
 

 
 
 

 
A Guide to Enter Service 

CREATED BY THE OFFICE OF FACULTY AFFAIRS 
2024 



Office of Faculty Affairs 
2024 

 

1. Log into my.UTRGV.edu 

2. Click on the FPT icon in your application section. 

 

3. Click on Department 
 

 

 
4. Click on Add New 
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5. Fill in the appropriate information and click Save 
 

 
6. Continue with the other Service screens if needed. 

 
 

 
If you have any questions about this guide, please contact the Office of Faculty Affairs at FPT@utrgv.edu. 
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