School Fair Administrator and Teacher Guide

The School Fair Administrator will receive a link from their District Fair Administrator. After receiving
the link via email or in person, copy and paste it on a browser. It should direct you to the following page:
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Click where it says “Scienteer School”.

After clicking this you will be directed to another page. The first part of the page will look like this:

Select a School

In order to affiliate with the Test fair, your school must exist in our system. Use the dropdown menus below to select
your school. If it does not exist, contact your fair administrator to request that your school be added. DO NOT
REGISTER AS ANOTHER SCHOOL.

School State Texas
School City Select a City
School District Select a District
Division Select a Grade
School Select a School

Select a Parent Fair

Use the following dropdown menus to select the fair to which you will send students to from your school.

Fair Test




Select a School

When selecting a school make sure you do the following (you can check the box as you go):

| Select the correct State

Select the correct City

Select the correct and corresponding District
Select the corresponding Division: Senior or Junior

I O O I

Select the correct school
e If multiple schools of your school are showing up check with the Regional Science Fair
team at (956)882-5058

| Select the fair that you will be attending next.

Contact Information

The contact information you enter below will be used to create an account for managing your school's teachers and
students. Be sure to enter the correct email address of the person who will be setting up your school's information.

Contact First Name

Contact Last Name

Contact Email

Confirm Contact Email

Password

Confirm Password

Contact Phone

Contact Fax

Contact Information

When inputting your contact information, make sure you do the following:

] Input an email which you check on a daily basis
| Input a password that’s easy to remember.

| Input a cellphone number at which we could contact you on a daily basis or one you’re most
comfortable with.



School Information

Principal First Name

Principal Last Name

Principal Email

School Address

School County

School Zip Code

Register

School Information

This is the last thing you should see in the page. When filling out the school information, make sure you do the
following:
| Input the principal’s first name
Input the principal’s last name
Input the principal’s school email

Input your corresponding school address

N N O Iy O

Input your corresponding County
"] Input your corresponding Zip Code

After you have filled in ALL the information, click Register.

After registering you will be directed to the home page of your Scienteer Account.
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Online

@ Role Chooser

Gmail for Work

Martha Ruiz e

& ) MarthaRuiz

& Home

Profile

Edit

Account Information

First Name

Martha

Last Name

Ruiz

Username

rmelenal2?

Email address

elena.mruiz127@gmail.com

Confirm Email address

elena.mruiz127@gmail.com

Current Password

New Password

Verify New Password

Signature

Click here to update your sigfature.

Personal Information

Gender

Female

Date of Birth

10/27/1994

Ethnicity Most Identified With

Hispanic or Latine

If other, please describe

Phone Number
(956 456-5872
Address1
2558 Pompeii 5t.

Address 2

t Address 1
City

Brownsville
State

Texas

Zip Code

78520
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Step 1

Add Teachers & Sponsors

More info @

\LTE‘St School HS - Ragistration

& Home - Registration - Teacher

Teacher

General Information

First Name & | FirstName
Last Name & | LastMame
Phone Number &, | Phone Number

Gender &  Selectagender

Account Information

E-Mail Address = | Email

Confirm E-Mail Address B | Email

Troubleshooting

If your teacher does not receive an email with their account information it is likely being blocked by their school's email server. Use the "Edit Profile” link for the appropriate teacher below to set

a temporary password for their account. You can then email them the information manually.

Teachers
Register Teacher
Show 10 ¥ entries

Name (click to send message) |L  Students

Brittany Hernandez o

Projects

Search:

Manage

Edit Profile
View Dashboard

Step 2

SetUp SRC & IRB

More info @




Test School HS -srcers Management @ Home - SRCEIRB Management

Committee Status

As one of the steps toward opening registration, your fair is required to have a minimal Science Review Committee,
ur current status is!

+ Complete

1 SRC & IRB Settings

SRC Preapproval [ Force ALL projects to be reviewed by my fair SRC before they start (even if not required by ISEF).

SchoolSRC @ My school will set up an SRC to pre-approve projects that require it.

O My sehool chooses NOT to setup an SRC and will not be able to review projects requiring pre-approval,

SchoolIRE ' My school will set up an IRB to pre-approve Human Participant Studies.

U My school chooses NOT to setup an IRB and will not be able to review Human Participant Studies.

Ly Submit Settings

SRC Members

Troubleshooting

[fyour SRC member does not reczive an email with their account information itis likely being blacked by their email server, Use the "Edit Profile” link for the appropriate user belowto seta
temporary password for their account. You can then email them the information manually.

Add SRC Member

Name (click to send message) Manage SRC Chair SRC Committee Role Delete

Milton Hernandez Edit Profile ] Educator A

Brittany Hemandez Edit Profile a8 Bio-Medical/Bio-Hazard Expert ., @

SchoolAdmin Test Edit Profile @ Reviewer s g
IRB Members

Troubleshooting

[f your IRE member does not receive an email with their account information itis likely being blocked by their email server. Use the "Edit Profile” link for the appropriate user belowto seta
temporary password for their account. You can then email them the information manually.

Add IRB Member




Step 3

Open Registration

More info @

Test School HS - Registration Toggle

Registration Toggle

To open a registration, click on the button. If the registration is open then you'll see a
green check mark. When done click on "Submit’.

Student Registration

REGISTRATION LINKS

https://scienteer.com/register/testschoolhs

ar
https://scienteer.com/auth/register/235

This link will be provided to the STUDENTS. It can either be shown to them in person,

emailed to the teachers so they can give it to the students or just email it to students.
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