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Enter your Employment History. 

 
1. Click on Employment History 

 

 
 
 

2. Click on Add New Item. 

 

 

3. Fill out the appropriate information. 
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4. Select your Experience Type. 

Choose Academic – Post-Secondary for any non-administrative position at UTRGV or any 
other university/college.  

Choose Academic – Administrative Assignments for any administrative position such as 
department chair, director, associate dean etc… at UTRGV or any other university/college.  

 
 

5. Enter the Organization Name. 
 

6. Enter your Title. 
 

7. Enter the date range. Leave end date blank for your current position. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  


