
 

1 In ASSIST, click the Attendance Verification link under the Faculty and Advisor tab. 

 
2 Select current term. 
3 Choose the course you are assigned to. 
4 Under the Absent Students column, check the boxes of the students who have NOT attended any class meetings 

during the first twelve days of the semester. 

 
5 When complete, Click the Submit Attendance Verification button at the bottom of the page. 

 
6 A summary of the information you have submitted will appear. 

 
 

7 If you are assigned to more than one course, please click the Attendance Verification CRN Selection link to 
continue. 

8 When all courses are complete, please EXIT out of your account. 
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