


The UniversityofTexas 

RigGrancle Valley 
.............................................. 

Office of Field Experiences 

Greeting, 

Our records show you have selected La Joya Independent School District (ISD) as your district of 
choice. La Joya ISD requires that you complete a criminal background check (CBC). To 
complete your CBC with La Joya ISD, please complete the five (5) requirements below and 
submit them via-email to n.pena5@lajoyaisd.net. 

The following items will be required to complete your background check. 

1. Criminal History Record Information (attached)
2. District letter (attached)
3. Submit a copy Texas Driver's License or Texas I.D.

NOTE:  Fingerprints NOT required!

Failure to complete this process by the deadline could result in delayed placement. 

If you have any additional questions regarding the CBC, please contact Ms. Nora Pena, HR 
Certification Specialist, at 956-323-2603. 

Should you have any additional questions, please feel free to contact our office at 956-665-5910 or 

882-4139. We look forward to your participation.

Thank you

Office of Field Experiences

Edinburg Campus 
Education Complex 2.202 
(956) 665-5910

Brownsville Campus 
BMAIN 2.200M 
(956) 882-4139

Support: ofe@utrgv.edu

Df'!:1. T Brownsville• Edinburg• Harlingen• McAllen �
.1.�V,. Rio Granlle City• South Pcllre lslanll • utrgv.ellu � 



La Joya Independent School District 
Office of Human Capital & Talent Development 

Observation Hours 
2024-2025 

Office (956) 323-2600 
Fax (956) 323-2611 

Name: __________________ Date of Request: ____________ _ 

Address: Phone: 
--------------------- -------------

Email Address: 

o Student Teacher o Substitute Teacher o College Observation Hours

Campus Level: 

o Elementary o Middle School o High School o All Level

Campus: _______________________ _ 

Documents Needed: 

o Driver's License o Release Form o University/Alternative Program Document
****************************************************************************************** 

Offi ice se n1y U O I 

Internal Affairs Division Investigators: 

o Approve o Disapprove

Date: Signature: 
Investif[ator Sif[11ature 

f[uman Capital & Talent Development: 

o Approve o Disapprove

Date: 
' 

Signature: 

Human Capital Coordinator 

o Approve o Disapprove

o Robin Garcia o

Campus Assigned: Date: Signature: 
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