
 

 

Faculty Absences 

In order to meet UT system contact hour guidelines and SACSCOC instructional modality standards, 

we are creating a reporting mechanism for faculty to notify their school director/department chair 

of absences from course meeting times for research and creative activity travel or absences for 

personal reasons, including illness.  

If a faculty member must be absent from campus for any reason (university business, 

research/creative activity, personal, or due to illness), the faculty member should complete a Leave 

Notification, which can be found on the faculty resources page of the College of Fine Arts website. In 

the request, faculty will list days that they will not be on campus, a description of the reason for the 

request, and an instructional plan for missed classes.  When possible, non-emergency requests 

should be made 30 days prior to the absence. Every effort should be made to minimize absences 

during the first and last two weeks of each semester. 

 

https://utrgv.co1.qualtrics.com/jfe/form/SV_3RfYvyGRDjkBmtM
https://utrgv.co1.qualtrics.com/jfe/form/SV_3RfYvyGRDjkBmtM

