
 

  

Guide on How to Enter 
Personal and Contact 

Information 

      

CREATED BY THE OFFICE OF FACULTY AFFAIRS 
2024 



Office of Faculty Affairs                                                                                                         
2024 

2 

1. Log into my.utrgv.edu 

2. Click on the FPT icon in your application section 

 

 

3. Enter your Prefix 

4. Type your First Name 

5. If you prefer another name, type your Preferred First Name 

6. Type your Middle Name if you have one 

7. Type your Last Name 

8. Type any Alternative Name you Publish Under or Endowed Position, if any 

9. Select if you are a PhD Student 

10. Type your Email Address 

11.  Select which Campus you are located in 

12. Select which Building your office is located in 

13.  Type in your Office Room Number 

14.  Type in your Office Phone Number including the Area Code 
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15. Type in your Department Phone Number including the Area Code 

16. Type in your Fax Number including the Area Code 

17. Type in your Personal Website, if any 
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18.  View your profile at www.utrgv.edu/faculty 

 

If you have any questions about this guide, please contact the Office of Faculty Affairs at 

FPT@utrgv.edu 

http://www.utrgv.edu/faculty

