SCHOLAR LETTER OF INVITATION UTRGV PAYROLL
Use this sample letter if your department will pay applicant:

Letter should be on UTRGV departmental letterhead . . .


UNPAID SCHOLAR LETTER OF INVITATION
Use this sample letter if your department will NOT pay applicant:

Letter should be on UTRGV departmental letterhead . . .


Date

Name of Department
Address of Department


Name of Applicant
Full address of Applicant


Dear Applicant‘s Name:

We are pleased to offer you an appointment as a (Title of Position) in (Department’s Name).

You will be assigned to  (Name of supervisor/hosting professor).

Your employment will begin on ______________ and end on _______________. (Exact dates; time may not
exceed available finances)

The starting date of your employment is contingent upon your providing proper documentation to verify
that you are eligible to work in the United States as defined by the Immigration and Reform and Control
Act of 1986.

Your initial salary will be $___________ per month. As a Visiting Scholar under the Exchange Visitor Program at UTRGV, you are required to have medical insurance during your time in the United States which satisfies the requirements described in the US Code of Federal Regulations (22 CFR § 62.14). Even if you have insurance through UTRGV you may still need to purchase supplemental insurance.

Federal regulations that govern the Exchange Visitor Program require that your DS-2019 be cancelled and your exchange visitor program be terminated if you willfully fail to comply with the medical insurance requirement. There is a reasonable grace period after you arrive to attend to this issue.

We look forward to welcoming you to our scholarly community. Please keep us informed regarding your
travel plans.


Sincerely,

Name and Signature of Chair


[bookmark: PageMark9]Date

Name of Department
Address of Department


Name of Applicant
full address of Applicant


Dear Applicant‘s Name:

On behalf of (Department’s Name), I am happy to extend an invitation to you as a Visiting Scholar under the Exchange Visitor Program at the University of Texas Rio Grande Valley for the period
beginning on__________________and ending on _____________.

You will be assigned to ____ (Name of supervisor/hosting professor)___ during your stay on our campus.

While this invitation does not include any direct financial remuneration, we will provide office space,
access to facilities, computers, and library collections during your time.

As a Visiting Scholar under the Exchange Visitor Program at UTRGV, you are required to have medical insurance during your time in the United States which satisfies the requirements described in the US Code of Federal Regulations (22 CFR § 62.14).

Federal regulations that govern the Exchange Visitor Program require that your DS-2019 be canceled and your exchange visitor program be terminated if you willfully fail to comply with the medical insurance requirement. There is a reasonable grace period after you arrive to attend to this issue.

We look forward to welcoming you to our scholarly community. Please keep us informed regarding your
travel plans.


Sincerely,


Name and Signature of Chair






