STEP 1:

UT'RGV

CONTRACTOR
CRIMINAL BACKGROUND CHECK PROCESS

Project Manager / Administrative representative of contracted company. The general

contractor is responsible for supplying all the names of employees that will be working
on UTRGY Campus via email to the following personnel:

UTRGYV (Edinburg) projects Amy Nicolls — email: amy.nicolls@utrgv.edu

UTRGY (Brownsville) projects Norma Sada — email: norma.sada@utrgv.edu

Employees:
John Doe

Jane Doe
Susan Smith

STEP 2:

The names will be added to contractor database. The link to the third party company that

performs The Criminal Background checks (ACCUSOURCE) will be sent to the company
representative. Each employee will need to access the link to enter their information to
the application online.
application forward.

CONTRACTOR CBC DATABASE

Once it's completed, | will receive a nofification to push the

COMPANY NAME

suB-

LAST
NAME

FIRST
NAME

DOB

SUBMITTED

DATE

CLEAR | CLEAR

ID#

EMAIL

Your company

Doe

John

01/01/99

ananT

54656

Yes

091517

STEP 3:

once the record is completed deemed clear or flagged.
University's Human Recourse department will make the final decision as to whether the

candidate is suitable to work on campus.

Application turnover usually takes 1-3 business days. | will receive another notification
If the record is flagged, the




The University of Texas

RioGrande Valley

Welcome

This website is only intended for candidates that are University employees, volunteers, contractors,
vendors and prospective employees with The University of Texas Rio Grande Valley.

*If you need assistance with this application, please send an email to customerservice@accusource-
online.com or contact UTRGY Human Resources at 956-882-7217

First time applicants, please scroll to bottom of page and click the "Next" button to begin.

Have you already started? Pick up where you left off.

Resume Applicaticn

STEP 4: The company representative will be emailed a confirmation indicating the cleared
employees along with the steps to obtaining a Contractor badge.

The following CBC’s are clear and MUST now obtain a Contractor's ID Badge from UTRGY Campus Card
Services at one of the following V OneCard Office locations (campus maps are attached for your reference):

Edinburg Campus - Academic Services Building (EACSBE) 1.101.

The fee for Contractor's ID badge is $12 each. Check payments can be processed at the Edinburg V
OneCard Office, however, Credit/Debit Card and Cash payments must be made at U Central Services
Center, located in the Student Services Building, BEFORE visiting the Card Office. Your receipt will be
required as proof of purchase.

Brownsville Campus- University Library (1% floor).




The fee for Contractor's ID badge is $12 each (Credit Card, Cash and Check payments must be made at

Payment and Collections, located in the MAIN Education and Business Complex, BEFORE visiting the
Card Office. Your receipt will be required as proof of purchase).

This 1D will be required fo be granted access to any of our buildings by either Faciiities Personnel or our Folice
Department. To ensure your (D card accounts are creafed ahead of your armval, please notify the

V' OneCard office at least 1 day prior by-gmaﬂr'ng cardservices{@utrgv.edu or calling 665-8067 or 665-2224.
Let them know you are a contractor.

Please Note: Badges expire one year from the date of original clearance. It is the contracted company’s

responsibility to initiate renewal of badges upon expiration date if they are providing services on the UTRGVY
Campus
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UTRGV Brownsville parking permits are valid in the following ZONES

Student - Zone 1 & Zone 2 (Zone 3 after 7pm)
Faculty/Staff - Zone 1, Zone 2 & Zone 3

The University of Texas

RioGrandeValley

Brownsville Campus

Fix Statens
Parking
&% Bike Rack

T-Fhome

. Main Building
. _Sabal Hall

. Biomedical Ressach I
. Life & Health Sciences Bislogy Wing
. Life & Heath Sclence
Studest Union
. Cass Balla
0. Sclence, Engineering & Technokgy

. Vecation Trades Sheps
. Cortez Hall

Mt

. Cavalry

. Rustebwrg Hall

. Boskstere

. American Legion Mall - Adult Education
. Eidman Hall

. Faclities Services

. Gymnasiom Annes

. Garza Gymnasium

Music Building

BeuEY Cueto House
BLUCN - Lucena House
BRPLE - Rosaca Plara
BWOOO0 - The Woads
BSTAR Sargate

Zone 1 - Stadent Parking
Zone 2 - Student Parking

“On Edinburg Camgas Only™
Zone 3 - Facully/'Staff Parking
Zone 5 - AMsindstiator Parking
Resident - Casa Balla Resitant

. Resanech Office Building BROAL

. The Arts Center
. University Police

BTace
BUNPR

Recreation, Education and BREKS
Kinasiology Conter
. Portable Bulidings BPOB1

BPoB2

. Regional Academic Health Canter BRAHC
. East Office Budding BEOBL
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First Name
Last Name

0123456789

VENDOR NAME

CONTRACTOR
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