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1. In the Faculty Portfolio Tool, select Faculty Review Dossier 

 

2. Year  

Select the current academic year from the drop down menu, i.e. in Sep 2017, select 
2017-2018. 

 

 

3. Faculty Category  

Select your faculty category from the drop down menu.  
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4. Action  

Select the action that you are applying for with this dossier. Note if you are applying 
for tenure, promotion or post-tenure review the dossier will also serve as your 
annual review dossier. 

 

5. Basic Information Type and proofread your Applicant Statement and 

Self-Evaluation in a word processing document.  When it is formatted and 
proofread, copy and paste the contents into the text box. 
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6. Guidelines and Criteria 

Copy and paste the Approved Department/School Guidelines and Criteria into the 
text box. 

 

7. Professional Growth Plan  

Tenure-track faculty: Type and proofread your Faculty Professional Growth Plan in 
a word processing document.  When it is formatted and proofread, copy and paste 
the contents into the text box. 

 

8. Previous Years’ Recommendations  

Tenure Track Faculty and faculty applying for promotion: Please email your prior 
years’ recommendations to fpt@utrgv.edu. The Office of the Vice Provost for Faculty 
Affairs and Diversity will upload them for you.  
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9. Teaching  

Type and proofread your Teaching Narrative in a word processing document.  When 
it is formatted and proofread, copy and paste the contents into the text box. 

 

10. Peer Review/Observations  

Scan your Peer Review/Observation documents.  Upload the files.  

 

11. Teaching Supporting Documents 

 Scan your Teaching Supporting documents.  Upload the files. 
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12. Research/Scholarship Narrative  

Type and proofread your Research/Scholarship Narrative in a word processing 
document.  When it is formatted and proofread, copy and paste the contents into the 
text box. 

 

13. External Reviews/Assessments  

Obtain a redacted scan of your External Reviews/Assessments from your 
Department Chair/School Director.  Upload the files. 

 

14. Research/Scholarship Supporting Documents  

Scan your Research/Scholarship Supporting documents.  Upload the files. 
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15. Service Narrative  

Type and proofread your Service Narrative in a word processing document.  When it 
is formatted and proofread, copy and paste the contents into the text box 

 

16. Service Supporting Documents  

Scan your Service Supporting documents.  Upload the files. 

 

17. Final Check 

Click on   from the upper left hand menu.   

Select  Faculty Review Dossier from the drop down menu.  Select Sep 1 2017 as the 
start date.  Select Aug 31 2018 as the end date.  Check this file.  If edits are 
needed please edit your data in FPT and re-run the report.   

 

18. Submission 

Type your name and the date in the boxes below to indicate that the Faculty Dossier 
complete.  

 


