go to the latest class day for a term. Therefore, you may
need to filter by Class Day to see the current day. Be sure to view the Events Tab to find a specific class

day.
Class Day Enroliment
-1 L:'.‘
115
1= 7| Summer 112021 6260
117
118
= 119 =
. 120 Summer 11 2020 5283
121
-122
[ O -123 il
124 Summer 11 2019 5397

e Be aware when clicking inside of visuals/charts, such as clicking on the Summer 11 2021 bar on the Enrollment
graph. Graphs are interactive which means that by clicking on it, this visual acts like a filter and affects the rest
of the graphs and charts on the page. As you can see below the Summer 11 2021 bar is in focus while the other

years appear dimmed out.

Summer 11 2021

Summer 112020

Summer 12019

oK

Enrollment L&

6260

5283

2K 4K 6K
Headcount

Enroliment By Level

Term ®Summer |1 2019 © Summer 112020 ® Summer 112021

4564

1- Undergraduates 2. Graduates 3- School of

40%

Overall Percentage Difference

Percentage Diff 19-20 ® Percentage Diff 20-21

Percent Difference Summer 11 21 vs
Summer Il 20

Percent Difference Summer Il 20 vs
Summer Il 19
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Data not showing up for specific Terms on a Report

Please be aware that on certain days you might not see data for a specific term. For example, for the Power Bl Report for
Summer | Class Day -68, you will see that Data is only shown for Summer |1 2021 and Summer | 2020, Summer | 2019 is
missing. The reason for this is the WF Engine was down on March 27,2019, so the WF report for that class day did not
run for Summer | 2019. When you see missing data like this, it is always best to check the Events page, to see what
event was taking place on that day.

ment Data Summer | Enroliment Overall jal b L ? (]

[ File ~ 1 Export ~ 1 Share ~ W§ ChatinTeams [J Comment [ Subscribe --- O Resettodefault [] Bookmarks v [ View
Class Day Enroliment Enroliment By Level
52 s Term © Summer 12020 ®Summer | 2021
8K 7212 1332
Clear
Filter(s) Summer | 2021 10662 || 6K
Thursday, March 25, 2021 aK
Summer | 2021 Summer | 2020 3109
2K 1720
Wednesday, March 25, 2020
Summer | 2020 206 2
oK
0K 5K 10K 1L 2- G 3- School of
Wednesday, March 27, 2019 Headcount Medicine
Summer | 2019 - -
Tvel Filt Overall Percentage Difference Percent Difference Summer 1 21 vs Percent Difference Summer | 20 vs
evel Filter
@ Percentage Diff 19-20 ® Percentage Diff 20-21 Summer | 20 Summer | 19
(T Undergradiates ) || oy, 40%
S 12021 Target 20%
ummer arg 20% —
7.28%
1.66%
10.00K 0%
10.66K 0%
0.00K 12.00K 1- 2- Graduates 3- School of

Summer | 2020 Summer | 2019 2019 Event

2020 Event

Summer | 2021

2021 Event

Day
-

-71 Monday, March 22, 2021 Sunday, March 22, 2020 Sunday, March 24, 2019

-70 Tuesday, March 23, 2021 Meonday, March 23, 2020 Monday, March 25, 2019

-69 Wednesday, March 24, 2021 Tuesday, March 24, 2020 Tuesday, March 26, 2019

-68 Thursday, March 25, 2021 Wednesday, March 25, 2020 I ‘Wednesday, March 27, 2019 'WF8 Scheduler engine
dawn.ReEarls did not run. I

-67 Friday, March 26, 2021 Thursday, March 26, 2020 Thursday, March 28, 2019

-66 Saturday, March 27, 2021 Friday, March 27, 2020 Fall Registration - Priority/Graduates Friday, March 29, 2019 Special cohorts - Graduates Dean's

list, athletes, veterans, students
with disabilities.

Saturday, March 30, 2019 UTRGV Application Day

Sunday, March 28, 2021 Saturday, March 28, 2020
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Reaching Enrollment Power Bl Reports from Office 365
1. Login to https://my.utrgv.edu/home .
2. Under Applications, click on Office 365.

Applications

C|d|&

ASSIST Office 365 Blackboard
Link -
I
(< o
Engagement
V Link a9 vPrint
Zone

Office 365

Good afternoon

4. Click All Apps.

Apps

Q SharePoint  : ‘ OneDrive
E Outlook

All apps -

5. Inthe Search all of your apps box, type in Power Bl to easily find Power Bl bring up apps including Power BI.

& Back
X Power Bl
< Back
L Search all of your apps
y PP ] Power Bl

6. Click on Power Bl to be taken to the app.

X Power Bl

] Power Bl
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7. Once in Power BI, click on the Navigation Pane (icon is 3 horizontal lines) to expand it.

Power BI Home

Show the navigation pane

8. Then click on Shared with me.

Power Bl Home

Home

Favorites >
Recent p
Create

Datasets

Apps

XIH o + & %

Shared with me

@

Deployment pipelines

9. You will then see all the Power Bl reports that have been shared with you including the various enrollment
Power Bl reports shown below.

Fall Enrollment Overall

May Mini Enrollment Overall

Spring Enrollment Overall

Summer | Enrollment Overall

Summer Il Enrollment Overall
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